
 

City of Sedro-Woolley City Council - June 11, 2025 

 

 

Next Ord:2102-25 
Next Res:1164-25 

   

CITY COUNCIL AGENDA 
June 11, 2025 

6:00 PM 
Sedro-Woolley Municipal Building 

Council Chambers 
325 Metcalf Street  

a. Call to Order 
b. Pledge of Allegiance 
c. Roll Call 
d. Approval of Agenda 
e. Consent Agenda 
 Note: Items on the Consent Agenda are considered routine in nature and may be adopted by the Council by a 

single motion, unless any Councilmember wishes an item to be removed. The Council on the Regular Agenda 
will consider any item so removed after the Consent Agenda. 

 1. Minutes - Regular City Council Meeting - May 28, 2025 
 2. Check Register - Regular 
 3. Memorandum of Understanding - Northwest Educational Service District 189 - School 

Safety and Violence Prevention 
f. Introduction of Special Guests and Presentation 
g. City Administrator Report 
h. Councilmember and Mayor's Report 
i. Proclamation(s) 
j. Public Hearing(s) 
 1. Amendments to Title 17 SWMC Off-Street Parking and Loading - Ordinance 2096-25 

- 3rd Read 
 2. 2026-2031 Six-Year Transportation Improvement Program  - Resolution 1164-25 - 1st 

Read 
k. Public Comments 
 Please keep comments to three minutes or less. Because State law prohibits the use of city facilities for the 

purpose of supporting or opposing a campaign or ballot proposition, we respectfully request that public 
comment not make reference to such matters.  
 
Written comments will be accepted by letter or via email at finance@sedro-woolley.gov Attn: 'Public 
Comment' until 4:30pm the day before the meeting. 

l. Unfinished Business 
m. New Business 
 1. Comprehensive Plan Update - DRAFT Climate Element - 1st Read 
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 2. Business License Endorsement Municipal Code Update - Ordinance 2100-25 - 1st 
Read 

 3. Property Tax Increase Limit - Resolution 1163-25 - 1st Read 
 4. 2025 Budget Amendment No. 2 - Ordinance 2101-25 - Action Requested 
n. Information Only Items 
o. Executive Session 
 1. Discussion with Legal Counsel About Current or Potential Litigation (RCW 

42.30.110(1)(i)) 
p. Adjournment 
  

Next Meetings City Council and Public Safety Committee - June 25, 2025 

The City of Sedro-Woolley complies with applicable Federal civil rights laws and does not 
discriminate on the basis of race, color, national origin, limited English proficiency, age, 
disability, or sex. The City of Sedro-Woolley doesn't exclude people or treat them differently 
because of race, color, national origin, limited English proficiency, age, disability, or sex. 
 
The City of Sedro-Woolley also complies with applicable state laws and doesn't discriminate on 
the basis of creed, gender, gender expression or identity, sexual orientation, marital status, 
religion, honorably discharged veteran or military status, or the use of a trained dog guide or 
service animal by a person with a disability. 
 
 
Join Zoom Meeting: 
https://zoom.us/j/91786850179?pwd=Vys0Y29XalZmQTRmemJBM2txVDlUQT09 
or dial by location at: 
+1 253 215 8782 US (Tacoma) 
+1 669 900 6833 US (San Jose) 
+1 346 248 7799 US (Houston) 
+1 929 205 6099 US (New York) 
+1 301 715 8592 US (Washington DC) 
+1 312 626 6799 US (Chicago) 
 
Meeting ID: 917 8685 0179 
Passcode: 091845 
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City Council Agenda Item 

 

 

Agenda Item No.: e.1. 

Date: June 11, 2025 

From: Kelly Kohnken, Finance Director / City Clerk 

Subject: Minutes - Regular City Council Meeting - May 28, 2025 

 
RECOMMENDED ACTION: 
Motion to approve City Council meeting minutes for the regular meeting held on May 28, 2025. 
 
BACKGROUND/SUMMARY INFORMATION: 
Minutes recorded for the Regular City Council Meeting, held on May 28, 2025. 
 
FISCAL IMPACT, IF APPROPRIATE: 
None. 
 
ATTACHMENTS: 
1. May 28, 2025 Regular City Council Meeting minutes 
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City Council Agenda Item 

 

 

Agenda Item No.: e.2. 

Date: June 11, 2025 

From: Kelly Kohnken, Finance Director / City Clerk 

Subject: Check Register - Regular 

 
RECOMMENDED ACTION: 
Motion to approve check register, EFTs, surcharges and payroll as described. 
 
BACKGROUND/SUMMARY INFORMATION: 
Claims checks #204542 through #204612, plus EFTs. Additional surcharges not included on the check 
register. Payroll ACHs including associated benefit checks #61397 through #61406. 
 
FISCAL IMPACT, IF APPROPRIATE: 
Claims checks, plus EFTs, totaling $387,948.96 
Surcharges totaling $21,974.38 
Payroll totaling $633,249.18 
 
ATTACHMENTS: 
1. 2025-06-11 Check Register 
2. 2025_05_May_SerCharge 
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CHECK REGISTER
City Of Sedro-Woolley Time: 07:25:18 Date: 06/03/2025

06/11/2025 To: 06/11/2025 Page: 1

Trans Date Type Acct # Chk # Claimant Amount Memo

5623 06/11/2025 Claims 2 EFT WA St Dept of Prof Licen 363.00

001 - 521 20 41 040 - Intergov Svc-Gun Permits 363.00
5624 06/11/2025 Claims 2    204542 AT & T 1,775.00

001 - 521 20 41 001 - Professional Services 1,775.00
5625 06/11/2025 Claims 2    204543 Amazon Capital Svcs, Inc 1,682.61

001 - 514 23 31 000 - Supplies -412.67
001 - 514 23 31 000 - Supplies 32.60
001 - 514 23 31 000 - Supplies 412.67
001 - 518 80 31 000 - Office/Operating Supplies 65.44
001 - 521 20 26 000 - Uniforms/Accessories 109.41
001 - 521 20 26 000 - Uniforms/Accessories 618.00
001 - 521 20 31 002 - Office/Operating Supplies 61.89
001 - 521 20 41 023 - Canine 64.78
001 - 524 20 31 000 - Off/Oper Supps & Books 14.66
001 - 524 20 31 000 - Off/Oper Supps & Books 21.96
401 - 535 80 31 000 - Office Supplies 31.48
103 - 542 30 48 010 - Repair/Maintenance-Equip 38.00
001 - 558 60 31 000 - Supplies/Books 14.66
001 - 558 60 31 000 - Supplies/Books 21.96
101 - 576 80 31 004 - Operating Sup - Comm Center 114.00
401 - 594 35 64 001 - Portable Equipment 11.92
001 - 595 10 31 000 - Supplies 48.86
001 - 595 10 31 000 - Supplies 376.35
001 - 595 10 31 000 - Supplies 14.67
001 - 595 10 31 000 - Supplies 21.97

5626 06/11/2025 Claims 2    204544 Beaver Lake Quarry 713.59

103 - 542 30 48 002 - Crushed Aggregate 713.59
5627 06/11/2025 Claims 2    204545 Board For Volunteer Firefighters 380.00

001 - 522 23 26 000 - Uniforms 380.00
5628 06/11/2025 Claims 2    204546 Boulder Park Inc 40,907.77

401 - 535 80 35 020 - Solids Handling 21,040.00
401 - 535 80 35 020 - Solids Handling 19,867.77

5629 06/11/2025 Claims 2    204547 Jana R. Bouzek 750.00

001 - 521 20 41 001 - Professional Services 750.00
5630 06/11/2025 Claims 2    204548 Brim Tractor Company Inc 459.36

425 - 531 50 48 000 - Repairs/Maintenance 459.36 Unit 603

5631 06/11/2025 Claims 2    204549 C.Hlth130, dba Cardinal Health 
112 LLC

361.03

001 - 522 21 31 000 - Operating Supplies - Medical 361.03
5632 06/11/2025 Claims 2    204550 Carl's Towing & Muffler 1,290.16

001 - 521 20 41 001 - Professional Services 322.54
001 - 521 20 41 001 - Professional Services 322.54
001 - 521 20 41 001 - Professional Services 322.54
001 - 521 20 41 001 - Professional Services 322.54

5633 06/11/2025 Claims 2    204551 Central Welding Supply 184.43

001 - 522 21 31 000 - Operating Supplies - Medical 184.43
5634 06/11/2025 Claims 2    204552 DS Services of America, Inc. 75.45

103 - 542 30 31 000 - Operating Supplies 75.45
5635 06/11/2025 Claims 2    204553 Daily Journal Of Commerce 445.20

104 - 595 62 63 081 - Const - Sch A 2025 Pvt & Ped 222.60
104 - 595 62 63 082 - Const - Sch B 2025 Pvt & Ped 222.60

5636 06/11/2025 Claims 2    204554 David Evans & Assoc Inc 6,127.30
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CHECK REGISTER
City Of Sedro-Woolley Time: 07:25:18 Date: 06/03/2025

06/11/2025 To: 06/11/2025 Page: 2

Trans Date Type Acct # Chk # Claimant Amount Memo

104 - 595 20 63 086 - RW - Jones/John Liner BNSF Undercrossing - Phase 24,983.80
104 - 595 20 63 086 - RW - Jones/John Liner BNSF Undercrossing - Phase 2466.00
104 - 595 20 63 086 - RW - Jones/John Liner BNSF Undercrossing - Phase 2677.50

5637 06/11/2025 Claims 2    204555 Donald Coggins 73.85

001 - 514 23 31 000 - Supplies 73.85
5638 06/11/2025 Claims 2    204556 E & E Lumber, Inc. 768.43

001 - 522 20 31 000 - Operating Supplies 16.66
001 - 522 50 48 030 - Repair/Maint-Station 131.40
425 - 531 50 31 000 - Operating Supplies 28.23
425 - 531 50 31 000 - Operating Supplies 23.96
401 - 535 50 48 010 - Maintenance Of Lines 4.68
102 - 536 20 31 010 - Operating Supplies 28.14
412 - 537 80 31 000 - Operating Supplies 52.96
103 - 542 30 31 000 - Operating Supplies 21.88
103 - 542 30 31 000 - Operating Supplies 19.15
103 - 542 30 31 000 - Operating Supplies 16.67
103 - 542 30 31 000 - Operating Supplies 2.49
103 - 542 63 48 000 - Repairs/Maintenance 172.35 Murdock st lights project
103 - 542 63 48 000 - Repairs/Maintenance 74.98 Woodworth St Light Project
101 - 576 80 35 010 - Safety Equipment 22.93
101 - 576 80 48 001 - Riverfront 40.61
101 - 576 80 48 004 - Community Center 9.69
101 - 576 80 48 006 - Memorial Park 63.14
101 - 576 80 48 006 - Memorial Park 17.70
101 - 576 80 48 021 - Equipment 20.81

5639 06/11/2025 Claims 2    204557 Enviro-Clean Equip, Inc. 521.77

425 - 531 50 48 000 - Repairs/Maintenance 521.77
5640 06/11/2025 Claims 2    204558 Eurofins Enviro Testing 293.00

401 - 535 80 41 000 - Professional Services 222.00
401 - 535 80 41 000 - Professional Services 71.00

5641 06/11/2025 Claims 2    204559 Facet NW, Inc 26,535.11

001 - 558 60 41 000 - Professional Services 26,535.11
5642 06/11/2025 Claims 2    204560 Family Promise of Skagit Valley 10,711.37

117 - 551 00 00 117 - Affordable Housing - Operational 10,711.37
5643 06/11/2025 Claims 2    204561 Fastenal Company 573.63

412 - 537 80 31 000 - Operating Supplies 271.32
412 - 537 80 31 000 - Operating Supplies 89.92
103 - 542 30 31 000 - Operating Supplies 212.39

5644 06/11/2025 Claims 2    204562 Federal Certified Hearing 45.00

101 - 576 80 49 020 - Misc-Dues/CDL/Background 45.00
5645 06/11/2025 Claims 2    204563 FirstNET/AT&T Mobility 668.64

001 - 522 20 42 020 - Telephone 668.64
5646 06/11/2025 Claims 2    204564 George T. Freeman 4,360.91

001 - 515 93 41 001 - Indigent Defense Conflict Council 1,742.75
001 - 515 93 41 001 - Indigent Defense Conflict Council 1,071.20
001 - 515 93 41 001 - Indigent Defense Conflict Council 1,546.96

5647 06/11/2025 Claims 2    204565 General Code 239.47

001 - 511 60 31 001 - Legal Publications 239.47
5648 06/11/2025 Claims 2    204566 Gordon Truck Centers, Inc 827.84

001 - 522 20 48 000 - Repairs/Maint-Equip 409.40
412 - 537 50 48 000 - Repairs/maint-equip 284.58 Unit 523
412 - 537 50 48 000 - Repairs/maint-equip 133.86 Unit 523

5649 06/11/2025 Claims 2    204567 Gray & Osborne Inc 7,225.31
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CHECK REGISTER
City Of Sedro-Woolley Time: 07:25:18 Date: 06/03/2025

06/11/2025 To: 06/11/2025 Page: 3

Trans Date Type Acct # Chk # Claimant Amount Memo

425 - 531 50 41 000 - Professional Services 7,225.31
5650 06/11/2025 Claims 2    204568 Home Depot Credit Services 118.48

101 - 576 80 48 000 - Repairs/Maintenance 118.48
5651 06/11/2025 Claims 2    204569 Alan F Jongsma 1,172.30

001 - 524 20 41 000 - Professional Services 1,172.30
5652 06/11/2025 Claims 2    204570 KCDA Purchasing Cooperative 27,150.00

101 - 594 76 31 000 - Buildings & Structures 27,150.00
5653 06/11/2025 Claims 2    204571 Johnathan Kohlman 640.00

001 - 512 50 41 050 - Security Services 640.00
5654 06/11/2025 Claims 2    204572 L N Curtis & Sons 474.42

001 - 521 20 26 000 - Uniforms/Accessories 170.38
001 - 521 20 26 000 - Uniforms/Accessories 304.04

5655 06/11/2025 Claims 2    204573 Lauts Inc dba Lautenbach 
Industries

7,433.10

412 - 537 60 47 015 - Construction Demolition Land Disposal - CDL1,738.80 1252 E Moore
412 - 537 60 47 015 - Construction Demolition Land Disposal - CDL939.60
412 - 537 60 47 015 - Construction Demolition Land Disposal - CDL1,055.70 830 fruitdale
412 - 537 60 47 015 - Construction Demolition Land Disposal - CDL2,956.50 830 fruitdale, BYK Brickyard
412 - 537 60 47 015 - Construction Demolition Land Disposal - CDL579.15 BYK Bucko
412 - 537 60 47 015 - Construction Demolition Land Disposal - CDL163.35 Valdez

5656 06/11/2025 Claims 2    204574 Les Schwab Tire Center 2,252.05

102 - 536 20 48 040 - Repair/Maint-Equip & Bldg 62.94
412 - 537 50 48 000 - Repairs/maint-equip 1,990.84 Unit 523 tires
412 - 537 60 47 011 - Site Recycling Disposal 168.76 Site recycle tires
103 - 542 30 48 010 - Repair/Maintenance-Equip 29.51

5657 06/11/2025 Claims 2    204575 Liberty Bell Market 360.00

001 - 322 10 04 000 - Fire Permits -300.00
001 - 345 83 00 004 - Fire Review Fees -60.00

5658 06/11/2025 Claims 2    204576 Life Assist Inc. 2,156.24

001 - 522 21 31 000 - Operating Supplies - Medical 174.85
001 - 522 21 31 000 - Operating Supplies - Medical 140.73
001 - 522 21 31 000 - Operating Supplies - Medical 497.39
001 - 522 21 31 000 - Operating Supplies - Medical 1,343.27

5659 06/11/2025 Claims 2    204577 Loggers & Contractors 305.11

425 - 531 50 31 000 - Operating Supplies 127.33
103 - 542 30 48 010 - Repair/Maintenance-Equip 103.80
103 - 542 30 48 010 - Repair/Maintenance-Equip 73.98

5660 06/11/2025 Claims 2    204578 Lou's Gloves Inc. 594.00

401 - 535 80 31 010 - Operating Supplies 594.00
5661 06/11/2025 Claims 2    204579 Dalton Mitchell 15.14

001 - 522 20 11 000 - Salaries - Part-Time Firefighters 15.14
5662 06/11/2025 Claims 2    204580 Municipal Emergency Services 

Inc
244.36

001 - 522 20 48 000 - Repairs/Maint-Equip 244.36
5663 06/11/2025 Claims 2    204581 Walter E Nelson Co. of N. WA 2,288.37

101 - 576 80 31 001 - Operating Sup - Riverfront 1,780.04
101 - 576 80 31 008 - Operating Sup - Memorial 508.33

5664 06/11/2025 Claims 2    204582 Nordic Temperature Control 4,515.95

001 - 522 20 48 000 - Repairs/Maint-Equip 192.27 10% retainage held
401 - 535 50 48 000 - Maintenance Contracts 493.00 10% retainage held
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CHECK REGISTER
City Of Sedro-Woolley Time: 07:25:18 Date: 06/03/2025

06/11/2025 To: 06/11/2025 Page: 4

Trans Date Type Acct # Chk # Claimant Amount Memo

101 - 576 80 48 000 - Repairs/Maintenance 493.00 10% retainage held
101 - 576 80 48 001 - Riverfront 93.67 10% retainage held
101 - 576 80 48 003 - Bingham Caretaker 98.60 10% retainage held
101 - 576 80 48 004 - Community Center 197.27 10% RETAINAGE WITHHELD
101 - 576 80 48 005 - Senior Center 389.47 10% retainage held
101 - 576 80 48 009 - Hammer Square 98.60 10% retainage withheld
101 - 576 80 48 016 - City Hall 1,774.80 10% retainage held
101 - 576 80 48 022 - Evidence Garage 93.67 10% retainage held
101 - 576 80 48 026 - CS Library 591.60 10% retainage held

5665 06/11/2025 Claims 2    204583 Pape' Group, dba Pape' 
Machinery Inc.

1,159.29

401 - 535 50 48 040 - Maintenance Of Vehicles 513.68 Unit 423
401 - 535 50 48 040 - Maintenance Of Vehicles -179.89 Unit 423
103 - 542 30 48 001 - Crack/Slurry Seals 142.08 Unit304
103 - 542 30 48 010 - Repair/Maintenance-Equip 490.42 Unit 318
101 - 576 80 48 021 - Equipment 128.98 Unit 133
101 - 576 80 48 021 - Equipment 64.02 Unit 133

5666 06/11/2025 Claims 2    204584 Precision Concrete Cutting Inc 25,000.00

103 - 542 61 48 000 - Repair/Maint Sidewalk (REET) 25,000.00
5667 06/11/2025 Claims 2    204585 Proforce Marketing, Inc 4,288.34

109 - 594 21 64 109 - Equipment 4,288.34
5668 06/11/2025 Claims 2    204586 Puget Sound Energy, Inc. 40,694.08

001 - 521 20 47 000 - Public Utilities 209.13
001 - 521 20 47 000 - Public Utilities 29.44
001 - 522 50 47 000 - Public Utilities 836.51
425 - 531 50 47 000 - Public Utilities 30.43
425 - 531 50 47 000 - Public Utilities 142.38
401 - 535 80 47 000 - Public Utilities 93.54
401 - 535 80 47 000 - Public Utilities 166.54
401 - 535 80 47 000 - Public Utilities 14,879.57
401 - 535 80 47 000 - Public Utilities 143.86
401 - 535 80 47 000 - Public Utilities 409.87
401 - 535 80 47 000 - Public Utilities 148.31
401 - 535 80 47 000 - Public Utilities 79.74
401 - 535 80 47 000 - Public Utilities 335.06
401 - 535 80 47 000 - Public Utilities 416.77
401 - 535 80 47 000 - Public Utilities 289.53
401 - 535 80 47 000 - Public Utilities 316.77
102 - 536 20 47 000 - Public Utilities 52.62
412 - 537 80 47 000 - Public Utilities 107.85
103 - 542 63 47 000 - Public Utilities 15,613.26
103 - 542 63 47 000 - Public Utilities 81.39
103 - 542 63 47 000 - Public Utilities 82.73
103 - 542 63 47 000 - Public Utilities 110.98
104 - 559 30 01 105 - Utility Payments on Redevelopment of Property for Resale - 827 John Liner77.11
101 - 576 80 47 000 - Riverfront 540.62
101 - 576 80 47 000 - Riverfront 261.76
101 - 576 80 47 000 - Riverfront 10.87
101 - 576 80 47 000 - Riverfront 13.33
101 - 576 80 47 010 - Community Center 392.30
101 - 576 80 47 020 - Senior Center 448.50
101 - 576 80 47 030 - Museum Apartments 39.78
101 - 576 80 47 030 - Museum Apartments 13.37
101 - 576 80 47 030 - Museum Apartments 29.74
101 - 576 80 47 040 - Train 15.46
101 - 576 80 47 050 - Hammer Square 153.90
101 - 576 80 47 051 - Bingham / Memorial 128.43
101 - 576 80 47 051 - Bingham / Memorial 232.65
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CHECK REGISTER
City Of Sedro-Woolley Time: 07:25:18 Date: 06/03/2025

06/11/2025 To: 06/11/2025 Page: 5

Trans Date Type Acct # Chk # Claimant Amount Memo

101 - 576 80 47 052 - Bingham Caretaker 256.00
101 - 576 80 47 053 - Other Utilities 19.25
101 - 576 80 47 053 - Other Utilities 10.87
101 - 576 80 47 070 - City Hall 3,473.86

5669 06/11/2025 Claims 2    204587 QCC Quality Controls Corp. 7,452.00

401 - 535 80 41 000 - Professional Services 7,452.00
5670 06/11/2025 Claims 2    204588 Rick's Refrigeration Inc 558.00

412 - 537 60 47 011 - Site Recycling Disposal 558.00 Site recycle fridges

5671 06/11/2025 Claims 2    204589 Ricoh USA, Inc 57.24

103 - 591 30 70 103 - Subscription IT (SBITA) - Streets 57.24
5672 06/11/2025 Claims 2    204590 Rodda Paint Co 275.46

101 - 576 80 48 012 - Harry Osborne 275.46
5673 06/11/2025 Claims 2    204591 Kevin Rogerson 300.00

001 - 512 50 41 000 - Professional Services 100.00
001 - 512 50 41 000 - Professional Services 200.00

5674 06/11/2025 Claims 2    204592 Heather Romano 425.25

001 - 521 20 41 001 - Professional Services 425.25
5675 06/11/2025 Claims 2    204593 Sedro-Woolley Auto Parts Inc 2,994.70

001 - 521 20 48 010 - Repair & Maint - Auto 1,415.33 Veh 256  Cook BLEA
001 - 521 20 48 010 - Repair & Maint - Auto 188.15 Veh 255 Spare/BLEA/Baxin
001 - 522 20 48 000 - Repairs/Maint-Equip 69.15
401 - 535 50 48 040 - Maintenance Of Vehicles 12.13 Unit414
401 - 535 50 48 040 - Maintenance Of Vehicles 146.23 Unit 414
401 - 535 50 48 040 - Maintenance Of Vehicles 30.40 Unit 414
401 - 535 50 48 040 - Maintenance Of Vehicles -20.21 Unit 414
401 - 535 50 48 040 - Maintenance Of Vehicles 179.40 Unit 414
401 - 535 50 48 040 - Maintenance Of Vehicles 600.97
401 - 535 50 48 040 - Maintenance Of Vehicles -43.44
401 - 535 50 48 040 - Maintenance Of Vehicles 11.94 Unit 423
401 - 535 80 35 000 - Small Tools & Minor Equip 3.57
401 - 535 80 35 000 - Small Tools & Minor Equip 16.15
412 - 537 80 31 000 - Operating Supplies 79.39
103 - 542 30 31 000 - Operating Supplies 103.62
103 - 542 30 31 000 - Operating Supplies 5.86
103 - 542 30 31 000 - Operating Supplies 28.13
103 - 542 30 48 010 - Repair/Maintenance-Equip 36.16
103 - 542 30 48 010 - Repair/Maintenance-Equip 12.41
103 - 542 30 48 010 - Repair/Maintenance-Equip 16.50 Unit 318
501 - 548 30 31 000 - Operating Supplies 52.07
101 - 576 80 48 021 - Equipment 50.79 Unit 152

5676 06/11/2025 Claims 2    204594 M.T. Gehring dba 
Sedro-Woolley Auto

195.05

001 - 521 20 48 010 - Repair & Maint - Auto 195.05 Veh270  McGaughey

5677 06/11/2025 Claims 2    204595 Sedro-Woolley Rotary 
Foundation

225.00

001 - 513 10 49 010 - Dues & Subscriptions 225.00
5678 06/11/2025 Claims 2    204596 Skagit Aggregates LLC 273.02

401 - 535 50 48 010 - Maintenance Of Lines 273.02
5679 06/11/2025 Claims 2    204597 Skagit Cnty Treasurer 67,973.99

114 - 523 60 41 022 - Jail Sales Tax Pass Through 2/10 67,973.99
5680 06/11/2025 Claims 2    204598 Skagit Farmers Supply 862.45

001 - 521 20 31 002 - Office/Operating Supplies 108.59
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CHECK REGISTER
City Of Sedro-Woolley Time: 07:25:18 Date: 06/03/2025

06/11/2025 To: 06/11/2025 Page: 6

Trans Date Type Acct # Chk # Claimant Amount Memo

401 - 535 80 31 000 - Office Supplies 28.21
102 - 536 20 35 000 - Small Tools/Minor Equip 257.82
103 - 542 30 31 000 - Operating Supplies 34.73
103 - 542 30 31 010 - Operating Supplies-Propane 15.73
103 - 542 30 31 020 - Operating Supplies - Herbicide 390.25
101 - 576 80 48 004 - Community Center 27.12

5681 06/11/2025 Claims 2    204599 PNG Media LLC, dba Skagit 
Publishing

1,210.50

001 - 558 60 41 011 - Advertising Reimbuseable 290.52
101 - 594 76 63 025 - Olmsted Park 252.86
104 - 595 62 63 081 - Const - Sch A 2025 Pvt & Ped 333.56
104 - 595 62 63 082 - Const - Sch B 2025 Pvt & Ped 333.56

5682 06/11/2025 Claims 2    204600 Mavis J Spradlin 18,995.06

104 - 595 20 63 083 - RW-SR 9-John Liner-McGarigle Intersection18,995.06
5683 06/11/2025 Claims 2    204601 Austin Thomas dba Thomas Fire

Equip
630.00

501 - 594 22 64 501 - Vehicles - Fire 630.00
5684 06/11/2025 Claims 2    204602 Transportation Solutions, Inc. 14,519.75

104 - 544 40 41 000 - Transportation Plan Update 14,519.75
5685 06/11/2025 Claims 2    204603 Tri-Tec Communications Inc 238.92

001 - 518 80 41 000 - Professional Services 238.92
5686 06/11/2025 Claims 2    204604 HD Supply Inc, dba USA 

BlueBook
534.32

401 - 535 80 31 010 - Operating Supplies 534.32
5687 06/11/2025 Claims 2    204605 Vestis Group, Inc 64.74

401 - 535 80 35 020 - Solids Handling 8.20
401 - 535 80 49 000 - Laundry 8.20
401 - 535 80 49 000 - Laundry 8.20
412 - 537 80 49 000 - Misc-Laundry 8.53
412 - 537 80 49 000 - Misc-Laundry 8.53
412 - 537 80 49 000 - Misc-Laundry 8.53
103 - 542 30 49 000 - Misc-Laundry 4.85
103 - 542 30 49 000 - Misc-Laundry 4.85
103 - 542 30 49 000 - Misc-Laundry 4.85

5688 06/11/2025 Claims 2    204606 WA St Dept of Transport 551.94

104 - 595 10 63 083 - Eng-SR 9-John Liner-McGarigle Intersection551.94
5689 06/11/2025 Claims 2    204607 West Coast Fire & Rescue 20,362.50

501 - 594 22 64 501 - Vehicles - Fire 20,362.50
5690 06/11/2025 Claims 2    204608 Whatcom Electric Co. Inc. 103.12

401 - 535 50 48 040 - Maintenance Of Vehicles 146.56 Unit 423
401 - 535 50 48 040 - Maintenance Of Vehicles -16.29 Unit 423 battery core credit
412 - 537 60 47 011 - Site Recycling Disposal -4.00 Site recycle battery
412 - 537 60 47 011 - Site Recycling Disposal -11.15 Site recycle battery
412 - 537 60 47 011 - Site Recycling Disposal -4.00 Site recycle batteries
412 - 537 60 47 011 - Site Recycling Disposal -8.00 Site recycle battery

5691 06/11/2025 Claims 2    204609 Witmer Public Safety Group Inc. 289.92

501 - 594 22 64 501 - Vehicles - Fire 289.92
5692 06/11/2025 Claims 2    204610 Woods Acquisition Corp 298.25

103 - 542 30 48 010 - Repair/Maintenance-Equip 108.06
001 - 558 60 31 000 - Supplies/Books -59.71
101 - 576 80 35 000 - Small Tools & Minor Equip 218.05
101 - 576 80 35 010 - Safety Equipment -65.88
101 - 576 80 48 021 - Equipment 97.73 Unit 102
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CHECK REGISTER
City Of Sedro-Woolley Time: 07:25:18 Date: 06/03/2025

06/11/2025 To: 06/11/2025 Page: 7

Trans Date Type Acct # Chk # Claimant Amount Memo

5693 06/11/2025 Claims 2    204611 World Kinect Energy Services, 
dba

9,762.32

425 - 531 50 32 000 - Vehicle Fuel 190.19
425 - 531 50 32 000 - Vehicle Fuel 365.45
425 - 531 50 32 000 - Vehicle Fuel 318.74
425 - 531 50 32 000 - Vehicle Fuel 213.97
102 - 536 20 32 000 - Auto Fuel/Diesel 156.31
412 - 537 80 32 000 - Auto Fuel/Diesel 2,234.89
412 - 537 80 32 000 - Auto Fuel/Diesel 2,654.25
412 - 537 80 32 000 - Auto Fuel/Diesel 176.27
412 - 537 80 32 000 - Auto Fuel/Diesel 2,699.19
103 - 542 30 32 000 - Auto Fuel/Diesel 495.56
103 - 542 30 32 000 - Auto Fuel/Diesel 106.98
101 - 576 80 32 000 - Auto Fuel/Diesel 150.52

5694 06/11/2025 Claims 2    204612 Zachor, Stock & Krepps, Inc PS 9,575.00

001 - 515 41 41 001 - Ext Legal-Prosecutor 9,575.00

001 Current Expense Fund 58,327.33
101 Parks & Facilities Fund 40,961.75
102 Cemetery Fund 557.83
103 Street Fund 44,500.88
104 Arterial Street Fund 41,383.48
109 Special Investigation Fund 4,288.34
114 Law Enforcement Sales Tax 67,973.99
117 Housing and Related Services 10,711.37
401 Sewer Operations Fund 69,328.76
412 Solid Waste Operations Fund 18,933.62
425 Stormwater Operations 9,647.12
501 Equipment Replacement Fund 21,334.49

Claims: 387,948.96
* Transaction Has Mixed Revenue And Expense Accounts 387,948.96

CERTIFICATION:  I, the undersigned, do hereby certify under penalty of perjury that the materials have 
been furnished, the services rendered or the labor performed as described, or that any advance payment 
is due and payable pursuant to a contract or is available as an option for full or partial fulfillment of a 
contractual obligation, and that the claim is a just, due and unpaid obligation against the City of Sedro 
Woolley, and that I am authorized to authenticate and certify to said claim.

________________________________     ___________
Finance Director                                            Date                

________________________________     ___________
Finance Committee Member                          Date              

________________________________     ___________
Finance Committee Member                          Date              

________________________________     ___________
Finance Committee Member                          Date                                                                                         
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Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo

4433 05/01/202505/31/2025 1 Ser Chge Banner Bank 18.29 BANNER BANK PRIOR MO EXCESS 
CURR/COIN FEE

514 23 41 010 Bank Fees 001 Current Expense Fund 18.29
4437 05/01/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 15.75 CIVICREC RESERVATION FEE FOR 

$525.00 - ITEM TRACE#- 
091000018915704

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 15.75
4438 05/01/202505/31/2025 1 Ser Chge US Bank -- Merchant Fees 347.01 MAY 2025 US BANK MERCHANT FEES

535 80 41 020 Collection Services 401 Sewer Operations Fund 173.51
514 23 41 010 Bank Fees 001 Current Expense Fund 86.75
537 80 41 020 Collection Services 412 Solid Waste Operations Fund 86.75

4439 05/01/202505/31/2025 1 Ser Chge US Bank -- Merchant Fees 77.99 MAY 2025 US BANK MERCHANT 
FEE#2

535 80 41 020 Collection Services 401 Sewer Operations Fund 38.99
514 23 41 010 Bank Fees 001 Current Expense Fund 19.50
537 80 41 020 Collection Services 412 Solid Waste Operations Fund 19.50

4467 05/02/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 10.84 CIVICREC FEE FOR RESERVATION 
$361.48 - ITEM TRACE#- 
091000015481196

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 10.84
4468 05/02/202505/31/2025 1 Ser Chge Medical Insurance 10.00 ISTREAM NSF FEE FOR PREVIOUS 

MONTH
342 60 00 000 Fire Transport Fees 001 Current Expense Fund -10.00

4469 05/02/202505/31/2025 1 Ser Chge Authorize.Net 8.58 APRIL 2025 BANK FEE FOR 
AUTHORIZE.NET PROCESSOR FOR 
GOVQA PAYMENTS

514 23 41 010 Bank Fees 001 Current Expense Fund 8.58
4497 05/05/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 10.50 CIVICREC FEE FOR RESERVATION 

$375.00 - ITEM TRACE#- 
091000016776277

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 10.50
4498 05/05/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 8.25 CIVICREC FEE FOR RESERVATION 

$275.00 - ITEM TRACE#- 
091000015483460

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 8.25
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4499 05/05/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 7.50 CIVICREC FEE FOR RESERVATION 
$250.00 - ITEM TRACE#- 
091000018830864

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 7.50
4500 05/05/202505/31/2025 1 Ser Chge Payment Tech -- Service Charge 3,577.59 MAY 2025 PAYMENTECH SERVICE 

CHARGE - GENERAL ACCOUNT
535 80 41 020 Collection Services 401 Sewer Operations Fund 1,788.79
514 23 41 010 Bank Fees 001 Current Expense Fund 894.40
537 80 41 020 Collection Services 412 Solid Waste Operations Fund 894.40

4501 05/05/202505/31/2025 1 Ser Chge Payment Tech -- Service Charge 185.32 MAY 2025 PAYMENTECH SERVICE 
CHARGE - GENERAL NON-UTILITY

514 23 41 010 Bank Fees 001 Current Expense Fund 185.32
4502 05/06/202505/31/2025 1 Ser Chge Payment Tech -- Service Charge 34.48 MAY 2025 PAYMENTECH SERVICE 

CHARGE - BINGHAM
576 80 41 000 Professional Services 101 Parks & Facilities Fund 34.48

4503 05/06/202505/31/2025 1 Ser Chge Payment Tech -- Service Charge 30.49 MAY 2025 PAYMENTECH SERVICE 
CHARGE - RIVERFRONT

576 80 41 000 Professional Services 101 Parks & Facilities Fund 30.49
4653 05/06/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 7.50 CIVICREC FEE FOR RESERVATION 

$250.00 - ITEM TRACE#- 
091000016328018

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 7.50
4657 05/06/202505/31/2025 1 Ser Chge US Bank -- Merchant Fees 10.00 FOREIGN EXCHANGE FEE - PESOS 

EXCHANGED TOTAL $61.34 FOR 
POLICE EVIDENCE

514 23 41 010 Bank Fees 001 Current Expense Fund 10.00
4765 05/07/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 26.25 CIVICREC SERVICE FEE FOR 

RESERVATION $875.00 - ITEM 
TRACE#- 091000011847654

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 26.25
4766 05/07/202505/31/2025 1 Ser Chge Xpress Bill Pay - Service Fees 2,462.10 MAY 2025 XPRESS BILL PAY SERVICE 

CHARGE
535 80 41 020 Collection Services 401 Sewer Operations Fund 1,231.04
537 80 41 020 Collection Services 412 Solid Waste Operations Fund 615.53
514 23 41 010 Bank Fees 001 Current Expense Fund 615.53
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4770 05/08/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 8.25 CIVICREC SERVICE FEE FOR 
RESERVATION $250.00 - ITEM 
TRACE#- 091000011588727

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 8.25
4772 05/09/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 44.25 CIVICREC SERVICE CHARGE FOR 

RESERVATION $1475.00 - ITEM 
TRACE#- 09100001741241

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 44.25
4778 05/12/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 3.60 CIVICREC SERVIC FEE FOR 

RESERVATION $120.00 - ITEM 
TRACE#- 091000011462439

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 3.60
4804 05/13/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 4.65 CIVICREC SERVICE FEE FOR 

RESERVATION $155.00 - ITEM 
TRACE#- 091000013629680

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 4.65
4826 05/14/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 25.95 CIVICREC SERVICE FEE FOR 

RESERVATION $865.00 - ITEM 
TRACE#- 091000019737143

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 25.95
4828 05/14/202505/31/2025 1 Ser Chge US Bank -- Analysis Fees 1,168.70 MAY 2025 US BANK ANALYSIS FEES

535 80 41 020 Collection Services 401 Sewer Operations Fund 584.34
514 23 41 010 Bank Fees 001 Current Expense Fund 292.18
537 80 41 020 Collection Services 412 Solid Waste Operations Fund 292.18

4862 05/15/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 4.35 CIVICREC SERVICE FEE FOR 
RESERVATION $145.00 - ITEM 
TRACE#- 091000017894821

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 4.35
4865 05/16/202505/31/2025 1 Ser Chge C/O Key NW Property Mgmt Rita Street 5,574.84 Refer to Maker

343 78 00 000 Collection Recoveries 412 Solid Waste Operations Fund 33.15
361 40 00 412 Interest On Accts 412 Solid Waste Operations Fund -0.22
343 50 00 000 Sewer Service Charges 401 Sewer Operations Fund -3,645.12
343 73 00 005 Commercial Recycling 412 Solid Waste Operations Fund -168.05
343 50 00 010 Utility Tax Collected 401 Sewer Operations Fund -400.38
343 70 00 000 Garbage/Solid Waste F 412 Solid Waste Operations Fund -904.04
343 75 00 000 Fuel Surcharge 412 Solid Waste Operations Fund -4.18
343 70 00 010 Utility Tax Collected 412 Solid Waste Operations Fund -95.36
343 10 00 000 Stormwater Fees 425 Stormwater Operations -356.67
343 10 00 010 Utility Tax Collected 425 Stormwater Operations -33.97 Page 20 of 227
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4866 05/16/202505/31/2025 1 Ser Chge Osadchuk, Veniamin & Natalia 152.00
343 50 00 000 Sewer Service Charges 401 Sewer Operations Fund -76.15
343 50 00 010 Utility Tax Collected 401 Sewer Operations Fund -7.97
343 70 00 000 Garbage/Solid Waste F 412 Solid Waste Operations Fund -36.54
343 75 00 000 Fuel Surcharge 412 Solid Waste Operations Fund -2.09
343 73 00 000 Curbside Recycling Fee 412 Solid Waste Operations Fund -9.28
343 70 00 010 Utility Tax Collected 412 Solid Waste Operations Fund -5.02
343 10 00 000 Stormwater Fees 425 Stormwater Operations -13.53
343 10 00 010 Utility Tax Collected 425 Stormwater Operations -1.42

4993 05/16/202505/31/2025 1 Ser Chge 1.95 CIVICREC SERVICE FEE FOR 
RESERVATION $40.00 - ITEM TRACE#- 
091000018836398

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 1.95
5041 05/19/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 49.35 CIVICREC SERVICE FEE FOR 

RESERVATION $1645.00 - ITEM 
TRACE#- 091000010905485

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 49.35
5076 05/20/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 12.00 CIVICREC SERVICE FEE FOR 

RESERVATION TOTAL $400.00 (TXN 
TOTAL (-$600.00) ITEM TRACE#- 
091000014546087

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 12.00
5229 05/21/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 2.18 CIVICREC SERVICE FEE FOR 

RESERVATION TOTAL ($927.45) - ITEM
TRACE#- 091000019916916

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 2.18
5307 05/22/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 34.05 CIVICREC SERVICE FEE FOR 

RESERVATION $1135.00 - ITEM 
TRACE#- 091000011467311

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 34.05
5312 05/23/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 12.15 CIVICREC SERVICE FEE FOR 

RESERVATION $405.00 - ITEM 
TRACE#- 091000016537900

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 12.15
5339 05/27/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 46.50 CIVICREC SERVICE FEE RESERVATION 

$1550.00 - ITEM TRACE#- 
091000015890483

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 46.50
Page 21 of 227



TRANSACTION JOURNAL
City Of Sedro-Woolley Time: 08:03:30 Date: 06/06/2025

05/01/2025 To: 05/31/2025 Page: 5
Receipt #

Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo

5340 05/27/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 20.25 CIVICREC SERVICE FEE RESERVATION 
$675.00 - ITEM TRACE#- 
091000010492427

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 20.25
5341 05/27/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 7.50 CIVICREC SERVICE FEE RESERVATION 

$250.00 - ITEM TRACE#- 
091000010415840

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 7.50
5369 05/28/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 60.75 CIVICREC SERVICE FEE FOR 

RESERVATION $2025.00 - ITEM 
TRACE#- 091000015566409

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 60.75
5407 05/29/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 1.05 CIVICREC SERVICE FEE FOR 

RESERVATION $35.00 - ITEM TRACE#- 
091000012403656

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 1.05
5410 05/30/202505/31/2025 1 Ser Chge Riley, William 128.70 Removed NSF Fee as a one time 

courtesy as customer has never had a 
returned payment before.

343 50 00 000 Sewer Service Charges 401 Sewer Operations Fund -75.94
343 50 00 010 Utility Tax Collected 401 Sewer Operations Fund -7.97
343 70 00 000 Garbage/Solid Waste F 412 Solid Waste Operations Fund -15.67
343 75 00 000 Fuel Surcharge 412 Solid Waste Operations Fund -2.09
343 73 00 000 Curbside Recycling Fee 412 Solid Waste Operations Fund -9.28
343 70 00 010 Utility Tax Collected 412 Solid Waste Operations Fund -2.84
343 10 00 000 Stormwater Fees 425 Stormwater Operations -13.49
343 10 00 010 Utility Tax Collected 425 Stormwater Operations -1.42

5446 05/30/202505/31/2025 1 Ser Chge Fiserv., dba Cardpointe 16.76 CIVICREC SERVICE FEE FOR 
RESERVATION $550.00 - ITEM 
TRACE#- 091000014286778

514 23 41 008 Bank Fees - Park and F 001 Current Expense Fund 16.76
5481 05/31/2025 99 Ser Chge Municipal Court 7,746.16 May 2025, total court disbursements.

586 00 01 635 Court Disbursements 635 Custodial Fund 7,746.16
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Records Printed: 41 Adjustments: 0.00
Beginning Balance: 0.00
Revenues: 0.00
Warrant Expenditures: 0.00
Non Warrant Expenditures: 21,974.38
Interfund Transfers: 0.00
Redemptions: 0.00
Deposits: 0.00
Withdrawals: 0.00
Stop Payments: 0.00

RevenuesFund Adjustments Beg Bal War Exp N War Exp IT In IT Out Stop Pmts

001 Current Expense Fund 0.00 0.00 0.00 0.00 2,562.68 0.00 0.00 0.00
101 Parks & Facilities Fund 0.00 0.00 0.00 0.00 64.97 0.00 0.00 0.00
401 Sewer Operations Fund 0.00 0.00 0.00 0.00 -396.86 0.00 0.00 0.00
412 Solid Waste Operations Fund 0.00 0.00 0.00 0.00 686.85 0.00 0.00 0.00
425 Stormwater Operations 0.00 0.00 0.00 0.00 -420.50 0.00 0.00 0.00
635 Custodial Fund 0.00 0.00 0.00 0.00 7,746.16 0.00 0.00 0.00

0.00 0.00 0.00 0.00 10,243.30 0.00 0.00 0.00
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City Council Agenda Item 

 

 

Agenda Item No.: e.3. 

Date: June 11, 2025 

From: Dan McIlraith, Police Chief 

Subject: Memorandum of Understanding - Northwest Educational Service District 189 - 
School Safety and Violence Prevention 

 
RECOMMENDED ACTION: 
Motion to authorize Chief Dan McIlraith sign a school safety and violence prevention Memorandum of 
understanding with Northwest Educational Services District 189. 
 
BACKGROUND/SUMMARY INFORMATION: 
The School Safety and Wellness Center (SSWC) at the Northwest Educational Service District 
(NWESD) 189 intends to apply for the FY25 COPS School Violence Prevention Program (SVPP) 
grant opportunity from the DOJ.  
  
A brief overview of the proposed project is attached for details, but the highlights include:  

• 36 month project, starting October 2025 
• Focus on improving school safety measures, protocols, and target hardening 
• Improved communication and partnership between schools and law enforcement, first 

responders, and emergency management 
• Key request from emergency partners: support emergency preparedness protocols and 

reunification drills at local school sites.  

  
Impacted parties include:  

• Staff and students at 
o Skagit County Open Doors Youth Reengagement Program (Sedro-Woolley),  
o Snohomish County Discovery Center and Northwest Regional Learning Center 

(Arlington), 
o Whatcom County Discovery Center (Ferndale) 

• Law enforcement, first responders, and Emergency Management departments that support these 
locations/counties 

  
This is a preliminary Memorandum of Understanding (MOU) that demonstrates support for this 
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grant if it is awarded to NWESD. 
 
FISCAL IMPACT, IF APPROPRIATE: 
None. The 25% minimum match on grant approval is the responsibility of the NWESD. No agency 
partners will be asked to contribute funding. SWPD already partners with the Sedro-Woolley School 
District for emergency preparedness protocols and drills. 
 
ATTACHMENTS: 
1. MOU NWESD 189 and SWPD 
2. FY25 COPS_SVPP Intent to Apply 
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www.nwesd.org

360-299-4517

ebafaro@nwesd.org

CONTACT
Erin Bafaro, School Safety Program Manager, NWESD

I N T E N T  T O  A P P L Y

PROJECT NAME: NWESD 189 Schools Emergency
Preparedness Project
DATES: Submission by June 18 | Award Notification by
September | Work Start on October 1, 2025

PROJECT GOALS: 
Annual Comprehensive Site Assessments
Implement safety protocols with schools, law
enforcement, first responders, and Emergency
Management partners
Update Emergency Operations Plans
Plan and practice reunification drills with staff,
students, and emergency partners
Implement Teen Community Emergency
Response Team (CERT) Programs at each site
Install new target hardening and safety resources
at each site

PROJECT GOALS & PARTNERS

Federal grant from the U.S. Department of
Justice COPS Office
Supports evidence-based school safety
programs and physical security improvements
Designed to reduce violence in K–12 schools
Up to $500,000 per award (federal share)
Three-year grant period
Requires a minimum 25% local cash match

GRANT OPPORTUNITY OVERVIEW

U . S .  D E P A R T M E N T  O F  J U S T I C E
F Y 2 5  C O P S  

S C H O O L  V I O L E N C E  P R E V E N T I O N  
P R O G R A M  ( S V P P )

Focus on partnerships between schools and law
enforcement
Emphasis on proactive and preventative
strategies
Alignment with evidence-based school safety
models

PROGRAM PRIORITIES

Coordination with law enforcement
Installation of CPTED and deterrent equipment
Acquisition and installation of technology for
expedited emergency notifications
Training for school personnel and students on
preventing violence
Development of school emergency safety plans

ALLOWABLE USE OF FUNDS
Skagit County Open Doors Youth
Reengagement Program (Sedro-Woolley)
Snohomish County Discovery Center &
Northwest Regional Learning Center (Arlington)
Whatcom County Discovery Center (Ferndale)

BENEFICIARY PARTNER SITES

All school districts who partner with each site
All local law enforcement agencies who serve
each beneficiary site named above (Arlington,
Ferndale, Sedro-Woolley)
Department(s) of Emergency Management in
Skagit, Snohomish, and Whatcom counties
FEMA, Region 10 (supporting Teen CERT)
Serve Washington (supporting Teen CERT)

PARTNER AGENCIES
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City Council Agenda Item 

 

 

Agenda Item No.: j.1. 

Date: June 11, 2025 

From: Ashton Sandoval Oaks, Assistant Planner 

Subject: Amendments to Title 17 SWMC Off-Street Parking and Loading - Ordinance 
2096-25 - 3rd Read 

 
RECOMMENDED ACTION: 
Motion to approve Ordinance 2096-95 adopting amendments to Title 17 SWMC regarding off-street 
parking and loading. 
 
BACKGROUND/SUMMARY INFORMATION: 
Proposed Ordinance 2096-25 (Attachment 1) is intended to balance the off-street parking concerns 
expressed by the community with parking regulations recently approved by the state legislature (SB 
6015; included herein as Attachment 2). These amendments affect off-street residential parking, visitor 
parking, off-street loading, and the location of parking regulations within the municipal code. A public 
hearing for this item was held on February 18, 2025, during the regularly scheduled Planning 
Commission meeting. Environmental review of this proposed ordinance was completed and a SEPA 
Determination of Non-Significance was issued on March 7, 2025 (included herein as Attachment 3) 
 
At the June 26, 2024, City Council meeting, staff presented amendments to Title 17 SWMC to address 
Work/Live units for adoption by City Council. At this meeting, Councilmembers expressed concerns 
regarding an insufficient amount of off-street parking for residential uses, including Work/Live and 
multifamily dwelling units. Currently, Title 17 SWMC regulates the minimum required off-street 
parking for residential uses.  
 
As the cost of housing continues to rise, some families may choose to relocate themselves into smaller, 
more affordable dwelling units that may possess an insufficient amount of off-street parking for the size 
of the household residing in the dwelling. To combat excessive parking in the public right-of-way, the 
proposed amendments (included herein as Attachment 4) are intended to create a scaled approach to the 
required amount of residential off-street parking, determined according to dwelling unit type and 
bedroom count. City Councilmembers and concerned citizens alike have also noted a lack of visitor 
parking for multifamily structures. A minimum visitor parking requirement has been incorporated into 
the draft amendment for these structures. 
 
Despite the lack of parking that is perceived in Sedro-Woolley, parking minimums are continually being 
reduced or outright eliminated across the country for the purpose of allowing more buildable land 
capacity for affordable housing, among other reasons. To ensure parking does not reduce buildable land 

Page 29 of 227



capacity nor dominate those areas of Sedro-Woolley that are designed for their small-town character and 
walkable nature, parking maximums are proposed only for residential uses in the Central Business 
District (CBD) and Urban Village Mixed-Use (UVMU) Overlay Zone. These proposed amendments to 
Title 17 will ensure that sufficient parking is provided for all residential uses without detriment to the 
historic character of the city, adjacent properties, and surrounding uses. 
 
The Planning Commission Findings of Fact, Conclusions and Recommendation (Attachment 5) 
includes the procedural history of the review process, analysis of the proposal and Planning Commission 
findings, conclusions, and recommendations. 
 
A first read of the proposed amendments was introduced at the April 9, 2025, City Council meeting. 
 
On May 28, 2025, at the second reading of the proposed amendments, the City Council requested that 
Planning Department staff meet with Police Department staff to clarify which departments oversee 
which aspects of parking regulation. On June 4, 2024, Planning and Police staff met to review the 
proposed changes and discuss enforcement responsibilities. Chapter 10.44 SWMC regulates stopping, 
standing, and parking on public streets and city-owned parking lots. The Police Department routinely 
issues courtesy notices to improperly parked drivers and patrols areas of the city where parking concerns 
have been raised in the past. To change parking enforcement regulations (time limits, no parking areas, 
etc.), a code amendment to Chapter 10.44 SWMC is required. If the City Council would like to see 
changes to this Chapter to address parking enforcement, staff respectfully recommend adopting such 
amendments through a separate municipal code update as this is a separate matter from what is proposed 
under Ord. 2096-25. 
 
Additionally, one minor revision was made to proposed subsection 17.36.040 (K). This revision codifies 
the responsibility of the underlying property owner to ensure parking stalls are equally distributed 
among residents of a development. 
 
The proposed amendments are also supported by and implement the following purpose, goals, and 
policies from the Sedro-Woolley Comprehensive Plan and City of Sedro-Woolley Complete Streets 
Policy (City Council Resolution 952-17): 
Urban Village Mixed-Use Overlay Subarea Plan (appendix C of Land Use Element, 2016 
Comprehensive Plan) 
Purpose: The UVMU will provide for more efficient use of resources providing for a mixed-use site 
plan to include [...] walkability, convenience, [...] and reduced dependence on motorized vehicles. 
Goal UVMU2: Encourage commerce by creating a pedestrian-friendly environment that accommodates 
shoppers, employees and residents. 
Transportation Element (2016 Comprehensive Plan) 
Goal T3: To benefit social wellbeing and economic development through street design. 
Policy T3.7: Provide accessible on-street parking for residential development. Provide off-street parking 
for multi-family residential development consistent with proposed density.  
Goal T4: To encourage alternate modes of transportation in accordance with the principals outlined in 
the City's adopted Complete Streets Resolution 952-17 and SWMC Chapter 15.040.030. 
City of Sedro-Woolley Complete Streets Policy (City Council Resolution 952-17) 
Policy: The City will plan for, design, construct, operate, and maintain an appropriate and integrated 
transportation system that will meet the needs of motorist[s], pedestrian[s], bicyclists, wheelchair users, 
transit vehicles and riders, freight haulers, emergency responders, and residents of all ages and abilities. 
 
FISCAL IMPACT, IF APPROPRIATE: 
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None anticipated. 
 
ATTACHMENTS: 
1. Draft 4 - Ordinance 2096-25 - Parking Standards Update (6-11-25) 
2. SB 6015 
3. SEPA DNS - Parking Standards Update (issued 3-7-25) 
4. Draft Amendments 8 (6-11-25) 
5. Planning Commission Findings and Recommendation - Parking Standards - Signed 5-22-25 
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Ordinance No. 2096-25 Amending Title 17 “Zoning” SWMC 

Page 1 of 22 

ORDINANCE NO. 2096-25 

 

AN ORDINANCE OF THE CITY OF SEDRO-WOOLLEY, WASHINGTON, 

ADOPTING AMENDMENTS TO TITLE 17 SWMC TO UPDATE OFF-

STREET PARKING AND LOADING REGULATIONS 
 

WHEREAS, currently, Title 17 SWMC establishes off-street parking and loading requirements for 

development within the city, organized by use and zoning classification across several chapters; and. 

 

WHEREAS, the City Council and the general public have similarly reported insufficient parking for 

several multifamily developments; and 

 

WHEREAS, the cost of housing is continually rising in our region, and consequently, larger households 

may opt for smaller dwelling units that possess inadequate parking for the amount of vehicles owned by 

the household; and 

 

WHEREAS, in an effort to reduce the cost of housing in the region, several cities in Washington State 

have elected to eliminate parking regulations outright. The intent of removing these restrictions is to 

increase buildable land capacity, thus increasing the supply of housing and reducing demand and cost. It 

is assumed that private developers will still provide parking to ensure their units are marketable; and 

 

WHEREAS, to ensure parking does not degrade the buildable land capacity in Sedro-Woolley, the 

following municipal code amendments include parking stall maximums for residential uses within the 

Urban Village Mixed-Use (UVMU) overlay zone and the Central Business District (CBD) zone; and 

 

WHEREAS, to strike a palatable balance between the efforts of the Washington State legislature and 

cities in our region with the values of the City Council and community at-large, the Planning Commission 

and Community Development Department staff recommend a scaled approach to minimum residential 

parking to ensure adequate parking is provided for every dwelling unit without excessively limiting 

buildable land for housing; and 

 

WHEREAS, the Planning Commission and Community Development Department staff have also 

proposed amended provisions for visitor parking, off-street loading, and shared parking agreements 

(cooperative provisions), as well as consolidated all parking regulations into Chapter 17.36 SWMC; and 

 

WHEREAS, in accordance with the Sedro-Woolley Consolidated Planning Procedures, the Planning 

Commission held public meetings and reviewed the draft amendments at the September 17, 2024; 

October 15, 2024; November 19, 2024; January 21, 2025; and February 18, 2025, Planning Commission 

meetings; and 

 

WHEREAS, the Planning Commission held a public hearing on this matter during the February 18, 2025, 

meeting. At the meeting, the Commission reviewed the draft amendments, and, following a public 

hearing, passed a motion to recommend approval of the draft amendments presented at the February 18, 

2025, Planning Commission meeting to City Council, with the following conditions: (1) Correct the 

definition for “Central Business District Core” in Section 17.04.030 SWMC to read as follows: “ ‘Central 

Business District Core’ means that area bounded to the north by the Cascade Trail, to the east by Puget 

Avenue / Fourth Avenue, to the south by the alley between State and Warner Streets, and to the west by 

the railroad right-of-way […]”; (2) Define “loading facility” in Section 17.04.030 SWMC; (3) Revise 

proposed Subsection 17.36.030(C)(4)(b) SWMC to read as follows: “Eleven or more new residential units 
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are constructed, in which case the parking requirements in the table above shall apply”; and (4) Strike 

proposed Subsection 17.36.050 (E). The motion to recommend approval with the aforementioned 

conditions carried 7 – 0; and 

 

WHEREAS, pursuant to RCW 36.70A.106, a notice of intent to adopt amendments to the city 

development regulations was sent to the Washington State Department of Commerce on March 3, 2025. 

A 15-day expedited review was requested and granted by Commerce. The comment period ended March 

17, 2025; and 

 

WHEREAS, Community Development Department Staff received one comment letter on March 17, 

2025, from the Washington Department of Commerce regarding the recommended amendments. 

Community Development Department Staff reviewed the concerns raised in the letters and responded to 

the agency feedback, proposing changes under the scope of this Ordinance that would address said 

concerns. The proposed changes were implemented to ensure alignment with the recommendations of the 

Washington Department of Commerce while maintaining the City’s objectives; and 

 

WHEREAS, the proposed changes are supported by and implement the Comprehensive Plan; and  

 

WHEREAS, environmental review of the amendments has been completed and a Determination of Non-

Significance was issued March 7, 2025; and 

 

WHEREAS, the proposed ordinance is in the best interest of City of Sedro-Woolley citizens and 

promotes the health, safety, and welfare of the citizens of the City of Sedro-Woolley; and 

 

WHEREAS, the City Council adopts the foregoing as its findings of fact justifying its adoption of this 

Ordinance; now, therefore,  

 

 

THE CITY COUNCIL OF THE CITY OF SEDRO-WOOLLEY, WASHINGTON, DOES HEREBY 

ORDAIN AS FOLLOWS: 

 

Section 1.   Title 17 SWMC are hereby amended as follows: 

 

Title 17 

ZONING 

 

Chapters: 

17.04    Administrative Provisions 

17.06    Residential 1 Environmentally Constrained (R-1) Zone 

17.08    Residential 5 (R-5) Zone 

17.12    Residential 7 (R-7) Zone 

17.16    Residential 15 (R-15) Zone 

17.20    Mixed Commercial (MC) Zone 

17.21    Urban Village Mixed-Use (UVMU) Overlay 

17.22    Transitional Mixed Commercial Overlay 

17.24    Central Business District (CBD) Zone 

17.28    Industrial (I) Zone 

17.32    Public (P) Zone 

17.34    Open Space (OS) Zone 

17.36    Off-street Parking and Loading 

17.38    Residential Recreation Areas 
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17.40    Signs 

17.43    Planned Residential Development (PRD) 

17.44    General Regulations for All Zones 

17.48    Mobile Home Parks 

17.50    Landscaping 

17.51    Murals 

17.52    Repealed 

17.56    Conditional Use Permits 

17.60    Variances and Zoning Waivers 

17.64    Temporary Permits 

17.65    Regulations for Critical Areas 

17.66    Flood Damage Prevention 

17.68    Home Occupation Permits 

17.72    Repealed 

17.76    Repealed 

17.80    Enforcement 

17.84    Adult Entertainment Establishments 

17.88    Essential Public Facilities 

17.90    Collective Gardens 

17.92    Recreational Marijuana Producers, Processors and Retailers 

17.96    City of Sedro-Woolley Shoreline Master Program 

17.98    Model Homes 

17.100    Accessory Dwelling Units (ADUs) 

17.110    Homeless Encampments at Religious Organizations 

 

Chapter 17.04 

ADMINISTRATIVE PROVISIONS 

 

Sections: 

17.04.010    Purpose. 

17.04.020    Jurisdiction. 

17.04.030    Definitions. 

17.04.040    Administration and interpretation. 

17.04.050    Nonconforming uses, structures, and lots. 

17.04.060    Fees. 

 

[…] 

 

17.04.030 Definitions 

[…] 

“Building” means an enclosed structure capable of being heated. This word shall always be considered as 

being followed by the phrase “or portion thereof.” 

“Central Business District Core” means that area bounded to the north by the Cascade Trail, to the east by 

Puget Avenue/Fourth Avenue, to the south by the alley between State and Warner Streets, and to the west 

by the railroad right-of-way. Also included in the Central Business District Core are properties zoned 

Central Business District that front Metcalf, Ferry, West Ferry, State, and West State Streets. 

“Child day care centers” provide temporary care of children as defined by the State Department of Social 

and Health Services, preschool or nursery school. 

[…] 

“Light manufacturing” means any manufacturing activity that does not create noise, smoke, odors or any 

other nuisance that can be detected from outside the building. 
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“Loading dock” means a portion of a structure where vehicles carrying goods may load and/or unload 

shipments directly into the structure. A loading dock may be flush with the building envelope or 

completely enclosed. In residential and mixed-use developments, loading docks shall be designed to be 

accessible by mail carriers and couriers. 

“Loading facility” means an on-site designated location designed for the loading and unloading of 

passengers and/or goods. This may include, but is not limited to, loading docks for shipments via truck or 

parking stalls designated as loading zones within a parking lot. 

“Loading zone” means an off-street parking stall designated for the use of loading or unloading 

passengers and/or goods. Loading zones appear as a traditional parking stall but are regulated by signage 

that establishes a time limit and indicates the use of the parking stall for loading or unloading passengers 

and/or goods. 

“Lot” means a contiguous quantity of land under one ownership, with fixed boundaries, which can legally 

be bought and sold separately from other lands. 

[…] 

“Ownership” means a lot or group of contiguous lots under the ownership. 

“Permanent affordable housing” means housing, regardless of ownership, for which there is a legally 

binding, recorded document in effect that limits the price at which the owner may sell or restricts the 

occupancy of the unit to a qualified, low-income household, for a period of at least 40 years for a property 

used for shelter or rental housing, or for a period of at least 25 years for a property to be owned by a low-

income household. These documents include, but are not limited to, affordability covenants, deed 

restrictions, and community land trust leases. Resale restrictions exercised by providers of permanently 

affordable housing can include, but are not limited to: 

1. Continuous ownership of land by a public entity or nonprofit housing provider with a lease 

allowing ownership of the structure by an income-eligible household; 

2. A nonpossessory interest or right in real property, such as a deed restriction, restrictive covenant, 

resale restriction, or other contractual agreement, that ensures affordability. 

“Permitted use” means a use permitted within a zone, including uses accessory to the permitted use. 

[…] 

“Structure” means a stationary manmade object or part thereof erected on the ground with an intention of 

some permanence, excluding objects less than three feet in height. 

“Townhouse” means a dwelling in a row of units in which each unit has its own front and rear access to 

the outside, no unit is located over another unit, and each unit is separated from any other unit by one or 

more vertical common walls. 

“Trailer” means a device designed to be drawn by a motor vehicle and provide temporary living quarters. 

[…] 

 

Chapter 17.16 Residential-15 (R-15) 

 

Sections: 

17.16.005    Intent. 

17.16.010    Use restrictions. 

17.16.020    Bulk restrictions. 

17.16.030    Minimum lot size requirements. 

17.16.035    Zero side setbacks permitted. 

17.16.040    Maximum density requirements. 

17.16.050    Parking for residential uses in R-15 zone.Repealed 

17.16.060    Design review. 

 

[…] 

 

17.16.050 Parking for residential uses in R-15 zone. 
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The parking requirements for residential uses in the R-15 zone shall be as follows: 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow 

spaces 

1 additional space per 8 

units 

In all cases, there shall be a minimum off-street parking apron of twenty-five feet in length directly in 

front of all garage door entrances when accessing a street either to the front or side of a residence. Where 

garage doors access an alley, the off-street parking apron shall be at least ten feet. 

Parking spaces counted for residential use shall not also be counted towards nonresidential parking 

requirements of Chapter 17.36 for other uses in this zone. (Ord. 1906-18 § 1, 2018: Ord. 1484-04 § 6 

(part), 2004) 

 

[…] 

 

Chapter 17.20 Mixed Commercial (MC) Zone 

 

Sections: 

17.20.005    Intent. 

17.20.010    Use restrictions. 

17.20.020    Bulk restrictions. 

17.20.030    Minimum lot size requirements. 

17.20.040    Hazardous waste. 

17.20.050    Design review. 

17.20.060    Parking for residential uses in the MC zone.Repealed 

 

[…] 

 

17.20.060 Parking for residential uses in the MC zone. 

The parking requirements for residential uses in the MC zone shall be as follows: 

Dwelling Unit Type Required resident 

parking stalls per 

dwelling unit 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow 

spaces 

1 additional space per 8 

units 
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Parking spaces counted for residential use shall not also be counted towards non-residential parking 

requirements of SWMC Ch. 17.36 for this zone. (Ord. 1484-04 § 7 (part), 2004) 

 

Chapter 17.21 Urban Village Mixed-Use (UVMU) Overlay 

 

Sections: 

17.21.005    Intent. 

17.21.010    Applicability. 

17.21.015    Definitions. 

17.21.020    Use restrictions. 

17.21.025    Bulk restrictions. 

17.21.030    Minimum lot size requirements. 

17.21.040    Maximum density requirements and mixed uses. 

17.21.050    Open space. 

17.21.060    Building height. 

17.21.065    Design standards. 

17.21.070    Hazardous waste. 

17.21.080    Parking—General.Repealed 

17.21.085    Parking for commercial uses in the urban village mixed-use zone.Repealed 

17.21.090    Parking for residential uses in the urban village mixed-use zone.Repealed 

17.21.100    Integrated site plan. 

17.21.110    Integration with Brickyard Creek. 

 

[…] 

 

17.21.080 Parking—General. 

A.    Intent. The intent of the UVMU overlay is to encourage commerce by creating a pedestrian-friendly 

environment that accommodates both shoppers and its residents. Providing adequate parking without 

creating large expanses of parking lots in front of commercial businesses is key to the success of the 

UVMU overlay. 

The creation of a mixed-use parking district shall be encouraged. Parking may be constructed and 

maintained for motor vehicles, bicycles or other non-motorized transportation, lease parking and/or other 

parking that promotes alternatives to driving single-occupant motor vehicles. New development may 

utilize a shared parking arrangement subject to review and approval by the planning director. 

Partially underground parking structures are encouraged with either landscape or constructed buffers to 

minimize visual impacts of parking. The Sedro-Woolley design standards and guidelines apply to location 

and design of parking lots. 

Private driveways, garages and garage entrances shall be at rear and side of buildings; unless deemed 

unfeasible by civil engineer or planning director. 

The city may enter into a developer agreement (or similar binding agreement) and collect in-lieu fees to 

develop and manage a mixed-use parking district. 

B.    Off-street parking shall be provided for residential dwellings, commercial and retail uses in the 

UVMU overlay. (Ord. 1931-19 § 2 (Exh. A) (part), 2019) 

 

17.21.085 Parking for commercial uses in the urban village mixed-use zone. 

Subject to any shared parking as approved under Section 17.21.080, parking shall be provided as follows: 

A minimum of one parking space per three hundred square feet of gross commercial floor area shall be 

provided. If more than fifty percent of the gross floor area of the first floor is used as commercial area, 

then only one parking space per six hundred square feet shall be required for the commercial space in 

excess of fifty percent of the gross first floor commercial space. Parking for commercial uses shall be 

provided in addition to residential parking requirements. (Ord. 1931-19 § 2 (Exh. A) (part), 2019) 
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17.21.090 Parking for residential uses in the urban village mixed-use zone. 

Subject to any shared parking as approved under Section 17.21.080, parking shall be provided as follows: 

Table 17.21.090(1) 

Townhouse: 1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

Apartment or 

condominium: 

  

Studio 1.2 per dwelling unit 

One bedroom 1.5 per dwelling unit 

Two bedroom 1.7 per dwelling unit 

Three bedroom or 

larger 

1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

(Ord. 1931-19 § 2 (Exh. A) (part), 2019) 

 

[…] 

 

Chapter 17.22 Transitional Mixed Commercial Overlay  

 

Sections: 

17.22.005    Intent. 

17.22.010    Use restrictions. 

17.22.020    Bulk restrictions. 

17.22.030    Minimum lot size requirements. 

17.22.040    Hazardous waste. 

17.22.050    Design review. 

17.22.060    Parking for residential uses in the MC zone.Repealed 

 

[…] 

 

17.22.060 Parking for residential uses in the MC zone. 

The parking requirements for residential uses in the MC zone shall be as follows: 

Dwelling Unit Type Required resident 

parking stalls per 

dwelling unit 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 
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Visitor/overflow 

spaces 

1 additional space per 8 

units 

Parking spaces counted for residential use shall not also be counted towards nonresidential parking 

requirements of Chapter 17.36 for this overlay. (Ord. 1664-10 § 2 (Exh. F) 

 

Chapter 17.24 Central Business District (CBD) Zone 

 

Sections: 

17.24.010    Use restrictions. 

17.24.020    Bulk restrictions. 

17.24.030    Minimum lot size requirements. 

17.24.040    Hazardous waste. 

17.24.050    Parking.Repealed 

 

[…] 

 

17.24.050 Parking. 

A.    Intent. To encourage the creation of a downtown parking district administered by the city. It would 

be authorized to collect in-lieu parking fees from new residential uses downtown and use that revenue, 

with any other revenue it generates, to manage a downtown parking district. The district may construct 

and maintain downtown parking for motor vehicles and bikes, lease parking, or otherwise monitor the 

provision of adequate parking and/or promotion of alternatives to driving. 

B.    The goal of the central business district is to create a pedestrian-friendly environment and to 

encourage commerce. Parking requirements in the downtown shall be as follows: 

1.    Except for new construction as described in subsection (B)(2) of this section, parking for new 

buildings in the central business district shall be provided as follows: 

Tier 1 

New buildings with: 

•    10 or fewer residential units 

•    4,000 square feet or fewer of 

commercial space 

Residential units associated with commercial/retail use: no 

off-street parking required. 

Commercial uses: standard off-street parking per 

Chapter 17.36. 

Public uses: no off-street parking required. 

Tier 2 

New buildings with: 

•    11 or more residential units 

•    More than 4,000 square feet of 

commercial space 

Residential units associated with commercial/retail use: 

reduced off-street parking. 

Commercial uses: standard off-street parking per 

Chapter 17.36. 

Public uses: no off-street parking required. 

2.    Parking for new buildings located within the area bounded on the north and west by the 

railroad rights-of-way, on the south by the alley in between State and Warner Streets, and on the 

east by Puget Avenue/4th Avenue shall be provided as follows: 

Tier 1 

New buildings with: 

•    10 or fewer residential units 

•    4,000 square feet or fewer of 

commercial space 

Residential units associated with commercial/retail use: no 

off-street parking required. 

Retail and restaurant uses: no off-street parking required. 

Public uses: no off-street parking required. 

All uses not described: standard off-street parking per 

Chapter 17.36 

Tier 2 
New buildings with: 

•    11 or more residential units 

Residential units associated with commercial/retail use: 

reduced off-street parking. 

Retail and restaurant uses: no off-street parking required. 
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•    More than 4,000 square feet of 

commercial space 

Public uses: no off-street parking required. 

All uses not described: standard off-street parking per 

Chapter 17.36 

3.    Reduced residential parking standards referenced in subsections (B)(1) through (2) of this 

section are as follows: 

Dwelling Unit Type Required resident parking 

stalls per dwelling unit 

Studio 1 space 

1 bedroom 1 spaces 

2 bedrooms 1.5 spaces 

3 or more bedrooms 1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

Rooms indicated on building plans as “office,” “extra room,” “play room” or other rooms that may 

reasonably be considered for use as a bedroom may be counted as bedrooms for parking purposes 

by the planning director. 

4.    New commercial or retail development may propose a shared parking arrangement to the 

planning director for review and approval. 

5.    Parking for residential buildings that do not include commercial uses, as allowed per 

Section 17.24.010(A)(3), shall be accessed from the alley when an alley exists. The number of 

spaces required for residential buildings that do not include commercial uses shall be as follows: 

Dwelling Unit Type Required resident parking 

stalls per dwelling unit 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

 

Rooms indicated on building plans as “office,” “extra room,” “play room” or other rooms that may 

reasonably be considered for use as a bedroom may be counted as bedrooms for parking purposes 

by the planning director.6.    There shall be a minimum off-street parking apron of twenty-five feet 

in length directly in front of all garage doors for residential buildings that do not include 

commercial uses per Section 17.24.010(A)(3). (Ord. 1979-21 § 1 (Exh. A), 2021; Ord. 1664-10 § 2 

(Exh. B) (part), 2010: Ord. 1451-03 § 6) 

 

Chapter 17.28 Industrial (I) Zone 

 

Sections: 

17.28.005    Intent. 

17.28.010    Use restrictions. 

17.28.020    Bulk restrictions. 
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17.28.030    Minimum lot size requirements. 

17.28.040    Screening requirements. 

17.28.050    General regulations on uses and property. 

17.28.060    Design review. 

17.28.070    Parking for work/live units in the industrial zone.Repealed 

 

[…] 

 

17.28.070 Parking for work/live units in the industrial zone. 

The parking requirements for work/live units in the industrial zone shall be as follows: 

Dwelling Unit Type Required resident 

parking stalls 

Studio 2 spaces 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow 

spaces 

1 additional space per 6 

units 

Work/live units shall provide parking per the table above for the residential use based on the number of 

bedrooms in the unit. Work/live units shall also provide parking spaces for the business use per the 

development standards in Section 17.36.030. 

Parking spaces counted for the residential portion of the work/live unit shall not be counted towards the 

parking requirements of Chapter 17.36 for the business portion. (Ord. 2046-23 § 4, 2024) 

 

Chapter 17.36 Off-street Parking and Loading 

Sections: 

17.36.010    When required—Maintenance. 

17.36.020    Location—Restrictions. 

17.36.030    Number of spaces required. 

17.36.035    Reductions to required parking minimums. 

17.36.040    Development standards. 

17.36.050    Loading facilities requirement. 

17.36.060    Cooperative provisions. 

17.36.070    Third party consents. 

17.36.080    Repealed. 

17.36.090    Handicapped parkingRepealed. 

17.36.092    Parking – urban village mixed-use (UVMU) overlay zone. 

17.36.094    Parking – central business district (CBD) zone. 

 

[…] 

 

17.36.020 Location—Restrictions. 

A.    Off-street parking spaces required shall be located off the public right-of-way in an area with 

appropriate zoning, and within five hundred feet walking distance of a public entrance to the building 

served. Parking spaces may be located within the required setback areas except that they shall not be 

located within any required vision clearance triangle. 
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B.    New retail businesses, restaurants and the first four thousand square feet of all other commercial uses 

located in an existing building within the area bounded on the north and west by the railroad rights-of-

way, on the south by the alley in between State and Warner Streets, and on the east by Puget Avenue/4th 

Avenuethe Central Business District Core as defined in 17.04.030 SWMC may use the city-owned 

parking lots to accommodate the parking requirements in this chapterChapter. and in Chapter 17.24. This 

area is substantially developed on zero setbacks from the right-of-way, making it impractical to provide 

on-site parking to satisfy the purpose and intent of this chapter. New buildings that contain commercial 

space or residential space associated with commercial space shall provide parking in accordance with the 

tiered parking requirements described in Section 17.24.050 and this chapter. (Ord. 1979-21 § 1 (Exh. B), 

2021; Ord. 1785-13 § 1, 2013: Ord. 1013, § 3.01.02, 1985) 

 

17.36.030 Number of spaces required. 

The number of required off-street parking spaces shall be as follows, computed to the nearest whole 

numberrounded up to the next integer: 

A.    Housing reserved for persons sixty fifty-five years of age and older: one per dwelling unit; 

B.    Group homes: one per resident between the ages of sixteen and fifty-nine, inclusive, excluding 

persons unable to drive due to disability, plus .5 per such younger, older or disabled person; except that 

bed and breakfasts and similar transient guest facilities shall provide one space per transient unit plus two 

for the residing family; 

C.    All housing other than the above, subject to any cooperative parking agreements as approved by the 

Community Development Director or their designee: two per dwelling unit; 
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Dwelling Unit Type 

Studio 

single-

family 

home 

1-

bedroom 

single-

family 

home 

2-

bedroom 

single-

family 

home 

3-

bedroom 

single-

family 

home 

4-

bedroom 

single-

family 

home 

Studio 

apartmen

t 

1-

bedroom 

apartmen

t 

2-

bedroom 

apartmen

t 

3-

bedroom 

apartmen

t 

4-

bedroom 

apartmen

t 

Accessor

y 

dwelling 

unit 

Studio 

or 1-

bedroom 

duplex 

or 

triplex 

unit 

2-

bedroom 

(or 

more) 

duplex 

or 

triplex 

unit 

Studio or 

1-

bedroom 

townhous

e unit 

2-

bedroom 

(or more) 

townhous

e unit 

Work/live 

unit 

(Residentia

l Parking 

Only) 

Z
o
n

e 
D

es
ig

n
a
ti

o
n

 

R
-1

 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 

Required Visitor 

Parking 
Not Required in R-1 Zone 

Not 

Required 

in R-1 

Zone 

R
-5

 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 

Required Visitor 

Parking 
Not Required in R-5 Zone 

Not 

Required 

in R-5 

Zone 

R
-7

 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 

Not Permitted 

1 2 3 

Not Permitted 

Required Visitor 

Parking 
Not Required in R-7 Zone Not Required in R-7 Zone 

R
-1

5
 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 1.5 1.75 2 2.5 3 

Not 

Permitted 

2 3 1.75 2.5 

Not 

Permitted 
Required Visitor 

Parking 
Not Required in R-15 Zone 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

Not Required in R-15 

Zone 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

M
C

 

Minimum 

Residential 

Parking 
Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

Required Visitor 

Parking 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

U
V

M
U

 

Minimum 

Residential 

Parking 
Not Permitted 

1.2 1.5 1.7 2.5 3 

Not Permitted 

1 

2 

(plus 0.5 

for each 

add'l 

bedroom) 
Not 

Permitted 

Required Visitor 

Parking 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 
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Maximum 

Residential 

Parking 

2 2.5 3 3.5 4 3 4 

T
M

C
O

 
Minimum 

Residential 

Parking 

Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

2 

Required Visitor 

Parking 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

Not 

Required in 

TMCO 

Zone 

C
B

D
 

R
ed

u
ce

d
 P

a
rk

in
g

 f
o

r 

M
ix

ed
-U

se
 

Minimum 

Residential 

Parking 

Not Permitted 

1 1 1.5 2.5 3 

Not Permitted 
Required Visitor 

Parking 
Not Required in CBD-core Zone 

Maximum 

Residential 

Parking 

1.5 2 2.5 3 3.5 

C
B

D
 

P
a
rk

in
g
 f

o
r 

S
ta

n
d

a
lo

n
e 

R
es

id
en

ti
a
l 

Minimum 

Residential 

Parking 

Not Permitted 

1 2 2 3 4 

Not 

Permitted 

2 3 2 3 

Not 

Permitted 

Required Visitor 

Parking 

1 stall per 

10 units 

1 stall for 

every 6 

units 

1 stall for 

every 6 

units 

1 stall for 

every 6 

units 

1 stall for 

every 6 

units 

Not Required in CBD-fringe Zone 

Maximum 

Residential 

Parking 

2 2.5 3 3.5 4.5 3 3.5 2.5 3.5 

I 

Minimum 

Residential 

Parking 
Not Permitted 

2 

Required Visitor 

Parking 

Not 

Required in 

I Zone 
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Dwelling Unit Type 

Studio 

single-

family 

home 

1-

bedroom 

single-

family 

home 

2-

bedroom 

single-

family 

home 

3-

bedroom 

single-

family 

home 

4-

bedroom 

single-

family 

home 

Studio 

apartment 

1-

bedroom 

apartment 

2-

bedroom 

apartment 

3-

bedroom 

apartment 

4-

bedroom 

apartment 

Accessory 

dwelling 

unit 

Studio 

or 1-

bedroom 

duplex 

or 

triplex 

unit 

2-

bedroom 

(or 

more) 

duplex 

or 

triplex 

unit 

Studio or 

1-

bedroom 

townhouse 

unit 

2-

bedroom 

(or more) 

townhouse 

unit 

Work/live 

unit 

(Residential 

Parking 

Only) 

Z
o
n

e 
D

es
ig

n
a
ti

o
n

 

R
-1

 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 
Required 

Visitor 

Parking 

Not Required in R-1 Zone 

Not 

Required 

in R-1 

Zone 

R
-5

 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 
Required 

Visitor 

Parking 

Not Required in R-5 Zone 

Not 

Required 

in R-5 

Zone 

R
-7

 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 

Not Permitted 

1 2 3 

Not Permitted 
Required 

Visitor 

Parking 

Not Required in R-7 Zone Not Required in R-7 Zone 

R
-1

5
 

Minimum 

Residential 

Parking 

1.5 1.75 2 2.5 3 1.5 1.75 2 2.5 3 

Not 

Permitted 

2 3 1.75 2.5 

Not 

Permitted Required 

Visitor 

Parking 

Not Required in R-15 Zone 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

Not Required in R-15 

Zone 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

M
C

 

Minimum 

Residential 

Parking 
Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 
Required 

Visitor 

Parking 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

U
V

M
U

 

Minimum 

Residential 

Parking 

Not Permitted 1.2 1.5 1.7 2.5 3 Not Permitted 1 

2 

(plus 0.5 

for each 

add'l 

bedroom) 

Not 

Permitted 
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Required 

Visitor 

Parking 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

Maximum 

Residential 

Parking 

2 2.5 3 3.5 4 3 4 
T

M
C

O
 

Minimum 

Residential 

Parking 
Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

2 

Required 

Visitor 

Parking 

1 stall for 

every 6 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

1 stall for 

every 3 

units 

Not 

Required in 

TMCO Zone 

C
B

D
 

R
ed

u
ce

d
 P

a
rk

in
g

 f
o

r 

M
ix

ed
-U

se
 

Minimum 

Residential 

Parking 

Not Permitted 

1 1 1.5 2.5 3 

Not Permitted 

Required 

Visitor 

Parking 

Not Required in CBD-core Zone 

Maximum 

Residential 

Parking 

1.5 2 2.5 3 3.5 

C
B

D
 

P
a
rk

in
g
 f

o
r 

S
ta

n
d

a
lo

n
e 

R
es

id
en

ti
a
l 

Minimum 

Residential 

Parking 

Not Permitted 

1 2 2 3 4 

Not 

Permitted 

2 3 2 3 

Not 

Permitted 

Required 

Visitor 

Parking 

1 stall per 

10 units 

1 stall for 

every 6 

units 

1 stall for 

every 6 

units 

1 stall for 

every 6 

units 

1 stall for 

every 6 

units 

Not Required in CBD-fringe Zone 

Maximum 

Residential 

Parking 

2 2.5 3 3.5 4.5 3 3.5 2.5 3.5 

I 

Minimum 

Residential 

Parking 
Not Permitted 

2 

Required 

Visitor 

Parking 

Not 

Required in 

I Zone 
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1. When residential developments contain multiple dwelling unit types listed above, the 

required amount of parking shall be individually determined for each residential unit and 

summed in total. When the required amount of parking stalls for residential units or 

residential visitors is a fraction of a whole number, the required amount shall be rounded up 

to the next integer in all cases. 

2. Parking spaces counted for residential use shall not also be counted towards non-residential 

parking requirements for other uses, unless approved by the Community Development 

Director or their designee through a shared parking agreement or similar binding mechanism. 

Parking spaces counted for use of a particular dwelling unit shall not also be counted towards 

parking requirements for other dwelling units. 

3. Work/live units shall provide parking per the table above for the residential use in the unit. 

Work/live units shall also provide parking spaces for the business use per the standards of 

this Chapter. Parking spaces counted for the residential portion of the work/live unit shall not 

also be counted towards the parking requirements of the business portion. 

4. In the Central Business District Core, as defined in 17.04.030 SWMC, off-street parking is 

not required for new residential developments, with the following exceptions: 

a. New construction is accompanied with more than four thousand square feet of 

commercial space as a mixed-use development, in which case the reduced parking 

requirements outlined in the table above shall be required; or 

b. Eleven or more new residential units are constructed, in which case the parking 

requirements in the table above shall apply. 

5. For the purpose of this chapter, bedroom shall be defined by the most recent edition of the 

International Building Code. 

6. Parking for Accessory Dwelling Units (ADUs). Unless the ADU is located within one-half 

mile walking distance to a major transit stop, as defined in RCW 36.70A.030(25), one off-

street parking stall per unit is required in addition to the off-street parking stalls required for 

the principal residence, regardless of lot size. Parking must be provided on the subject 

property, either off of an alley or on a driveway. When the property abuts an alley, the off-

street parking stall for the ADU shall gain access from the alley. Parking shall be developed 

in accordance with the standards of this Chapter. 

D.    Offices (excluding health care offices) and banks: One per three hundred square feet gross floor area 

plus five vehicle storage spaces per drive-through window; 

E.    Eating and drinking establishments: one per seventy-five square feet of area open to the public, 

including outdoor service areas, plus additional as specified by the zoning administratorCommunity 

Development Director or their designee for drive-through capability; 

F.    Low-intensity sales and service (lumber, building supplies, feed and grain, large appliances, 

furniture, motor vehicles, boats, machinery, dry-cleaning, sign making, shoe and clothing repair, 

locksmiths, photography, saw-sharpening, etc.): one per four hundred square feet of gross floor area plus 

additional as specified by the Zoning AdministratorCommunity Development Director or their designee 

for outdoor sales and activity areas; 

G.    High intensity sales and service (food, clothing, hardware, household goods, drugs, arts and crafts, 

auto parts, sporting goods, office equipment, books, plants, jewelry, liquor, musical instruments, barber 

and beauty shops, laundromats, etc.): one per two hundred fifty square feet of gross floor area open to the 

public; 

H.    Churches and funeral homes: one per four occupants at maximum design capacity; 
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I.    Places of public assembly other than the above (auditoriums, stadiums, halls, clubs, theaters, indoor 

recreation, bus stations, etc.): one per three occupants at maximum design capacity; 

J.    Hospitals and residential health care facilities: one per three beds; 

K.    Health care offices and clinics including veterinarians: six per doctor, dentist or other principal 

personnel; 

L.    Day care and preschool facilities: one per worker at maximum shift plus adequate loading space. 

M.    Industry, wholesaling, warehousing, nonpassenger transportation facilities except ministorage: one 

per 1.5 workers on maximum shift; 

N.    Open air activities, schools, plant nurseries, public utilities, outdoor recreation, ministorage, drive-

through facilities (food, carwash, service stations, etc.) and all other uses not otherwise specified: to be 

determined by the zoning administratorCommunity Development Director or their designee.  

O.    Non-residential uses in the Urban Village Mixed-Use Overlay Zone: refer to 17.36.092 SWMC. 

P.    Non-residential uses in the Central Business District Zone: refer to 17.36.094 SWMC. 

(Ord. 1013 § 3.01.03, 1985) 

 

17.36.035 Reductions to required parking minimums. 

Reductions to the required minimum parking standards outlined in 17.36.030 (C) of this Chapter may be 

permitted by the Community Development Director or their designee if the following provisions are 

applicable. Reductions are only permitted for multifamily residential use. Applicants shall be limited to 

no more than two of the following reduction options: 

A.    Public Transit Reduction. The required parking minimum may be reduced by up to 20% if the 

proposed development is within one-quarter mile of a public transit service that provides transportation at 

a frequency rate of twice per hour for twelve or more consecutive hours on a standard weekday. 

B.    Reduction for Underground or Structured Parking within Multifamily Residential Development. The 

required parking minimum may be reduced by up to 20% if the proposed development incorporates 

underground or structured parking, in accordance with the following provisions: 

1. A parking requirement reduction for underground or structured parking shall not be granted for 

single-family residences, ADUs, duplex units, or triplex units; 

2. Underground or structured parking satisfies at least 40% of the multifamily residential 

development’s required minimum parking after reduction; and 

3. A minimum of ten parking stalls shall be underground or structured. 

C.    Permanent Affordable Housing Reduction. The required parking minimum may be reduced by up to 

20% if a proposed residential development designates at least 50% of all residential units as permanent 

affordable housing as defined in 17.04.030 SWMC. If sale price limitation is selected, residential 

developments which limit the sale of at least 50% of the units to no more than 40% fair market value are 

eligible for this reduction. If occupancy restriction is selected, residential developments which reserve a 

minimum of 50% of the units for households with incomes at 80% Area Median Income or below, 

according to most recent U.S. Census data, are eligible for this reduction. At the time of residential 

building permit application, the applicant shall submit documentation of a legally binding document 

indicating the selected method to be recorded with the Skagit County Auditor upon city approval. 

 

17.36.040 Development standards. 

Parking facilities provided in accordance herewith shall: 

A.    Have access to a public thoroughfare, with ingress and egress designed with respect to intersections, 

crosswalks and traffic in general so as not to create safety hazards or impedances. Driveways connecting 

parking spaces to the public thoroughfare shall be at least twelve feet in width if one-way or serving less 

than ten parking spaces. Otherwise driveway width shall be at least twenty feet; 

B.    Incorporate maneuvering room so as not to require backing out onto a public street, except that 

parking spaces serving single-family residences, accessory dwelling units, and duplexes, and triplexes 

may utilize a street for backing out, provided the street is not an arterial and location is at least fifty feet 

from all street intersections; 
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C.    Be designed so that all vehicles are independently mobile and do not block each other;Be permitted 

to use a tandem parking configuration, compliant with 36.70A.622(C) RCW; 

D.    Be surfaced with a dust-free, durable material, provided that the portion of the driveway lying within 

the public right-of-way shall be paved with a material matching or superior to that of the public 

thoroughfare. Existing legal non-conforming gravel parking stalls may be permitted, up to a maximum of 

six parking stalls, compliant with 36.70A.622(D) RCW; 

E.    Incorporate provision for drainage so as not to create on-site or off-site drainage problems; 

F.    Incorporate adequate traffic control devices to inform users of the designed use of spaces, ingress, 

egress and maneuvering space. Parking spaces, if more than four, shall be separately identified by 

striping, wheel-stops or other such means. General use of wheel stops to prevent damage to structures and 

landscaping is recommended, as is lighting of larger parking lots; 

G.    Provide for convenient pedestrian movement from parking spaces to building entrance, sufficiently 

separated from or compatible with vehicular traffic to ensure safety; 

H.    Incorporate effective and attractive sight-obscuring screening if serving a nonresidential use and 

located in or abutting a residential zone; 

I.    Provide a minimum off-street parking apron of twenty-five feet in length directly in front of all garage 

door entrances when accessing a street whether to the front or side of a residence. Where garage doors 

access an alley, the off-street parking apron shall be at least ten feet in length for all dwelling unit types. 

JI.    Be in accordance with the following dimensional requirements, provided the parking stall area 

excludes striping, wheel stops, curbs, and other similar devices from the required minimum dimensions:, 

provided that a maximum of thirty percent of the total required spaces may be designated for compact 

cars with a width of seven and one-half feet, length of fifteen feet, and correspondingly reduced 

maneuvering room as set out in Figures one through three of the ordinance codified in this title, on file in 

the office of the city clerk. (Ord. 1013 § 3.01.04, 1985) 

1.    Standard parking stalls accessed at a 90-degree angle shall be no less than eight feet in width 

and nineteen feet in length. 

2.    The dimensions of standard parking stalls accessed at an angle not explicitly referenced in 

this Chapter shall be determined according to the City Engineer using the most recent edition of 

the Washington State Department of Transportation Standard Plan Manual.  

4.   A maximum of thirty percent of the total required spaces may be designated for compact cars, 

provided they are accessed at a 90-degree angle and are no less than seven and one-half feet in 

width and fifteen feet in length; 

a.    Parking stalls for compact cars accessed at an angle not explicitly referenced in the 

Chapter are permitted, provided their dimensions are determined according to the City 

Engineer using the most recent edition of the Washington State Department of 

Transportation Standard Plan Manual. 

K.    Equally distribute parking stalls among dwelling units within residential development. It shall be the 

responsibility of the underlying property owner to ensure off-street parking stalls are equally distributed 

among the dwelling units of a residential development; 

L.    Provide adequate accessible parking in conformance with both the most recent edition of the 

Americans with Disabilities Act (ADA) Standards for Accessible Design released by the U.S. Department 

of Justice as well as the most recent edition of the Washington State International Building Code, 

whichever is stricter; 

M.    Parking stalls for residential use may utilize grass block pavers, as permitted in 36.70A.622(G) 

RCW; and 

N.    Preserve significant trees as defined in 17.50.110 SWMC in accordance with 36.70A.622(F) RCW. 

For residential and mixed-use developments only, significant trees shall not be removed to accommodate 

minimum parking requirements. If a proposed development cannot provide adequate parking solely due to 

significant tree retention, the minimum parking requirement shall be reduced to preserve all significant 

trees. 
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17.36.050 Loading facilities requirement. 

A.    Whenever a building is erected, enlarged, or its use changed, and the new use requires that deliveries 

be made to the building which, unless special provisions are made (such as proximity within one half mile 

of a mail carrier or courier), will result in significant traffic hazard or impedance, then adequate off-street 

loading facilities and maneuvering space for delivery vehicles shall be provided to prevent such hazard or 

impedance. Special provisions are subject to approval by the Community Development Director or their 

designee. (Ord. 1013 § 3.01.05, 1985) 

1.    Loading facilities are not required for single-family residences, ADUs, duplex units, and 

triplex units. 

B.    Loading facilities shall be provided for multifamily residential uses in accordance with the following 

table: 

Number of Units Within a Multifamily 

Residential Development 

Minimum Required Loading Facilities 

24 or fewer units No loading facility required. 

25 – 49 units  1 loading facility required. 

50 – 125 units 2 loading facilities required. 

126 or more units 3 loading facilities required, plus 1 for every 

additional 100 units. 

 

C.    Loading zones shall be designated parking stalls that are clearly marked as such and must display 

signage indicating stopping for the purpose of loading or unloading people and/or goods shall not exceed 

thirty minutes. Loading zone dimensions shall comply with the following: 

1.    Loading zones shall comply with the development standards outlined in this Chapter; 

2.    Loading zones may be used for residential parking during peak residential use hours, 

beginning at 8:00 P.M. and ending at 8:00 A.M., provided they do not exceed eight feet in width 

and twenty feet in length. Loading zones larger than the before-described dimensions are 

permitted but may not be counted towards the minimum residential parking requirements; and 

3.    Adequate turning clearance for loading facilities shall be provided with consideration for 

large vehicles and trucks. The requirements for turning clearance shall be determined according 

to the City Engineer or their designee. 

D.    Loading facilities shall be located near primary entrances as reasonably practicable. Loading 

facilities shall not interfere with the requirements of ADA-accessible parking as required per 17.36.040 

(K) SWMC. 

 

17.36.060 Cooperative provisions. 

Parking and loading facilities may be provided cooperatively, either through private arrangements or by 

means of a fee-in-lieu public parking program administered by the city. If the uses party to such a 

cooperative provision generate their peak parking demand at different times, the zoning administrator 

may reduce the total parking requirement from that which would be required separately to a number 

representative of the greatest demand likely to occur at any one time.  

A.    If the uses party to such a cooperative parking arrangement generate their peak parking demand at 

different times, the Community Development Director or their designee may permit parking stalls to be 

counted towards the minimum requirement for more than one use. 

B.    The amount of required parking stalls within a cooperative provision shall not be less than the 

minimum required amount for the use with the largest parking requirement. 

(Ord. 1013 § 3.01.06, 1985) 

 

[…] 

 

17.36.090 Handicapped parking. 
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Parking spaces shall be provided for the handicapped and shall be clearly signed or marked with stenciled 

notation on the pavement designating such use and shall be posted with an approved handicapped parking 

sign directly in front of the stall. Each space shall be at least eight feet wide and shall have an adjacent 

access aisle five feet wide minimum. Two accessible parking spaces may share a common access aisle. 

Van spaces shall be sixteen feet in width to include the access aisle. Parking spaces and access aisles shall 

be level with surface slopes not exceeding 1:50 in all directions. Parking spaces shall be located closest to 

the handicapped accessible entrance with an accessible route provided to that entrance. Parking spaces for 

the handicapped shall be provided as follows: 

Total Parking 

Provided 

Minimum Number Required for 

the Handicapped 

6—25 spaces 1 space 

26—50 spaces 2 spaces 

51—75 spaces 3 spaces 

76—100 

spaces 

4 spaces 

101—150 

spaces 

5 spaces 

151—200 

spaces 

6 spaces 

201—300 

spaces 

7 spaces 

301—400 

spaces 

8 spaces 

401 and over To be arranged with the zoning 

administrator 

(Ord. 1312-98 § 1 (part), 1998) 

 

17.36.092 Parking – urban village mixed-use (UVMU) overlay zone. 

A.    Intent. The intent of the UVMU overlay is to encourage commerce by creating a pedestrian-friendly 

environment that accommodates both shoppers and its residents. Providing adequate parking without 

creating large expanses of parking lots in front of commercial businesses is key to the success of the 

UVMU overlay. 

The creation of a mixed-use parking district shall be encouraged. Parking may be constructed and 

maintained for motor vehicles, bicycles or other non-motorized transportation, lease parking and/or other 

parking that promotes alternatives to driving single-occupant motor vehicles. New development may 

utilize a shared parking arrangement subject to review and approval by the Community Development 

Director. 

Partially underground parking structures are encouraged with either landscape or constructed buffers to 

minimize visual impacts of parking. The Sedro-Woolley design standards and guidelines apply to location 

and design of parking lots. 

Private driveways, garages, and garage entrances shall be at rear and side of buildings; unless deemed 

unfeasible by the City Engineer, Community Development Director, or their designees. 

The city may enter into a developer agreement (or similar binding agreement) and collect in-lieu fees to 

develop and manage a mixed-use parking district. 
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B.    Off-street parking shall be provided for residential dwellings, commercial and retail uses in the 

UVMU overlay. Off-street parking for residential use shall be limited with parking stall maximums to 

reduce automobile dependency and overexpansion of asphalt. (Ord. 1931-19 § 2 (Exh. A) (part), 2019) 

C.    Subject to any shared parking agreement as approved by the Community Development Director or 

their designee, non-residential parking in the Urban Village Mixed-Use (UVMU) Overlay Zone shall be 

provided as follows:  

1. A minimum of one parking space per three hundred square feet of gross commercial floor 

area shall be provided. If more than fifty percent of the gross floor area of the first floor is 

used as commercial area, then only one parking space per six hundred square feet shall be 

required for the commercial space in excess of fifty percent of the gross first floor 

commercial space.  

2. Parking for commercial uses shall be provided in addition to residential parking requirements 

outlined in 17.36.030(C) SWMC. 

D.    Parking requirements for residential use in the UVMU shall be in accordance with the requirements 

in 17.36.030(C) SWMC. 

 

17.36.094 Parking – central business district (CBD) zone. 

A.    Intent. To encourage the creation of a downtown parking district administered by the city. It would 

be authorized to collect in-lieu parking fees from new residential uses downtown and use that revenue, 

with any other revenue it generates, to manage a downtown parking district. The district may construct 

and maintain downtown parking for motor vehicles and bikes, lease parking, or otherwise monitor the 

provision of adequate parking and/or promotion of alternatives to driving. 

B.    The goal of the central business district is to create a pedestrian-friendly environment and to 

encourage commerce. Parking requirements for non-residential uses in the Central Business District shall 

be as follows: 

Location 
Required Minimum Parking for Non-

Residential Uses 

Within the Central Business District Core 

Retail and restaurants: No off-street parking 

required. 

Public Use: No off-street parking required. 

Non-residential uses not described: Refer to 

17.36.030 SWMC. 

Outside of the Central Business District Core 
Commercial use: Refer to 17.36.030 SWMC. 

Public use: No off-street parking required. 

 

C.    New commercial or retail development may propose a shared parking arrangement to the 

Community Development Director or their designee for review and approval, subject to the requirements 

in 17.36.060 SWMC. 

D.    Parking requirements for residential use in the CBD shall be in accordance with the requirements in 

17.36.030(C) SWMC. 

 

Chapter 17.100 Accessory Dwelling Units (ADUs) 

 

Sections: 

17.100.010    Purpose and intent. 

17.100.020    Permit required. 

17.100.030    Standards and criteria. 

 

[…] 

 

17.100.030 Standards and criteria. 
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[…] 

J.    One off-street parking space is required in addition to the off-street parking spaces required for the 

principal residence. Parking must be provided on the subject property, either off of an alley or on a 

driveway. When the property abuts an alley, the off-street parking space for the accessory dwelling unit 

shall gain access from the alley. Parking shall be developed in accordance with the standards in 

Chapter 17.36. 

[…] 

 

Section 2.  This ordinance shall be in force and take effect five (5) days after its publication according 

to law. 

 

Section 3.  If any section, sentence, clause, or phrase of this ordinance should be held to be invalid or 

unconstitutional by a court of competent jurisdiction, such invalidity or unconstitutionality shall not affect 

the validity or constitutionality of any other section, sentence, clause, or phrase of this ordinance. 

 

PASSED by majority vote of the members of the Sedro-Woolley City Council this ________day of 

_________, 20___, and signed in authentication of its passage this _________ day of ________, 20___. 

 

 

 

 

By:      ______________________________________ 

JULIA JOHNSON, Mayor      

 

 

 

Attest: ______________________________________  

  KELLY KOHNKEN, Finance Director 

 

Approved as to form: 

 

 

___________________________________  

NIKKI THOMPSON, City Attorney 

 

Published: 
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Chapter 17.04 

ADMINISTRATIVE PROVISIONS 

Sections: 

17.04.010    Purpose. 

17.04.020    Jurisdiction. 

17.04.030    Definitions. 

17.04.040    Administration and interpretation. 

17.04.050    Nonconforming uses, structures, and lots. 

17.04.060    Fees. 

 

[…] 

17.04.030 Definitions. 

[…] 

“Building” means an enclosed structure capable of being heated. This word shall always be 

considered as being followed by the phrase “or portion thereof.” 

“Central Business District Core” means that area bounded to the north by the Cascade Trail, to 

the east by Puget Avenue/Fourth Avenue, to the south by the alley between State and Warner 

Streets, and to the west by the railroad right-of-way. Also included in the Central Business 

District Core are properties zoned Central Business District that front Metcalf, Ferry, West Ferry, 

State, and West State Streets. 

“Child day care centers” provide temporary care of children as defined by the State Department 

of Social and Health Services, preschool or nursery school. 

[…] 

“Light manufacturing” means any manufacturing activity that does not create noise, smoke, 

odors or any other nuisance that can be detected from outside the building. 

“Loading dock” means a portion of a structure where vehicles carrying goods may load and/or 

unload shipments directly into the structure. A loading dock may be flush with the building 

envelope or completely enclosed. In residential and mixed-use developments, loading docks 

shall be designed to be accessible by mail carriers and couriers. 

“Loading facility” means an on-site designated location designed for the loading and unloading 

of passengers and/or goods. This may include, but is not limited to, loading docks for 

shipments via truck or parking stalls designated as loading zones within a parking lot. 

Page 58 of 227

https://www.codepublishing.com/WA/SedroWoolley/#!/SedroWoolley17/SedroWoolley1704.html#17.04.010
https://www.codepublishing.com/WA/SedroWoolley/#!/SedroWoolley17/SedroWoolley1704.html#17.04.020
https://www.codepublishing.com/WA/SedroWoolley/#!/SedroWoolley17/SedroWoolley1704.html#17.04.030
https://www.codepublishing.com/WA/SedroWoolley/#!/SedroWoolley17/SedroWoolley1704.html#17.04.040
https://www.codepublishing.com/WA/SedroWoolley/#!/SedroWoolley17/SedroWoolley1704.html#17.04.050
https://www.codepublishing.com/WA/SedroWoolley/#!/SedroWoolley17/SedroWoolley1704.html#17.04.060


 

[2 of 28] 

 

“Loading zone” means an off-street parking stall designated for the use of loading or unloading 

passengers and/or goods. Loading zones appear as a traditional parking stall but are regulated 

by signage that establishes a time limit and indicates the use of the parking stall for loading or 

unloading passengers and/or goods. 

“Lot” means a contiguous quantity of land under one ownership, with fixed boundaries, which 

can legally be bought and sold separately from other lands. 

[…] 

“Ownership” means a lot or group of contiguous lots under the ownership. 

“Permanent affordable housing” means housing, regardless of ownership, for which there is a 

legally binding, recorded document in effect that limits the price at which the owner may sell or 

restricts the occupancy of the unit to a qualified, low-income household, for a period of at least 

40 years for a property used for shelter or rental housing, or for a period of at least 25 years for 

a property to be owned by a low-income household. These documents include, but are not 

limited to, affordability covenants, deed restrictions, and community land trust leases. Resale 

restrictions exercised by providers of permanently affordable housing can include, but are not 

limited to: 

1. Continuous ownership of land by a public entity or nonprofit housing provider with a 

lease allowing ownership of the structure by an income-eligible household; 

2. A nonpossessory interest or right in real property, such as a deed restriction, restrictive 

covenant, resale restriction, or other contractual agreement, that ensures affordability. 

“Permitted use” means a use permitted within a zone, including uses accessory to the permitted 

use. 

[…] 

“Structure” means a stationary manmade object or part thereof erected on the ground with an 

intention of some permanence, excluding objects less than three feet in height. 

“Townhouse” means a dwelling in a row of units in which each unit has its own front and rear 

access to the outside, no unit is located over another unit, and each unit is separated from any 

other unit by one or more vertical common walls. 

“Trailer” means a device designed to be drawn by a motor vehicle and provide temporary living 

quarters. 

[…] 
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Chapter 17.16 

RESIDENTIAL 15 (R-15) ZONE 

[…] 

17.16.050 Parking for residential uses in R-15 zone. 

The parking requirements for residential uses in the R-15 zone shall be as follows: 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow spaces 1 additional space per 8 

units 

In all cases, there shall be a minimum off-street parking apron of twenty-five feet in length 

directly in front of all garage door entrances when accessing a street either to the front or side 

of a residence. Where garage doors access an alley, the off-street parking apron shall be at least 

ten feet. 

Parking spaces counted for residential use shall not also be counted towards nonresidential 

parking requirements of Chapter 17.36 for other uses in this zone. (Ord. 1906-18 § 1, 2018: 

Ord. 1484-04 § 6 (part), 2004) 

[…] 
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Chapter 17.20 

MIXED COMMERCIAL (MC) ZONE 

[…] 

17.20.060 Parking for residential uses in the MC zone. 

The parking requirements for residential uses in the MC zone shall be as follows: 

Dwelling Unit 

Type 

Required resident parking 

stalls per dwelling unit 

Studio 11.5 spaces 

1 bedroom 2 spaces 

2 bedrooms 2 2 spaces 

3 bedrooms 3 spaces 

4 or more 

bedrooms 

4 spaces 

Visitor/overflow 

spaces 

1 additional space per 8 units 1 

additional parking stall per 6 

resident parking stalls or 

fraction thereof. 

 

Parking spaces counted for residential use shall not also be counted towards non-residential 

parking requirements of SWMC Ch. 17.36 for this zone. (Ord. 1484-04 § 7 (part), 2004) 
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Chapter 17.21 

URBAN VILLAGE MIXED-USE (UVMU) OVERLAY 

[…] 

17.21.080 Parking—General. 

A.    Intent. The intent of the UVMU overlay is to encourage commerce by creating a pedestrian-

friendly environment that accommodates both shoppers and its residents. Providing adequate 

parking without creating large expanses of parking lots in front of commercial businesses is key 

to the success of the UVMU overlay. 

The creation of a mixed-use parking district shall be encouraged. Parking may be constructed 

and maintained for motor vehicles, bicycles or other non-motorized transportation, lease 

parking and/or other parking that promotes alternatives to driving single-occupant motor 

vehicles. New development may utilize a shared parking arrangement subject to review and 

approval by the planning director. 

Partially underground parking structures are encouraged with either landscape or constructed 

buffers to minimize visual impacts of parking. The Sedro-Woolley design standards and 

guidelines apply to location and design of parking lots. 

Private driveways, garages and garage entrances shall be at rear and side of buildings; unless 

deemed unfeasible by civil engineer or planning director. 

The city may enter into a developer agreement (or similar binding agreement) and collect in-lieu 

fees to develop and manage a mixed-use parking district. 

B.    Off-street parking shall be provided for residential dwellings, commercial and retail uses in 

the UVMU overlay. (Ord. 1931-19 § 2 (Exh. A) (part), 2019) 

17.21.085 Parking for commercial uses in the urban village 

mixed-use zone. 

Subject to any shared parking as approved under Section 17.21.080, parking shall be provided 

as follows: A minimum of one parking space per three hundred square feet of gross 

commercial floor area shall be provided. If more than fifty percent of the gross floor area of the 

first floor is used as commercial area, then only one parking space per six hundred square feet 

shall be required for the commercial space in excess of fifty percent of the gross first floor 

commercial space. Parking for commercial uses shall be provided in addition to residential 

parking requirements. (Ord. 1931-19 § 2 (Exh. A) (part), 2019) 
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17.21.090 Parking for residential uses in the urban village 

mixed-use zone. 

Subject to any shared parking as approved under Section 17.21.080, parking shall be provided 

as follows: 

Table 17.21.090(1) 

Townhouse: 1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

Apartment or 

condominium: 

  

Studio 1.2 per dwelling unit 

One bedroom 1.5 per dwelling unit 

Two bedroom 1.7 per dwelling unit 

Three bedroom 

or larger 

1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

(Ord. 1931-19 § 2 (Exh. A) (part), 2019) 

[…]  
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Chapter 17.22 

TRANSITIONAL MIXED COMMERCIAL OVERLAY 

[…] 

17.22.060 Parking for residential uses in the MC zone. 

The parking requirements for residential uses in the MC zone shall be as follows: 

Dwelling Unit Type Required resident 

parking stalls per 

dwelling unit 

Studio 11.5 spaces 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow 

spaces 

1 additional space per 8 

units 

Parking spaces counted for residential use shall not also be counted towards nonresidential 

parking requirements of Chapter 17.36 for this overlay. (Ord. 1664-10 § 2 (Exh. F) 
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Chapter 17.24 

CENTRAL BUSINESS DISTRICT (CBD) ZONE 

[…] 

17.24.050 Parking. 

A.    Intent. To encourage the creation of a downtown parking district administered by the city. It 

would be authorized to collect in-lieu parking fees from new residential uses downtown and 

use that revenue, with any other revenue it generates, to manage a downtown parking district. 

The district may construct and maintain downtown parking for motor vehicles and bikes, lease 

parking, or otherwise monitor the provision of adequate parking and/or promotion of 

alternatives to driving. 

B.    The goal of the central business district is to create a pedestrian-friendly environment and 

to encourage commerce. Parking requirements in the downtown shall be as follows: 

1.    Except for new construction as described in subsection (B)(2) of this section, parking 

for new buildings in the central business district shall be provided as follows: 

Tier 1 

New buildings with: 

•    10 or fewer residential units 

•    4,000 square feet or fewer of 

commercial space 

Residential units associated with commercial/retail use: no 

off-street parking required. 

Commercial uses: standard off-street parking per 

Chapter 17.36. 

Public uses: no off-street parking required. 

Tier 2 

New buildings with: 

•    11 or more residential units 

•    More than 4,000 square feet of 

commercial space 

Residential units associated with commercial/retail use: 

reduced off-street parking. 

Commercial uses: standard off-street parking per 

Chapter 17.36. 

Public uses: no off-street parking required. 

2.    Parking for new buildings located within the area bounded on the north and west by 

the railroad rights-of-way, on the south by the alley in between State and Warner Streets, 

and on the east by Puget Avenue/4th Avenue shall be provided as follows: 

Tier 1 

New buildings with: 

•    10 or fewer residential units 

•    4,000 square feet or fewer of 

commercial space 

Residential units associated with commercial/retail use: no 

off-street parking required. 

Retail and restaurant uses: no off-street parking required. 

Public uses: no off-street parking required. 

All uses not described: standard off-street parking per 

Chapter 17.36 

Tier 2 
New buildings with: 

•    11 or more residential units 

Residential units associated with commercial/retail use: 

reduced off-street parking. 

Retail and restaurant uses: no off-street parking required. 
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•    More than 4,000 square feet of 

commercial space 

Public uses: no off-street parking required. 

All uses not described: standard off-street parking per 

Chapter 17.36 

3.    Reduced residential parking standards referenced in subsections (B)(1) through (2) of 

this section are as follows: 

Dwelling Unit Type Required resident parking 

stalls per dwelling unit 

Studio 1 space 

1 bedroom 1 spaces 

2 bedrooms 1.5 spaces 

3 or more bedrooms 1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

Rooms indicated on building plans as “office,” “extra room,” “play room” or other rooms 

that may reasonably be considered for use as a bedroom may be counted as bedrooms 

for parking purposes by the planning director. 

4.    New commercial or retail development may propose a shared parking arrangement 

to the planning director for review and approval. 

5.    Parking for residential buildings that do not include commercial uses, as allowed per 

Section 17.24.010(A)(3), shall be accessed from the alley when an alley exists. The number 

of spaces required for residential buildings that do not include commercial uses shall be 

as follows: 

Dwelling Unit Type Required resident parking 

stalls per dwelling unit 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

 

Rooms indicated on building plans as “office,” “extra room,” “play room” or other rooms 

that may reasonably be considered for use as a bedroom may be counted as bedrooms 

for parking purposes by the planning director.6.    There shall be a minimum off-street 
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parking apron of twenty-five feet in length directly in front of all garage doors for 

residential buildings that do not include commercial uses per Section 17.24.010(A)(3). 

(Ord. 1979-21 § 1 (Exh. A), 2021; Ord. 1664-10 § 2 (Exh. B) (part), 2010: Ord. 1451-03 § 6) 
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Chapter 17.28 

INDUSTRIAL (I) ZONE 

[…] 

17.28.070 Parking for work/live units in the industrial zone. 

The parking requirements for work/live units in the industrial zone shall be as follows: 

Dwelling Unit Type Required resident 

parking stalls 

Studio 2 spaces 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow 

spaces 

1 additional space per 6 

units 

Work/live units shall provide parking per the table above for the residential use based on the 

number of bedrooms in the unit. Work/live units shall also provide parking spaces for the 

business use per the development standards in Section 17.36.030. 

Parking spaces counted for the residential portion of the work/live unit shall not be counted 

towards the parking requirements of Chapter 17.36 for the business portion. (Ord. 2046-23 § 4, 

2024) 
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Chapter 17.36 

OFF-STREET PARKING AND LOADING 

Sections: 

17.36.010    When required—Maintenance. 

17.36.020    Location—Restrictions. 

17.36.030    Number of spaces required. 

17.36.035    Reductions to required parking minimums. 

17.36.040    Development standards. 

17.36.050    Loading facilities requirement. 

17.36.060    Cooperative provisions. 

17.36.070    Third party consents. 

17.36.080    Repealed. 

17.36.090    Handicapped parkingRepealed. 

17.36.092    Parking – urban village mixed-use (UVMU) overlay zone. 

17.36.094    Parking – central business district (CBD) zone. 

17.36.010 When required—Maintenance. 

Whenever a building is built or moved onto a lot, and whenever and to the extent that a 

building is enlarged and whenever and to the extent that the use of a building changes and the 

new use is required to provide more off-street parking or loading than the most recent use, 

then off-street parking or loading shall be provided in accordance with the following 

requirements. Furthermore, parking and loading so required shall be maintained in a usable, 

safe condition so long as the land use they serve continues. (Ord. 1013 § 3.01.01, 1985) 

17.36.020 Location—Restrictions. 

A.    Off-street parking spaces required shall be located off the public right-of-way in an area 

with appropriate zoning, and within five hundred feet walking distance of a public entrance to 

the building served. Parking spaces may be located within the required setback areas except 

that they shall not be located within any required vision clearance triangle. 

B.    New retail businesses, restaurants and the first four thousand square feet of all other 

commercial uses located in an existing building within the area bounded on the north and west 

by the railroad rights-of-way, on the south by the alley in between State and Warner Streets, 

and on the east by Puget Avenue/4th Avenuethe Central Business District Core as defined in 

17.04.030 SWMC may use the city-owned parking lots to accommodate the parking 

requirements in this chapterChapter. and in Chapter 17.24. This area is substantially developed 

on zero setbacks from the right-of-way, making it impractical to provide on-site parking to 

satisfy the purpose and intent of this chapter. New buildings that contain commercial space or 

residential space associated with commercial space shall provide parking in accordance with 
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the tiered parking requirements described in Section 17.24.050 and this chapter. (Ord. 1979-

21 § 1 (Exh. B), 2021; Ord. 1785-13 § 1, 2013: Ord. 1013, § 3.01.02, 1985) 

17.36.030 Number of spaces required. 

The number of required off-street parking spaces shall be as follows, computed to the nearest 

whole numberrounded up to the next integer: 

A.    Housing reserved for persons sixty fifty-five years of age and older: one per dwelling unit; 

B.    Group homes: one per resident between the ages of sixteen and fifty-nine, inclusive, 

excluding persons unable to drive due to disability, plus .5 per such younger, older or disabled 

person; except that bed and breakfasts and similar transient guest facilities shall provide one 

space per transient unit plus two for the residing family; 

C.    All housing other than the above, subject to any cooperative parking agreements as 

approved by the Community Development Director or their designee: two per dwelling unit; 
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Dwelling Unit Type 

Studio 
single-
family 
home 

1-bedroom 
single-
family 
home 

2-bedroom 
single-
family 
home 

3-bedroom 
single-
family 
home 

4-bedroom 
single-
family 
home 

Studio 
apartment 

1-bedroom 
apartment 

2-bedroom 
apartment 

3-bedroom 
apartment 

4-bedroom 
apartment 

Accessory 
dwelling 

unit 

Studio or 1-
bedroom 
duplex or 

triplex unit 

2-bedroom 
(or more) 
duplex or 

triplex unit 

Studio or 1-
bedroom 

townhouse 
unit 

2-bedroom 
(or more) 

townhouse 
unit 

Work/live 
unit 

(Residential 
Parking 

Only) 

Z
o

n
e

 D
e
s
ig

n
a

ti
o

n
 

R
-1

 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 

Not Permitted 

1 
Not Permitted 

Required Visitor 
Parking 

Not Required in R-1 Zone 
Not 

Required in 
R-1 Zone 

R
-5

 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 

Not Permitted 

1 
Not Permitted 

Required Visitor 
Parking 

Not Required in R-5 Zone 
Not 

Required in 
R-5 Zone 

R
-7

 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 

Not Permitted 
1 2 3 

Not Permitted 
Required Visitor 

Parking 
Not Required in R-7 Zone Not Required in R-7 Zone 

R
-1

5
 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 1.5 1.75 2 2.5 3 

Not 
Permitted 

2 3 1.75 2.5 
Not 

Permitted Required Visitor 
Parking 

Not Required in R-15 Zone 
1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 
Not Required in R-15 Zone 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

M
C

 

Minimum Residential 
Parking 

Not Permitted 

1.5 2 2.5 3 4 
Not Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

U
V

M
U

 

Minimum Residential 
Parking 

Not Permitted 

1.2 1.5 1.7 2.5 3 

Not Permitted 

1 
2 

(plus 0.5 for 
each add'l 
bedroom) 

Not 
Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

Maximum Residential 
Parking 2 2.5 3 3.5 4 3 4 

T
M

C
O

 

Minimum Residential 
Parking 

Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

2 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

Not 
Required in 
TMCO Zone 

C
B

D
 

R
e
d

u
c

e
d

 P
a
rk

in
g

 f
o

r 
M

ix
e
d

-

U
s
e
 

Minimum Residential 
Parking 

Not Permitted 

1 1 1.5 2.5 3 

Not Permitted 

Required Visitor 
Parking 

Not Required in CBD-core Zone 

Maximum Residential 
Parking 1.5 2 2.5 3 3.5 
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C
B

D
 

P
a
rk

in
g

 f
o

r 

S
ta

n
d

a
lo

n
e

 
R

e
s
id

e
n

ti
a
l 

Minimum Residential 
Parking 

Not Permitted 

1 2 2 3 4 

Not 
Permitted 

2 3 2 3 

Not 
Permitted 

Required Visitor 
Parking 

1 stall per 
10 units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 
Not Required in CBD-fringe Zone 

Maximum Residential 
Parking 2 2.5 3 3.5 4.5 3 3.5 2.5 3.5 

I 

Minimum Residential 
Parking 

Not Permitted 

2 

Required Visitor 
Parking 

Not 
Required in 

I Zone 
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Dwelling Unit Type 

Studio 
single-
family 
home 

1-
bedroom 
single-
family 
home 

2-
bedroom 
single-
family 
home 

3-
bedroom 
single-
family 
home 

4-
bedroom 
single-
family 
home 

Studio 
apartment 

1-
bedroom 
apartment 

2-
bedroom 
apartment 

3-
bedroom 
apartment 

4-
bedroom 
apartment 

Accessory 
dwelling 

unit 

Studio or 
1-

bedroom 
duplex or 

triplex 
unit 

2-
bedroom 
(or more) 
duplex or 

triplex 
unit 

Studio or 
1-bedroom 
townhouse 

unit 

2-bedroom 
(or more) 

townhouse 
unit 

Work/live 
unit 

(Residential 
Parking 

Only) 

Z
o

n
e

 D
e
s
ig

n
a

ti
o

n
 

R
-1

 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 

Required Visitor 
Parking 

Not Required in R-1 Zone 

Not 
Required 

in R-1 
Zone 

R
-5

 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 

Required Visitor 
Parking 

Not Required in R-5 Zone 

Not 
Required 

in R-5 
Zone 

R
-7

 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 

Not Permitted 

1 2 3 

Not Permitted 

Required Visitor 
Parking 

Not Required in R-7 Zone Not Required in R-7 Zone 

R
-1

5
 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 1.5 1.75 2 2.5 3 

Not 
Permitted 

2 3 1.75 2.5 
Not 

Permitted 
Required Visitor 

Parking 
Not Required in R-15 Zone 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

Not Required in R-15 
Zone 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

M
C

 

Minimum 
Residential 

Parking 
Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

U
V

M
U

 

Minimum 
Residential 

Parking 

Not Permitted 

1.2 1.5 1.7 2.5 3 

Not Permitted 

1 
2 

(plus 0.5 for 
each add'l 
bedroom) 

Not 
Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

Maximum 
Residential 

Parking 
2 2.5 3 3.5 4 3 4 
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T
M

C
O

 

Minimum 
Residential 

Parking 

Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

2 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

Not 
Required in 
TMCO Zone 

C
B

D
 

R
e
d

u
c

e
d

 P
a
rk

in
g

 f
o

r 
M

ix
e
d

-

U
s
e
 

Minimum 
Residential 

Parking 

Not Permitted 

1 1 1.5 2.5 3 

Not Permitted 
Required Visitor 

Parking 
Not Required in CBD-core Zone 

Maximum 
Residential 

Parking 
1.5 2 2.5 3 3.5 

C
B

D
 

P
a
rk

in
g

 f
o

r 
S

ta
n

d
a
lo

n
e
 

R
e
s
id

e
n

ti
a
l 

Minimum 
Residential 

Parking 

Not Permitted 

1 2 2 3 4 

Not 
Permitted 

2 3 2 3 

Not 
Permitted 

Required Visitor 
Parking 

1 stall per 
10 units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 
Not Required in CBD-fringe Zone 

Maximum 
Residential 

Parking 
2 2.5 3 3.5 4.5 3 3.5 2.5 3.5 

I 

Minimum 
Residential 

Parking 
Not Permitted 

2 

Required Visitor 
Parking 

Not 
Required in 

I Zone 
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1. When residential developments contain multiple dwelling unit types listed above, 

the required amount of parking shall be individually determined for each residential 

unit and summed in total. When the required amount of parking stalls for 

residential units or residential visitors is a fraction of a whole number, the required 

amount shall be rounded up to the next integer in all cases. 

2. Parking spaces counted for residential use shall not also be counted towards non-

residential parking requirements for other uses, unless approved by the Community 

Development Director or their designee through a shared parking agreement or 

similar binding mechanism. Parking spaces counted for use of a particular dwelling 

unit shall not also be counted towards parking requirements for other dwelling 

units. 

3. Work/live units shall provide parking per the table above for the residential use in 

the unit. Work/live units shall also provide parking spaces for the business use per 

the standards of this Chapter. Parking spaces counted for the residential portion of 

the work/live unit shall not also be counted towards the parking requirements of the 

business portion. 

4. In the Central Business District Core, as defined in 17.04.030 SWMC, off-street 

parking is not required for new residential developments, with the following 

exceptions: 

a. New construction is accompanied with more than four thousand square feet 

of commercial space as a mixed-use development, in which case the reduced 

parking requirements outlined in the table above shall be required; or 

b. Eleven or more new residential units are constructed, in which case the 

parking requirements in the table above shall apply. 

5. For the purpose of this chapter, bedroom shall be defined by the most recent 

edition of the International Building Code. 

6. Parking for Accessory Dwelling Units (ADUs). Unless the ADU is located within one-

half mile walking distance to a major transit stop, as defined in RCW 36.70A.030(25), 

one off-street parking stall per unit is required in addition to the off-street parking 

stalls required for the principal residence, regardless of lot size. Parking must be 

provided on the subject property, either off of an alley or on a driveway. When the 

property abuts an alley, the off-street parking stall for the ADU shall gain access 

from the alley. Parking shall be developed in accordance with the standards of this 

Chapter. 

 

D.    Offices (excluding health care offices) and banks: One per three hundred square feet gross 

floor area plus five vehicle storage spaces per drive-through window; 
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E.    Eating and drinking establishments: one per seventy-five square feet of area open to the 

public, including outdoor service areas, plus additional as specified by the zoning 

administratorCommunity Development Director or their designee for drive-through capability; 

F.    Low-intensity sales and service (lumber, building supplies, feed and grain, large appliances, 

furniture, motor vehicles, boats, machinery, dry-cleaning, sign making, shoe and clothing repair, 

locksmiths, photography, saw-sharpening, etc.): one per four hundred square feet of gross floor 

area plus additional as specified by the Zoning AdministratorCommunity Development Director 

or their designee for outdoor sales and activity areas; 

G.    High intensity sales and service (food, clothing, hardware, household goods, drugs, arts and 

crafts, auto parts, sporting goods, office equipment, books, plants, jewelry, liquor, musical 

instruments, barber and beauty shops, laundromats, etc.): one per two hundred fifty square 

feet of gross floor area open to the public; 

H.    Churches and funeral homes: one per four occupants at maximum design capacity; 

I.    Places of public assembly other than the above (auditoriums, stadiums, halls, clubs, 

theaters, indoor recreation, bus stations, etc.): one per three occupants at maximum design 

capacity; 

J.    Hospitals and residential health care facilities: one per three beds; 

K.    Health care offices and clinics including veterinarians: six per doctor, dentist or other 

principal personnel; 

L.    Day care and preschool facilities: one per worker at maximum shift plus adequate loading 

space. 

M.    Industry, wholesaling, warehousing, nonpassenger transportation facilities except 

ministorage: one per 1.5 workers on maximum shift; 

N.    Open air activities, schools, plant nurseries, public utilities, outdoor recreation, ministorage, 

drive-through facilities (food, carwash, service stations, etc.) and all other uses not otherwise 

specified: to be determined by the zoning administratorCommunity Development Director or 

their designee.  

O.    Non-residential uses in the Urban Village Mixed-Use Overlay Zone: refer to 17.36.092 

SWMC. 

P.    Non-residential uses in the Central Business District Zone: refer to 17.36.094 SWMC. 

(Ord. 1013 § 3.01.03, 1985) 

17.36.035 Reductions to required parking minimums. 
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Reductions to the required minimum parking standards outlined in 17.36.030 (C) of this 

Chapter may be permitted by the Community Development Director or their designee if the 

following provisions are applicable. Reductions are only permitted for multifamily residential 

use. Applicants shall be limited to no more than two of the following reduction options: 

A.    Public Transit Reduction. The required parking minimum may be reduced by up to 20% if 

the proposed development is within one-quarter mile of a public transit service that provides 

transportation at a frequency rate of twice per hour for twelve or more consecutive hours on a 

standard weekday. 

B.    Reduction for Underground or Structured Parking within Multifamily Residential 

Development. The required parking minimum may be reduced by up to 20% if the proposed 

development incorporates underground or structured parking, in accordance with the following 

provisions: 

1. A parking requirement reduction for underground or structured parking shall not be 

granted for single-family residences, ADUs, duplex units, or triplex units; 

2. Underground or structured parking satisfies at least 40% of the multifamily residential 

development’s required minimum parking after reduction; and 

3. A minimum of ten parking stalls shall be underground or structured. 

C.    Permanent Affordable Housing Reduction. The required parking minimum may be reduced 

by up to 20% if a proposed residential development designates at least 50% of all residential 

units as permanent affordable housing as defined in 17.04.030 SWMC. If sale price limitation is 

selected, residential developments which limit the sale of at least 50% of the units to no more 

than 40% fair market value are eligible for this reduction. If occupancy restriction is selected, 

residential developments which reserve a minimum of 50% of the units for households with 

incomes at 80% Area Median Income or below, according to most recent U.S. Census data, are 

eligible for this reduction. At the time of residential building permit application, the applicant 

shall submit documentation of a legally binding document indicating the selected method to be 

recorded with the Skagit County Auditor upon city approval. 

17.36.040 Development standards. 

Parking facilities provided in accordance herewith shall: 

A.    Have access to a public thoroughfare, with ingress and egress designed with respect to 

intersections, crosswalks and traffic in general so as not to create safety hazards or 

impedances. Driveways connecting parking spaces to the public thoroughfare shall be at least 

twelve feet in width if one-way or serving less than ten parking spaces. Otherwise driveway 

width shall be at least twenty feet; 

B.    Incorporate maneuvering room so as not to require backing out onto a public street, 

except that parking spaces serving single-family residences, accessory dwelling units, and 
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duplexes, and triplexes may utilize a street for backing out, provided the street is not an arterial 

and location is at least fifty feet from all street intersections; 

C.     Be designed so that all vehicles are independently mobile and do not block each other;Be 

permitted to use a tandem parking configuration, compliant with 36.70A.622(C) RCW; 

D.    Be surfaced with a dust-free, durable material, provided that the portion of the driveway 

lying within the public right-of-way shall be paved with a material matching or superior to that 

of the public thoroughfare. Existing legal non-conforming gravel parking stalls may be 

permitted, up to a maximum of six parking stalls, compliant with 36.70A.622(D) RCW; 

E.    Incorporate provision for drainage so as not to create on-site or off-site drainage problems; 

F.    Incorporate adequate traffic control devices to inform users of the designed use of spaces, 

ingress, egress and maneuvering space. Parking spaces, if more than four, shall be separately 

identified by striping, wheel-stops or other such means. General use of wheel stops to prevent 

damage to structures and landscaping is recommended, as is lighting of larger parking lots; 

G.    Provide for convenient pedestrian movement from parking spaces to building entrance, 

sufficiently separated from or compatible with vehicular traffic to ensure safety; 

H.    Incorporate effective and attractive sight-obscuring screening if serving a nonresidential 

use and located in or abutting a residential zone; 

I.    Provide a minimum off-street parking apron of twenty-five feet in length directly in front of 

all garage door entrances when accessing a street whether to the front or side of a residence. 

Where garage doors access an alley, the off-street parking apron shall be at least ten feet in 

length for all dwelling unit types. 

JI.    Be in accordance with the following dimensional requirements, provided the parking stall 

area excludes striping, wheel stops, curbs, and other similar devices from the required 

minimum dimensions:, provided that a maximum of thirty percent of the total required spaces 

may be designated for compact cars with a width of seven and one-half feet, length of fifteen 

feet, and correspondingly reduced maneuvering room as set out in Figures one through three 

of the ordinance codified in this title, on file in the office of the city clerk. (Ord. 1013 § 3.01.04, 

1985) 

1.    Standard parking stalls accessed at a 90-degree angle shall be no less than eight 

feet in width and nineteen feet in length. 

2.    The dimensions of standard parking stalls accessed at an angle not explicitly 

referenced in this Chapter shall be determined according to the City Engineer using the 

most recent edition of the Washington State Department of Transportation Standard 

Plan Manual.  
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4.   A maximum of thirty percent of the total required spaces may be designated for 

compact cars, provided they are accessed at a 90-degree angle and are no less than 

seven and one-half feet in width and fifteen feet in length; 

a.    Parking stalls for compact cars accessed at an angle not explicitly referenced 

in the Chapter are permitted, provided their dimensions are determined 

according to the City Engineer using the most recent edition of the Washington 

State Department of Transportation Standard Plan Manual. 

K.    Equally distribute parking stalls among dwelling units within residential developments. It 

shall be the responsibility of the underlying property owner to ensure off-street parking stalls 

are equally distributed among the dwelling units of a residential development; 

L.    Provide adequate accessible parking in conformance with both the most recent edition of 

the Americans with Disabilities Act (ADA) Standards for Accessible Design released by the U.S. 

Department of Justice as well as the most recent edition of the Washington State International 

Building Code, whichever is stricter; 

M.    Parking stalls for residential use may utilize grass block pavers, as permitted in 

36.70A.622(G) RCW; and 

N.    Preserve significant trees as defined in 17.50.110 SWMC in accordance with 36.70A.622(F) 

RCW. For residential and mixed-use developments only, significant trees shall not be removed 

to accommodate minimum parking requirements. If a proposed development cannot provide 

adequate parking solely due to significant tree retention, the minimum parking requirement 

shall be reduced to preserve all significant trees. 

17.36.050 Loading facilities requirement. 

A.    Whenever a building is erected, enlarged, or its use changed, and the new use requires that 

deliveries be made to the building which, unless special provisions are made (such as proximity 

within one half mile of a mail carrier or courier), will result in significant traffic hazard or 

impedance, then adequate off-street loading facilities and maneuvering space for delivery 

vehicles shall be provided to prevent such hazard or impedance. Special provisions are subject 

to approval by the Community Development Director or their designee. (Ord. 1013 § 3.01.05, 

1985) 

 1.    Loading facilities are not required for single-family residences, ADUs, duplex units, 

and triplex units. 

B.    Loading facilities shall be provided for multifamily residential uses in accordance with the 

following table: 
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Number of Units Within a Multifamily 

Residential Development 

Minimum Required Loading Facilities 

24 or fewer units No loading facility required. 

25 – 49 units  1 loading facility required. 

50 – 125 units 2 loading facilities required. 

126 or more units 3 loading facilities required, plus 1 for every 

additional 100 units. 

 

C.    Loading zones shall be designated parking stalls that are clearly marked as such and must 

display signage indicating stopping for the purpose of loading or unloading people and/or 

goods shall not exceed thirty minutes. Loading zone dimensions shall comply with the 

following: 

1.    Loading zones shall comply with the development standards outlined in this 

Chapter; 

2.    Loading zones may be used for residential parking during peak residential use 

hours, beginning at 8:00 P.M. and ending at 8:00 A.M., provided they do not exceed 

eight feet in width and twenty feet in length. Loading zones larger than the before-

described dimensions are permitted but may not be counted towards the minimum 

residential parking requirements; and 

3.    Adequate turning clearance for loading facilities shall be provided with 

consideration for large vehicles and trucks. The requirements for turning clearance shall 

be determined according to the City Engineer or their designee. 

D.    Loading facilities shall be located near primary entrances as reasonably practicable. 

Loading facilities shall not interfere with the requirements of ADA-accessible parking as 

required per 17.36.040 (K) SWMC. 

17.36.060 Cooperative provisions. 

Parking and loading facilities may be provided cooperatively, either through private 

arrangements or by means of a fee-in-lieu public parking program administered by the city. If 

the uses party to such a cooperative provision generate their peak parking demand at different 

times, the zoning administrator may reduce the total parking requirement from that which 

would be required separately to a number representative of the greatest demand likely to 

occur at any one time.  
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A.    If the uses party to such a cooperative parking arrangement generate their peak parking 

demand at different times, the Community Development Director or their designee may permit 

parking stalls to be counted towards the minimum requirement for more than one use. 

B.    The amount of required parking stalls within a cooperative provision shall not be less than 

the minimum required amount for the use with the largest parking requirement. 

(Ord. 1013 § 3.01.06, 1985) 

17.36.070 Third party consents. 

If the required parking or loading is to be provided on land not owned or leased by the 

applicant, proof shall be supplied of the owner’s consent provided that such consent shall not 

be construed to constitute an obligation of any greater permanence than is explicit therein. At 

such time as such consent is withdrawn, the use by virtue of which such parking or loading has 

been required shall cease unless alternative arrangements have been made for compliance 

with these requirements. (Ord. 1013 § 3.01.07, 1985) 

17.36.080 Verification. 

Repealed by Ord. 2042-23. (Ord. 1013 § 3.01.08, 1985) 

17.36.090 Handicapped parking. 

Parking spaces shall be provided for the handicapped and shall be clearly signed or marked 

with stenciled notation on the pavement designating such use and shall be posted with an 

approved handicapped parking sign directly in front of the stall. Each space shall be at least 

eight feet wide and shall have an adjacent access aisle five feet wide minimum. Two accessible 

parking spaces may share a common access aisle. Van spaces shall be sixteen feet in width to 

include the access aisle. Parking spaces and access aisles shall be level with surface slopes not 

exceeding 1:50 in all directions. Parking spaces shall be located closest to the handicapped 

accessible entrance with an accessible route provided to that entrance. Parking spaces for the 

handicapped shall be provided as follows: 

Total Parking 

Provided 

Minimum Number Required for 

the Handicapped 

6—25 spaces 1 space 

26—50 spaces 2 spaces 

51—75 spaces 3 spaces 

76—100 

spaces 

4 spaces 
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Total Parking 

Provided 

Minimum Number Required for 

the Handicapped 

101—150 

spaces 

5 spaces 

151—200 

spaces 

6 spaces 

201—300 

spaces 

7 spaces 

301—400 

spaces 

8 spaces 

401 and over To be arranged with the zoning 

administrator 

(Ord. 1312-98 § 1 (part), 1998) 

17.36.092 Parking – urban village mixed-use (UVMU) overlay 

zone. 

A.    Intent. The intent of the UVMU overlay is to encourage commerce by creating a pedestrian-

friendly environment that accommodates both shoppers and its residents. Providing adequate 

parking without creating large expanses of parking lots in front of commercial businesses is key 

to the success of the UVMU overlay. 

The creation of a mixed-use parking district shall be encouraged. Parking may be constructed 

and maintained for motor vehicles, bicycles or other non-motorized transportation, lease 

parking and/or other parking that promotes alternatives to driving single-occupant motor 

vehicles. New development may utilize a shared parking arrangement subject to review and 

approval by the Community Development Director. 

Partially underground parking structures are encouraged with either landscape or constructed 

buffers to minimize visual impacts of parking. The Sedro-Woolley design standards and 

guidelines apply to location and design of parking lots. 

Private driveways, garages and garage entrances shall be at rear and side of buildings; unless 

deemed unfeasible by the City Engineer, Community Development Director, or their designees. 

The city may enter into a developer agreement (or similar binding agreement) and collect in-lieu 

fees to develop and manage a mixed-use parking district. 

B.    Off-street parking shall be provided for residential dwellings, commercial and retail uses in 

the UVMU overlay. Off-street parking for residential use shall be limited with parking stall 

maximums to reduce automobile dependency and overexpansion of asphalt. (Ord. 1931-19 § 2 

(Exh. A) (part), 2019) 
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C.    Subject to any shared parking agreement as approved by the Community Development 

Director or their designee, non-residential parking in the Urban Village Mixed-Use (UVMU) 

Overlay Zone shall be provided as follows:  

1. A minimum of one parking space per three hundred square feet of gross 

commercial floor area shall be provided. If more than fifty percent of the gross floor 

area of the first floor is used as commercial area, then only one parking space per 

six hundred square feet shall be required for the commercial space in excess of fifty 

percent of the gross first floor commercial space.  

2. Parking for commercial uses shall be provided in addition to residential parking 

requirements outlined in 17.36.030(C) SWMC. 

D.    Parking requirements for residential use in the UVMU shall be in accordance with the 

requirements in 17.36.030(C) SWMC. 

17.36.094 Parking – central business district (CBD) zone. 

A.    Intent. To encourage the creation of a downtown parking district administered by the city. It 

would be authorized to collect in-lieu parking fees from new residential uses downtown and 

use that revenue, with any other revenue it generates, to manage a downtown parking district. 

The district may construct and maintain downtown parking for motor vehicles and bikes, lease 

parking, or otherwise monitor the provision of adequate parking and/or promotion of 

alternatives to driving. 

B.    The goal of the central business district is to create a pedestrian-friendly environment and 

to encourage commerce. Parking requirements for non-residential uses in the Central Business 

District shall be as follows: 

Location 
Required Minimum Parking for Non-

Residential Uses 

Within the Central Business District Core 

Retail and restaurants: No off-street 

parking required. 

Public Use: No off-street parking required. 

Non-residential uses not described: Refer 

to 17.36.030 SWMC. 

Outside of the Central Business District 

Core 

Commercial use: Refer to 17.36.030 

SWMC. 

Public use: No off-street parking required. 
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C.    New commercial or retail development may propose a shared parking arrangement to the 

Community Development Director or their designee for review and approval, subject to the 

requirements in 17.36.060 SWMC. 

D.    Parking requirements for residential use in the CBD shall be in accordance with the 

requirements in 17.36.030(C) SWMC.  
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Chapter 17.100 

ACCESSORY DWELLING UNITS (ADUS) 

[…] 

17.100.030 Standards and criteria. 

[…] 

J.    One off-street parking space is required in addition to the off-street parking spaces required 

for the principal residence. Parking must be provided on the subject property, either off of an 

alley or on a driveway. When the property abuts an alley, the off-street parking space for the 

accessory dwelling unit shall gain access from the alley. Parking shall be developed in 

accordance with the standards in Chapter 17.36. 

[…] 
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Chapter 17.04 

ADMINISTRATIVE PROVISIONS 

Sections: 

17.04.010    Purpose. 

17.04.020    Jurisdiction. 

17.04.030    Definitions. 

17.04.040    Administration and interpretation. 

17.04.050    Nonconforming uses, structures, and lots. 

17.04.060    Fees. 

 

[…] 

17.04.030 Definitions. 

[…] 

“Building” means an enclosed structure capable of being heated. This word shall always be 

considered as being followed by the phrase “or portion thereof.” 

“Central Business District Core” means that area bounded to the north by the Cascade Trail, to 

the east by Puget Avenue/Fourth Avenue, to the south by the alley between State and Warner 

Streets, and to the west by the railroad right-of-way. Also included in the Central Business 

District Core are properties zoned Central Business District that front Metcalf, Ferry, West Ferry, 

State, and West State Streets. 

“Child day care centers” provide temporary care of children as defined by the State Department 

of Social and Health Services, preschool or nursery school. 

[…] 

“Light manufacturing” means any manufacturing activity that does not create noise, smoke, 

odors or any other nuisance that can be detected from outside the building. 

“Loading dock” means a portion of a structure where vehicles carrying goods may load and/or 

unload shipments directly into the structure. A loading dock may be flush with the building 

envelope or completely enclosed. In residential and mixed-use developments, loading docks 

shall be designed to be accessible by mail carriers and couriers. 

“Loading facility” means an on-site designated location designed for the loading and unloading 

of passengers and/or goods. This may include, but is not limited to, loading docks for 

shipments via truck or parking stalls designated as loading zones within a parking lot. 
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“Loading zone” means an off-street parking stall designated for the use of loading or unloading 

passengers and/or goods. Loading zones appear as a traditional parking stall but are regulated 

by signage that establishes a time limit and indicates the use of the parking stall for loading or 

unloading passengers and/or goods. 

“Lot” means a contiguous quantity of land under one ownership, with fixed boundaries, which 

can legally be bought and sold separately from other lands. 

[…] 

“Ownership” means a lot or group of contiguous lots under the ownership. 

“Permanent affordable housing” means housing, regardless of ownership, for which there is a 

legally binding, recorded document in effect that limits the price at which the owner may sell or 

restricts the occupancy of the unit to a qualified, low-income household, for a period of at least 

40 years for a property used for shelter or rental housing, or for a period of at least 25 years for 

a property to be owned by a low-income household. These documents include, but are not 

limited to, affordability covenants, deed restrictions, and community land trust leases. Resale 

restrictions exercised by providers of permanently affordable housing can include, but are not 

limited to: 

1. Continuous ownership of land by a public entity or nonprofit housing provider with a 

lease allowing ownership of the structure by an income-eligible household; 

2. A nonpossessory interest or right in real property, such as a deed restriction, restrictive 

covenant, resale restriction, or other contractual agreement, that ensures affordability. 

“Permitted use” means a use permitted within a zone, including uses accessory to the permitted 

use. 

[…] 

“Structure” means a stationary manmade object or part thereof erected on the ground with an 

intention of some permanence, excluding objects less than three feet in height. 

“Townhouse” means a dwelling in a row of units in which each unit has its own front and rear 

access to the outside, no unit is located over another unit, and each unit is separated from any 

other unit by one or more vertical common walls. 

“Trailer” means a device designed to be drawn by a motor vehicle and provide temporary living 

quarters. 

[…] 
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Chapter 17.16 

RESIDENTIAL 15 (R-15) ZONE 

[…] 

17.16.050 Parking for residential uses in R-15 zone. 

The parking requirements for residential uses in the R-15 zone shall be as follows: 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow spaces 1 additional space per 8 

units 

In all cases, there shall be a minimum off-street parking apron of twenty-five feet in length 

directly in front of all garage door entrances when accessing a street either to the front or side 

of a residence. Where garage doors access an alley, the off-street parking apron shall be at least 

ten feet. 

Parking spaces counted for residential use shall not also be counted towards nonresidential 

parking requirements of Chapter 17.36 for other uses in this zone. (Ord. 1906-18 § 1, 2018: 

Ord. 1484-04 § 6 (part), 2004) 

[…] 
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Chapter 17.20 

MIXED COMMERCIAL (MC) ZONE 

[…] 

17.20.060 Parking for residential uses in the MC zone. 

The parking requirements for residential uses in the MC zone shall be as follows: 

Dwelling Unit 

Type 

Required resident parking 

stalls per dwelling unit 

Studio 11.5 spaces 

1 bedroom 2 spaces 

2 bedrooms 2 2 spaces 

3 bedrooms 3 spaces 

4 or more 

bedrooms 

4 spaces 

Visitor/overflow 

spaces 

1 additional space per 8 units 1 

additional parking stall per 6 

resident parking stalls or 

fraction thereof. 

 

Parking spaces counted for residential use shall not also be counted towards non-residential 

parking requirements of SWMC Ch. 17.36 for this zone. (Ord. 1484-04 § 7 (part), 2004) 
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Chapter 17.21 

URBAN VILLAGE MIXED-USE (UVMU) OVERLAY 

[…] 

17.21.080 Parking—General. 

A.    Intent. The intent of the UVMU overlay is to encourage commerce by creating a pedestrian-

friendly environment that accommodates both shoppers and its residents. Providing adequate 

parking without creating large expanses of parking lots in front of commercial businesses is key 

to the success of the UVMU overlay. 

The creation of a mixed-use parking district shall be encouraged. Parking may be constructed 

and maintained for motor vehicles, bicycles or other non-motorized transportation, lease 

parking and/or other parking that promotes alternatives to driving single-occupant motor 

vehicles. New development may utilize a shared parking arrangement subject to review and 

approval by the planning director. 

Partially underground parking structures are encouraged with either landscape or constructed 

buffers to minimize visual impacts of parking. The Sedro-Woolley design standards and 

guidelines apply to location and design of parking lots. 

Private driveways, garages and garage entrances shall be at rear and side of buildings; unless 

deemed unfeasible by civil engineer or planning director. 

The city may enter into a developer agreement (or similar binding agreement) and collect in-lieu 

fees to develop and manage a mixed-use parking district. 

B.    Off-street parking shall be provided for residential dwellings, commercial and retail uses in 

the UVMU overlay. (Ord. 1931-19 § 2 (Exh. A) (part), 2019) 

17.21.085 Parking for commercial uses in the urban village 

mixed-use zone. 

Subject to any shared parking as approved under Section 17.21.080, parking shall be provided 

as follows: A minimum of one parking space per three hundred square feet of gross 

commercial floor area shall be provided. If more than fifty percent of the gross floor area of the 

first floor is used as commercial area, then only one parking space per six hundred square feet 

shall be required for the commercial space in excess of fifty percent of the gross first floor 

commercial space. Parking for commercial uses shall be provided in addition to residential 

parking requirements. (Ord. 1931-19 § 2 (Exh. A) (part), 2019) 
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17.21.090 Parking for residential uses in the urban village 

mixed-use zone. 

Subject to any shared parking as approved under Section 17.21.080, parking shall be provided 

as follows: 

Table 17.21.090(1) 

Townhouse: 1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

Apartment or 

condominium: 

  

Studio 1.2 per dwelling unit 

One bedroom 1.5 per dwelling unit 

Two bedroom 1.7 per dwelling unit 

Three bedroom 

or larger 

1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

(Ord. 1931-19 § 2 (Exh. A) (part), 2019) 

[…]  
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Chapter 17.22 

TRANSITIONAL MIXED COMMERCIAL OVERLAY 

[…] 

17.22.060 Parking for residential uses in the MC zone. 

The parking requirements for residential uses in the MC zone shall be as follows: 

Dwelling Unit Type Required resident 

parking stalls per 

dwelling unit 

Studio 11.5 spaces 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow 

spaces 

1 additional space per 8 

units 

Parking spaces counted for residential use shall not also be counted towards nonresidential 

parking requirements of Chapter 17.36 for this overlay. (Ord. 1664-10 § 2 (Exh. F) 
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Chapter 17.24 

CENTRAL BUSINESS DISTRICT (CBD) ZONE 

[…] 

17.24.050 Parking. 

A.    Intent. To encourage the creation of a downtown parking district administered by the city. It 

would be authorized to collect in-lieu parking fees from new residential uses downtown and 

use that revenue, with any other revenue it generates, to manage a downtown parking district. 

The district may construct and maintain downtown parking for motor vehicles and bikes, lease 

parking, or otherwise monitor the provision of adequate parking and/or promotion of 

alternatives to driving. 

B.    The goal of the central business district is to create a pedestrian-friendly environment and 

to encourage commerce. Parking requirements in the downtown shall be as follows: 

1.    Except for new construction as described in subsection (B)(2) of this section, parking 

for new buildings in the central business district shall be provided as follows: 

Tier 1 

New buildings with: 

•    10 or fewer residential units 

•    4,000 square feet or fewer of 

commercial space 

Residential units associated with commercial/retail use: no 

off-street parking required. 

Commercial uses: standard off-street parking per 

Chapter 17.36. 

Public uses: no off-street parking required. 

Tier 2 

New buildings with: 

•    11 or more residential units 

•    More than 4,000 square feet of 

commercial space 

Residential units associated with commercial/retail use: 

reduced off-street parking. 

Commercial uses: standard off-street parking per 

Chapter 17.36. 

Public uses: no off-street parking required. 

2.    Parking for new buildings located within the area bounded on the north and west by 

the railroad rights-of-way, on the south by the alley in between State and Warner Streets, 

and on the east by Puget Avenue/4th Avenue shall be provided as follows: 

Tier 1 

New buildings with: 

•    10 or fewer residential units 

•    4,000 square feet or fewer of 

commercial space 

Residential units associated with commercial/retail use: no 

off-street parking required. 

Retail and restaurant uses: no off-street parking required. 

Public uses: no off-street parking required. 

All uses not described: standard off-street parking per 

Chapter 17.36 

Tier 2 
New buildings with: 

•    11 or more residential units 

Residential units associated with commercial/retail use: 

reduced off-street parking. 

Retail and restaurant uses: no off-street parking required. 
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•    More than 4,000 square feet of 

commercial space 

Public uses: no off-street parking required. 

All uses not described: standard off-street parking per 

Chapter 17.36 

3.    Reduced residential parking standards referenced in subsections (B)(1) through (2) of 

this section are as follows: 

Dwelling Unit Type Required resident parking 

stalls per dwelling unit 

Studio 1 space 

1 bedroom 1 spaces 

2 bedrooms 1.5 spaces 

3 or more bedrooms 1 space per bedroom up to 2 

bedrooms, 0.5 space per 

additional bedroom over 2 

bedrooms 

Rooms indicated on building plans as “office,” “extra room,” “play room” or other rooms 

that may reasonably be considered for use as a bedroom may be counted as bedrooms 

for parking purposes by the planning director. 

4.    New commercial or retail development may propose a shared parking arrangement 

to the planning director for review and approval. 

5.    Parking for residential buildings that do not include commercial uses, as allowed per 

Section 17.24.010(A)(3), shall be accessed from the alley when an alley exists. The number 

of spaces required for residential buildings that do not include commercial uses shall be 

as follows: 

Dwelling Unit Type Required resident parking 

stalls per dwelling unit 

Studio 1 space 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

 

Rooms indicated on building plans as “office,” “extra room,” “play room” or other rooms 

that may reasonably be considered for use as a bedroom may be counted as bedrooms 

for parking purposes by the planning director.6.    There shall be a minimum off-street 
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parking apron of twenty-five feet in length directly in front of all garage doors for 

residential buildings that do not include commercial uses per Section 17.24.010(A)(3). 

(Ord. 1979-21 § 1 (Exh. A), 2021; Ord. 1664-10 § 2 (Exh. B) (part), 2010: Ord. 1451-03 § 6) 
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Chapter 17.28 

INDUSTRIAL (I) ZONE 

[…] 

17.28.070 Parking for work/live units in the industrial zone. 

The parking requirements for work/live units in the industrial zone shall be as follows: 

Dwelling Unit Type Required resident 

parking stalls 

Studio 2 spaces 

1 bedroom 2 spaces 

2 bedrooms 2 spaces 

3 bedrooms 3 spaces 

4 or more bedrooms 4 spaces 

Visitor/overflow 

spaces 

1 additional space per 6 

units 

Work/live units shall provide parking per the table above for the residential use based on the 

number of bedrooms in the unit. Work/live units shall also provide parking spaces for the 

business use per the development standards in Section 17.36.030. 

Parking spaces counted for the residential portion of the work/live unit shall not be counted 

towards the parking requirements of Chapter 17.36 for the business portion. (Ord. 2046-23 § 4, 

2024) 
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Chapter 17.36 

OFF-STREET PARKING AND LOADING 

Sections: 

17.36.010    When required—Maintenance. 

17.36.020    Location—Restrictions. 

17.36.030    Number of spaces required. 

17.36.035    Reductions to required parking minimums. 

17.36.040    Development standards. 

17.36.050    Loading facilities requirement. 

17.36.060    Cooperative provisions. 

17.36.070    Third party consents. 

17.36.080    Repealed. 

17.36.090    Handicapped parkingRepealed. 

17.36.092    Parking – urban village mixed-use (UVMU) overlay zone. 

17.36.094    Parking – central business district (CBD) zone. 

17.36.010 When required—Maintenance. 

Whenever a building is built or moved onto a lot, and whenever and to the extent that a 

building is enlarged and whenever and to the extent that the use of a building changes and the 

new use is required to provide more off-street parking or loading than the most recent use, 

then off-street parking or loading shall be provided in accordance with the following 

requirements. Furthermore, parking and loading so required shall be maintained in a usable, 

safe condition so long as the land use they serve continues. (Ord. 1013 § 3.01.01, 1985) 

17.36.020 Location—Restrictions. 

A.    Off-street parking spaces required shall be located off the public right-of-way in an area 

with appropriate zoning, and within five hundred feet walking distance of a public entrance to 

the building served. Parking spaces may be located within the required setback areas except 

that they shall not be located within any required vision clearance triangle. 

B.    New retail businesses, restaurants and the first four thousand square feet of all other 

commercial uses located in an existing building within the area bounded on the north and west 

by the railroad rights-of-way, on the south by the alley in between State and Warner Streets, 

and on the east by Puget Avenue/4th Avenuethe Central Business District Core as defined in 

17.04.030 SWMC may use the city-owned parking lots to accommodate the parking 

requirements in this chapterChapter. and in Chapter 17.24. This area is substantially developed 

on zero setbacks from the right-of-way, making it impractical to provide on-site parking to 

satisfy the purpose and intent of this chapter. New buildings that contain commercial space or 

residential space associated with commercial space shall provide parking in accordance with 
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the tiered parking requirements described in Section 17.24.050 and this chapter. (Ord. 1979-

21 § 1 (Exh. B), 2021; Ord. 1785-13 § 1, 2013: Ord. 1013, § 3.01.02, 1985) 

17.36.030 Number of spaces required. 

The number of required off-street parking spaces shall be as follows, computed to the nearest 

whole numberrounded up to the next integer: 

A.    Housing reserved for persons sixty fifty-five years of age and older: one per dwelling unit; 

B.    Group homes: one per resident between the ages of sixteen and fifty-nine, inclusive, 

excluding persons unable to drive due to disability, plus .5 per such younger, older or disabled 

person; except that bed and breakfasts and similar transient guest facilities shall provide one 

space per transient unit plus two for the residing family; 

C.    All housing other than the above, subject to any cooperative parking agreements as 

approved by the Community Development Director or their designee: two per dwelling unit; 
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Dwelling Unit Type 

Studio 
single-
family 
home 

1-bedroom 
single-
family 
home 

2-bedroom 
single-
family 
home 

3-bedroom 
single-
family 
home 

4-bedroom 
single-
family 
home 

Studio 
apartment 

1-bedroom 
apartment 

2-bedroom 
apartment 

3-bedroom 
apartment 

4-bedroom 
apartment 

Accessory 
dwelling 

unit 

Studio or 1-
bedroom 
duplex or 

triplex unit 

2-bedroom 
(or more) 
duplex or 

triplex unit 

Studio or 1-
bedroom 

townhouse 
unit 

2-bedroom 
(or more) 

townhouse 
unit 

Work/live 
unit 

(Residential 
Parking 

Only) 

Z
o

n
e

 D
e
s
ig

n
a

ti
o

n
 

R
-1

 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 

Not Permitted 

1 
Not Permitted 

Required Visitor 
Parking 

Not Required in R-1 Zone 
Not 

Required in 
R-1 Zone 

R
-5

 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 

Not Permitted 

1 
Not Permitted 

Required Visitor 
Parking 

Not Required in R-5 Zone 
Not 

Required in 
R-5 Zone 

R
-7

 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 

Not Permitted 
1 2 3 

Not Permitted 
Required Visitor 

Parking 
Not Required in R-7 Zone Not Required in R-7 Zone 

R
-1

5
 

Minimum Residential 
Parking 1.5 1.75 2 2.5 3 1.5 1.75 2 2.5 3 

Not 
Permitted 

2 3 1.75 2.5 
Not 

Permitted Required Visitor 
Parking 

Not Required in R-15 Zone 
1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 
Not Required in R-15 Zone 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

M
C

 

Minimum Residential 
Parking 

Not Permitted 

1.5 2 2.5 3 4 
Not Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

U
V

M
U

 

Minimum Residential 
Parking 

Not Permitted 

1.2 1.5 1.7 2.5 3 

Not Permitted 

1 
2 

(plus 0.5 for 
each add'l 
bedroom) 

Not 
Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

Maximum Residential 
Parking 2 2.5 3 3.5 4 3 4 

T
M

C
O

 

Minimum Residential 
Parking 

Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

2 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

Not 
Required in 
TMCO Zone 

C
B

D
 

R
e
d

u
c

e
d

 P
a
rk

in
g

 f
o

r 
M

ix
e
d

-

U
s
e
 

Minimum Residential 
Parking 

Not Permitted 

1 1 1.5 2.5 3 

Not Permitted 

Required Visitor 
Parking 

Not Required in CBD-core Zone 

Maximum Residential 
Parking 1.5 2 2.5 3 3.5 
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C
B

D
 

P
a
rk

in
g

 f
o

r 

S
ta

n
d

a
lo

n
e

 
R

e
s
id

e
n

ti
a
l 

Minimum Residential 
Parking 

Not Permitted 

1 2 2 3 4 

Not 
Permitted 

2 3 2 3 

Not 
Permitted 

Required Visitor 
Parking 

1 stall per 
10 units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 
Not Required in CBD-fringe Zone 

Maximum Residential 
Parking 2 2.5 3 3.5 4.5 3 3.5 2.5 3.5 

I 

Minimum Residential 
Parking 

Not Permitted 

2 

Required Visitor 
Parking 

Not 
Required in 

I Zone 
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Dwelling Unit Type 

Studio 
single-
family 
home 

1-
bedroom 
single-
family 
home 

2-
bedroom 
single-
family 
home 

3-
bedroom 
single-
family 
home 

4-
bedroom 
single-
family 
home 

Studio 
apartment 

1-
bedroom 
apartment 

2-
bedroom 
apartment 

3-
bedroom 
apartment 

4-
bedroom 
apartment 

Accessory 
dwelling 

unit 

Studio or 
1-

bedroom 
duplex or 

triplex 
unit 

2-
bedroom 
(or more) 
duplex or 

triplex 
unit 

Studio or 
1-bedroom 
townhouse 

unit 

2-bedroom 
(or more) 

townhouse 
unit 

Work/live 
unit 

(Residential 
Parking 

Only) 

Z
o

n
e

 D
e
s
ig

n
a

ti
o

n
 

R
-1

 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 

Required Visitor 
Parking 

Not Required in R-1 Zone 

Not 
Required 

in R-1 
Zone 

R
-5

 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 

Not Permitted 

1 

Not Permitted 

Required Visitor 
Parking 

Not Required in R-5 Zone 

Not 
Required 

in R-5 
Zone 

R
-7

 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 

Not Permitted 

1 2 3 

Not Permitted 

Required Visitor 
Parking 

Not Required in R-7 Zone Not Required in R-7 Zone 

R
-1

5
 

Minimum 
Residential 

Parking 
1.5 1.75 2 2.5 3 1.5 1.75 2 2.5 3 

Not 
Permitted 

2 3 1.75 2.5 
Not 

Permitted 
Required Visitor 

Parking 
Not Required in R-15 Zone 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

Not Required in R-15 
Zone 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

M
C

 

Minimum 
Residential 

Parking 
Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

U
V

M
U

 

Minimum 
Residential 

Parking 

Not Permitted 

1.2 1.5 1.7 2.5 3 

Not Permitted 

1 
2 

(plus 0.5 for 
each add'l 
bedroom) 

Not 
Permitted 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

Maximum 
Residential 

Parking 
2 2.5 3 3.5 4 3 4 
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T
M

C
O

 

Minimum 
Residential 

Parking 

Not Permitted 

1.5 2 2.5 3 4 

Not Permitted 

2 

Required Visitor 
Parking 

1 stall for 
every 6 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

1 stall for 
every 3 

units 

Not 
Required in 
TMCO Zone 

C
B

D
 

R
e
d

u
c

e
d

 P
a
rk

in
g

 f
o

r 
M

ix
e
d

-

U
s
e
 

Minimum 
Residential 

Parking 

Not Permitted 

1 1 1.5 2.5 3 

Not Permitted 
Required Visitor 

Parking 
Not Required in CBD-core Zone 

Maximum 
Residential 

Parking 
1.5 2 2.5 3 3.5 

C
B

D
 

P
a
rk

in
g

 f
o

r 
S

ta
n

d
a
lo

n
e
 

R
e
s
id

e
n

ti
a
l 

Minimum 
Residential 

Parking 

Not Permitted 

1 2 2 3 4 

Not 
Permitted 

2 3 2 3 

Not 
Permitted 

Required Visitor 
Parking 

1 stall per 
10 units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 

1 stall for 
every 6 

units 
Not Required in CBD-fringe Zone 

Maximum 
Residential 

Parking 
2 2.5 3 3.5 4.5 3 3.5 2.5 3.5 

I 

Minimum 
Residential 

Parking 
Not Permitted 

2 

Required Visitor 
Parking 

Not 
Required in 

I Zone 
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1. When residential developments contain multiple dwelling unit types listed above, 

the required amount of parking shall be individually determined for each residential 

unit and summed in total. When the required amount of parking stalls for 

residential units or residential visitors is a fraction of a whole number, the required 

amount shall be rounded up to the next integer in all cases. 

2. Parking spaces counted for residential use shall not also be counted towards non-

residential parking requirements for other uses, unless approved by the Community 

Development Director or their designee through a shared parking agreement or 

similar binding mechanism. Parking spaces counted for use of a particular dwelling 

unit shall not also be counted towards parking requirements for other dwelling 

units. 

3. Work/live units shall provide parking per the table above for the residential use in 

the unit. Work/live units shall also provide parking spaces for the business use per 

the standards of this Chapter. Parking spaces counted for the residential portion of 

the work/live unit shall not also be counted towards the parking requirements of the 

business portion. 

4. In the Central Business District Core, as defined in 17.04.030 SWMC, off-street 

parking is not required for new residential developments, with the following 

exceptions: 

a. New construction is accompanied with more than four thousand square feet 

of commercial space as a mixed-use development, in which case the reduced 

parking requirements outlined in the table above shall be required; or 

b. Eleven or more new residential units are constructed, in which case the 

parking requirements in the table above shall apply. 

5. For the purpose of this chapter, bedroom shall be defined by the most recent 

edition of the International Building Code. 

6. Parking for Accessory Dwelling Units (ADUs). Unless the ADU is located within one-

half mile walking distance to a major transit stop, as defined in RCW 36.70A.030(25), 

one off-street parking stall per unit is required in addition to the off-street parking 

stalls required for the principal residence, regardless of lot size. Parking must be 

provided on the subject property, either off of an alley or on a driveway. When the 

property abuts an alley, the off-street parking stall for the ADU shall gain access 

from the alley. Parking shall be developed in accordance with the standards of this 

Chapter. 

 

D.    Offices (excluding health care offices) and banks: One per three hundred square feet gross 

floor area plus five vehicle storage spaces per drive-through window; 
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E.    Eating and drinking establishments: one per seventy-five square feet of area open to the 

public, including outdoor service areas, plus additional as specified by the zoning 

administratorCommunity Development Director or their designee for drive-through capability; 

F.    Low-intensity sales and service (lumber, building supplies, feed and grain, large appliances, 

furniture, motor vehicles, boats, machinery, dry-cleaning, sign making, shoe and clothing repair, 

locksmiths, photography, saw-sharpening, etc.): one per four hundred square feet of gross floor 

area plus additional as specified by the Zoning AdministratorCommunity Development Director 

or their designee for outdoor sales and activity areas; 

G.    High intensity sales and service (food, clothing, hardware, household goods, drugs, arts and 

crafts, auto parts, sporting goods, office equipment, books, plants, jewelry, liquor, musical 

instruments, barber and beauty shops, laundromats, etc.): one per two hundred fifty square 

feet of gross floor area open to the public; 

H.    Churches and funeral homes: one per four occupants at maximum design capacity; 

I.    Places of public assembly other than the above (auditoriums, stadiums, halls, clubs, 

theaters, indoor recreation, bus stations, etc.): one per three occupants at maximum design 

capacity; 

J.    Hospitals and residential health care facilities: one per three beds; 

K.    Health care offices and clinics including veterinarians: six per doctor, dentist or other 

principal personnel; 

L.    Day care and preschool facilities: one per worker at maximum shift plus adequate loading 

space. 

M.    Industry, wholesaling, warehousing, nonpassenger transportation facilities except 

ministorage: one per 1.5 workers on maximum shift; 

N.    Open air activities, schools, plant nurseries, public utilities, outdoor recreation, ministorage, 

drive-through facilities (food, carwash, service stations, etc.) and all other uses not otherwise 

specified: to be determined by the zoning administratorCommunity Development Director or 

their designee.  

O.    Non-residential uses in the Urban Village Mixed-Use Overlay Zone: refer to 17.36.092 

SWMC. 

P.    Non-residential uses in the Central Business District Zone: refer to 17.36.094 SWMC. 

(Ord. 1013 § 3.01.03, 1985) 

17.36.035 Reductions to required parking minimums. 
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Reductions to the required minimum parking standards outlined in 17.36.030 (C) of this 

Chapter may be permitted by the Community Development Director or their designee if the 

following provisions are applicable. Reductions are only permitted for multifamily residential 

use. Applicants shall be limited to no more than two of the following reduction options: 

A.    Public Transit Reduction. The required parking minimum may be reduced by up to 20% if 

the proposed development is within one-quarter mile of a public transit service that provides 

transportation at a frequency rate of twice per hour for twelve or more consecutive hours on a 

standard weekday. 

B.    Reduction for Underground or Structured Parking within Multifamily Residential 

Development. The required parking minimum may be reduced by up to 20% if the proposed 

development incorporates underground or structured parking, in accordance with the following 

provisions: 

1. A parking requirement reduction for underground or structured parking shall not be 

granted for single-family residences, ADUs, duplex units, or triplex units; 

2. Underground or structured parking satisfies at least 40% of the multifamily residential 

development’s required minimum parking after reduction; and 

3. A minimum of ten parking stalls shall be underground or structured. 

C.    Permanent Affordable Housing Reduction. The required parking minimum may be reduced 

by up to 20% if a proposed residential development designates at least 50% of all residential 

units as permanent affordable housing as defined in 17.04.030 SWMC. If sale price limitation is 

selected, residential developments which limit the sale of at least 50% of the units to no more 

than 40% fair market value are eligible for this reduction. If occupancy restriction is selected, 

residential developments which reserve a minimum of 50% of the units for households with 

incomes at 80% Area Median Income or below, according to most recent U.S. Census data, are 

eligible for this reduction. At the time of residential building permit application, the applicant 

shall submit documentation of a legally binding document indicating the selected method to be 

recorded with the Skagit County Auditor upon city approval. 

17.36.040 Development standards. 

Parking facilities provided in accordance herewith shall: 

A.    Have access to a public thoroughfare, with ingress and egress designed with respect to 

intersections, crosswalks and traffic in general so as not to create safety hazards or 

impedances. Driveways connecting parking spaces to the public thoroughfare shall be at least 

twelve feet in width if one-way or serving less than ten parking spaces. Otherwise driveway 

width shall be at least twenty feet; 

B.    Incorporate maneuvering room so as not to require backing out onto a public street, 

except that parking spaces serving single-family residences, accessory dwelling units, and 
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duplexes, and triplexes may utilize a street for backing out, provided the street is not an arterial 

and location is at least fifty feet from all street intersections; 

C.     Be designed so that all vehicles are independently mobile and do not block each other;Be 

permitted to use a tandem parking configuration, compliant with 36.70A.622(C) RCW; 

D.    Be surfaced with a dust-free, durable material, provided that the portion of the driveway 

lying within the public right-of-way shall be paved with a material matching or superior to that 

of the public thoroughfare. Existing legal non-conforming gravel parking stalls may be 

permitted, up to a maximum of six parking stalls, compliant with 36.70A.622(D) RCW; 

E.    Incorporate provision for drainage so as not to create on-site or off-site drainage problems; 

F.    Incorporate adequate traffic control devices to inform users of the designed use of spaces, 

ingress, egress and maneuvering space. Parking spaces, if more than four, shall be separately 

identified by striping, wheel-stops or other such means. General use of wheel stops to prevent 

damage to structures and landscaping is recommended, as is lighting of larger parking lots; 

G.    Provide for convenient pedestrian movement from parking spaces to building entrance, 

sufficiently separated from or compatible with vehicular traffic to ensure safety; 

H.    Incorporate effective and attractive sight-obscuring screening if serving a nonresidential 

use and located in or abutting a residential zone; 

I.    Provide a minimum off-street parking apron of twenty-five feet in length directly in front of 

all garage door entrances when accessing a street whether to the front or side of a residence. 

Where garage doors access an alley, the off-street parking apron shall be at least ten feet in 

length for all dwelling unit types. 

JI.    Be in accordance with the following dimensional requirements, provided the parking stall 

area excludes striping, wheel stops, curbs, and other similar devices from the required 

minimum dimensions:, provided that a maximum of thirty percent of the total required spaces 

may be designated for compact cars with a width of seven and one-half feet, length of fifteen 

feet, and correspondingly reduced maneuvering room as set out in Figures one through three 

of the ordinance codified in this title, on file in the office of the city clerk. (Ord. 1013 § 3.01.04, 

1985) 

1.    Standard parking stalls accessed at a 90-degree angle shall be no less than eight 

feet in width and nineteen feet in length. 

2.    The dimensions of standard parking stalls accessed at an angle not explicitly 

referenced in this Chapter shall be determined according to the City Engineer using the 

most recent edition of the Washington State Department of Transportation Standard 

Plan Manual.  
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4.   A maximum of thirty percent of the total required spaces may be designated for 

compact cars, provided they are accessed at a 90-degree angle and are no less than 

seven and one-half feet in width and fifteen feet in length; 

a.    Parking stalls for compact cars accessed at an angle not explicitly referenced 

in the Chapter are permitted, provided their dimensions are determined 

according to the City Engineer using the most recent edition of the Washington 

State Department of Transportation Standard Plan Manual. 

K.    Provide adequate accessible parking in conformance with both the most recent edition of 

the Americans with Disabilities Act (ADA) Standards for Accessible Design released by the U.S. 

Department of Justice as well as the most recent edition of the Washington State International 

Building Code, whichever is stricter; 

L.    Parking stalls for residential use may utilize grass block pavers, as permitted in 

36.70A.622(G) RCW; and 

M.    Preserve significant trees as defined in 17.50.110 SWMC in accordance with 36.70A.622(F) 

RCW. For residential and mixed-use developments only, significant trees shall not be removed 

to accommodate minimum parking requirements. If a proposed development cannot provide 

adequate parking solely due to significant tree retention, the minimum parking requirement 

shall be reduced to preserve all significant trees. 

17.36.050 Loading facilities requirement. 

A.    Whenever a building is erected, enlarged, or its use changed, and the new use requires that 

deliveries be made to the building which, unless special provisions are made (such as proximity 

within one half mile of a mail carrier or courier), will result in significant traffic hazard or 

impedance, then adequate off-street loading facilities and maneuvering space for delivery 

vehicles shall be provided to prevent such hazard or impedance. Special provisions are subject 

to approval by the Community Development Director or their designee. (Ord. 1013 § 3.01.05, 

1985) 

 1.    Loading facilities are not required for single-family residences, ADUs, duplex units, 

and triplex units. 

B.    Loading facilities shall be provided for multifamily residential uses in accordance with the 

following table: 

Number of Units Within a Multifamily 

Residential Development 

Minimum Required Loading Facilities 

24 or fewer units No loading facility required. 
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25 – 49 units  1 loading facility required. 

50 – 125 units 2 loading facilities required. 

126 or more units 3 loading facilities required, plus 1 for every 

additional 100 units. 

 

C.    Loading zones shall be designated parking stalls that are clearly marked as such and must 

display signage indicating stopping for the purpose of loading or unloading people and/or 

goods shall not exceed thirty minutes. Loading zone dimensions shall comply with the 

following: 

1.    Loading zones shall comply with the development standards outlined in this 

Chapter; 

2.    Loading zones may be used for residential parking during peak residential use 

hours, beginning at 8:00 P.M. and ending at 8:00 A.M., provided they do not exceed 

eight feet in width and twenty feet in length. Loading zones larger than the before-

described dimensions are permitted but may not be counted towards the minimum 

residential parking requirements; and 

3.    Adequate turning clearance for loading facilities shall be provided with 

consideration for large vehicles and trucks. The requirements for turning clearance shall 

be determined according to the City Engineer or their designee. 

D.    Loading facilities shall be located near primary entrances as reasonably practicable. 

Loading facilities shall not interfere with the requirements of ADA-accessible parking as 

required per 17.36.040 (K) SWMC. 

17.36.060 Cooperative provisions. 

Parking and loading facilities may be provided cooperatively, either through private 

arrangements or by means of a fee-in-lieu public parking program administered by the city. If 

the uses party to such a cooperative provision generate their peak parking demand at different 

times, the zoning administrator may reduce the total parking requirement from that which 

would be required separately to a number representative of the greatest demand likely to 

occur at any one time.  

A.    If the uses party to such a cooperative parking arrangement generate their peak parking 

demand at different times, the Community Development Director or their designee may permit 

parking stalls to be counted towards the minimum requirement for more than one use. 
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B.    The amount of required parking stalls within a cooperative provision shall not be less than 

the minimum required amount for the use with the largest parking requirement. 

(Ord. 1013 § 3.01.06, 1985) 

17.36.070 Third party consents. 

If the required parking or loading is to be provided on land not owned or leased by the 

applicant, proof shall be supplied of the owner’s consent provided that such consent shall not 

be construed to constitute an obligation of any greater permanence than is explicit therein. At 

such time as such consent is withdrawn, the use by virtue of which such parking or loading has 

been required shall cease unless alternative arrangements have been made for compliance 

with these requirements. (Ord. 1013 § 3.01.07, 1985) 

17.36.080 Verification. 

Repealed by Ord. 2042-23. (Ord. 1013 § 3.01.08, 1985) 

17.36.090 Handicapped parking. 

Parking spaces shall be provided for the handicapped and shall be clearly signed or marked 

with stenciled notation on the pavement designating such use and shall be posted with an 

approved handicapped parking sign directly in front of the stall. Each space shall be at least 

eight feet wide and shall have an adjacent access aisle five feet wide minimum. Two accessible 

parking spaces may share a common access aisle. Van spaces shall be sixteen feet in width to 

include the access aisle. Parking spaces and access aisles shall be level with surface slopes not 

exceeding 1:50 in all directions. Parking spaces shall be located closest to the handicapped 

accessible entrance with an accessible route provided to that entrance. Parking spaces for the 

handicapped shall be provided as follows: 

Total Parking 

Provided 

Minimum Number Required for 

the Handicapped 

6—25 spaces 1 space 

26—50 spaces 2 spaces 

51—75 spaces 3 spaces 

76—100 

spaces 

4 spaces 

101—150 

spaces 

5 spaces 

151—200 

spaces 

6 spaces 
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Total Parking 

Provided 

Minimum Number Required for 

the Handicapped 

201—300 

spaces 

7 spaces 

301—400 

spaces 

8 spaces 

401 and over To be arranged with the zoning 

administrator 

(Ord. 1312-98 § 1 (part), 1998) 

17.36.092 Parking – urban village mixed-use (UVMU) overlay 

zone. 

A.    Intent. The intent of the UVMU overlay is to encourage commerce by creating a pedestrian-

friendly environment that accommodates both shoppers and its residents. Providing adequate 

parking without creating large expanses of parking lots in front of commercial businesses is key 

to the success of the UVMU overlay. 

The creation of a mixed-use parking district shall be encouraged. Parking may be constructed 

and maintained for motor vehicles, bicycles or other non-motorized transportation, lease 

parking and/or other parking that promotes alternatives to driving single-occupant motor 

vehicles. New development may utilize a shared parking arrangement subject to review and 

approval by the Community Development Director. 

Partially underground parking structures are encouraged with either landscape or constructed 

buffers to minimize visual impacts of parking. The Sedro-Woolley design standards and 

guidelines apply to location and design of parking lots. 

Private driveways, garages and garage entrances shall be at rear and side of buildings; unless 

deemed unfeasible by the City Engineer, Community Development Director, or their designees. 

The city may enter into a developer agreement (or similar binding agreement) and collect in-lieu 

fees to develop and manage a mixed-use parking district. 

B.    Off-street parking shall be provided for residential dwellings, commercial and retail uses in 

the UVMU overlay. Off-street parking for residential use shall be limited with parking stall 

maximums to reduce automobile dependency and overexpansion of asphalt. (Ord. 1931-19 § 2 

(Exh. A) (part), 2019) 

C.    Subject to any shared parking agreement as approved by the Community Development 

Director or their designee, non-residential parking in the Urban Village Mixed-Use (UVMU) 

Overlay Zone shall be provided as follows:  
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1. A minimum of one parking space per three hundred square feet of gross 

commercial floor area shall be provided. If more than fifty percent of the gross floor 

area of the first floor is used as commercial area, then only one parking space per 

six hundred square feet shall be required for the commercial space in excess of fifty 

percent of the gross first floor commercial space.  

2. Parking for commercial uses shall be provided in addition to residential parking 

requirements outlined in 17.36.030(C) SWMC. 

D.    Parking requirements for residential use in the UVMU shall be in accordance with the 

requirements in 17.36.030(C) SWMC. 

17.36.094 Parking – central business district (CBD) zone. 

A.    Intent. To encourage the creation of a downtown parking district administered by the city. It 

would be authorized to collect in-lieu parking fees from new residential uses downtown and 

use that revenue, with any other revenue it generates, to manage a downtown parking district. 

The district may construct and maintain downtown parking for motor vehicles and bikes, lease 

parking, or otherwise monitor the provision of adequate parking and/or promotion of 

alternatives to driving. 

B.    The goal of the central business district is to create a pedestrian-friendly environment and 

to encourage commerce. Parking requirements for non-residential uses in the Central Business 

District shall be as follows: 

Location 
Required Minimum Parking for Non-

Residential Uses 

Within the Central Business District Core 

Retail and restaurants: No off-street 

parking required. 

Public Use: No off-street parking required. 

Non-residential uses not described: Refer 

to 17.36.030 SWMC. 

Outside of the Central Business District 

Core 

Commercial use: Refer to 17.36.030 

SWMC. 

Public use: No off-street parking required. 
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C.    New commercial or retail development may propose a shared parking arrangement to the 

Community Development Director or their designee for review and approval, subject to the 

requirements in 17.36.060 SWMC. 

D.    Parking requirements for residential use in the CBD shall be in accordance with the 

requirements in 17.36.030(C) SWMC.  
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Chapter 17.100 

ACCESSORY DWELLING UNITS (ADUS) 

[…] 

17.100.030 Standards and criteria. 

[…] 

J.    One off-street parking space is required in addition to the off-street parking spaces required 

for the principal residence. Parking must be provided on the subject property, either off of an 

alley or on a driveway. When the property abuts an alley, the off-street parking space for the 

accessory dwelling unit shall gain access from the alley. Parking shall be developed in 

accordance with the standards in Chapter 17.36. 

[…] 
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BYK Construction              
702 Metcalf St, Ste A 
Sedro Woolley, WA 98284 
Office: (360) 755-3101 
Fax: (360) 755-6185 
 
 

1/21/2025, 
  
The BYK team has reviewed the proposed regulation changes and have some comments for 
your consideration.  

As we navigate through the complexities of housing shortages, particularly for starter homes, it 
is imperative that we adapt our regulations to foster an environment conducive to 
development and commerce. 

These comments on adjustments to the code are with the intent to better facilitate the 
construction of these homes and create a more diverse housing market that meets the needs of 
all residents of the community. As always, it’s a pleasure to work with the City of Sedro Woolley 
and we appreciate the opportunity to speak on these matters.  

 

Parking Regulations Draft – BYK Comments 
 

17.36.030 Number of spaces required 
Table 
 
UVMU – Now requires guest parking and increases parking minimums to studios, 1 bedroom, 
and 2-bedroom apartments. 

 BYK QUESTION: Why are we changing guest parking code in an area that has 1 
completed project that hasn't proven to have any parking issues?   We need to make 
sure we govern with logic based on facts, not perceived problems at old unmaintained 
multifamily properties.  Enforce parking arrangements and code throughout the city and 
then this problem will be solved.  

 BYK QUESTION: Why are the guest parking requirements per stall instead of per unit? 
People living in studios won't be having multiple guests over. BYK helped write this code 
based off their market rate locations to ensure there is enough parking for their tenants. 
Beside the CBD, there should be no reason why a studio apartment should require more 
parking in any zone. 

 These parking changes would have required our newly built 820 Trail Rd 
apartment/mixed use project an additional 23 parking stalls that are not needed. There 
would be no landscape space available for the tenants after adding more stalls and then 
that would potentially hinder how many units could be built in this area.  

 There should be no maximum of residential parking per unit.    
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(2) “In all cases, there shall be a minimum off-street parking apron of twenty-five feet in 
length directly in front of all garage door entrances when accessing a street whether to the 
front or side of a residence. Where garage doors access an alley, the off-street parking apron 
shall be at least ten feet in length. 

 We propose 25 FT to 20 FT as we believe this is adequate space. A standard parking stall 
required is only required to be 19’ in length and other jurisdictions in Skagit county only 
require a 20’ parking apron in front of a garage door entrance  

(3) Parking spaces counted for residential use shall not also be counted towards non-
residential parking requirements for other uses. Parking spaces counted for use of a 
particular dwelling unit shall not also be counted towards parking requirements for other 
dwelling units. 

 We feel this can be removed as it’s obvious – and other jurisdictions allow for shared 
parking arrangements between mixed uses.    In a mixed-use project shared parking 
should be required not removed.  

(6) Rooms indicated on building plans as "office," "extra room," "play room," or other rooms 
that may reasonably be considered for use as a bedroom may be counted as bedrooms for 
parking purposes by the Community Development Director or their designee. 

 This should have to meet the definition of bedroom by IBC. 

 

17.36.035 Reductions to required parking minimums 
(A) Public Transit Reduction. The required parking minimum may be reduced by up to 20% if 
the proposed development is within one-quarter mile of a public transit service that provides 
transportation at a frequency rate of twice per hour for twelve or more consecutive hours on 
a standard weekday. 

 Number (7) in the parking space requirements regarding parking for accessory dwelling 
units previously references major transit stops as defined in RCW 36.70A.030(25). 

 RCWs defines a major transit stop as – stops for a bus or other transit mode providing 
fixed route service at intervals of at least thirty minutes during the peak hours of 
operation. 

 Skagit Transit provides 4 fixed routes from the Sedro Woolley Park and Ride ran at 1-
hour intervals which would not meet the definition of a major transit stop. 

 The Sedro Woolley Park and Ride is the only transit stop eligible for the parking 
reduction if the twice per hour frequency is not per fixed route.  
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 City of Burlington offers 25% reduction for proximity to public transit in general not a 

major transit stop.  
 We recommend broadening this proximity to public transit stop definition not the 

major transit stop definition.  
 

(B) Underground or Structured Residential Parking Reduction. The required parking minimum 
may be reduced by up to 20% if the proposed development incorporates underground or 
structured parking that satisfies at least 50% of the development's required minimum parking 
after reduction. 

 City of Burlington: parking regulations parking spaces located under a building or within 
1,320 feet of transit center or bus stop may be included in your parking calculations at a 
rate of 1.25 (25 percent reduction).   

(I) 1. Standard parking stalls accessed at a 90-degree angle for residential use shall be no less 
than eight feet in width and nineteen feet in length. 

(I) 2. Standard parking stalls accessed at a 90-degree angle for non-residential use shall be no 
less than nine feet in width and nineteen feet in length. 

 If the city would like stalls in the ROW larger than 9'x19' that’s OK, but property owners 
should be able to utilize the standard parking stall size for private parking 

 

17.36.050 Loading facilities requirement 
B. Loading facilities shall be provided for residential uses in accordance with the following 
table: 

 These loading zones are never used by drivers.  They do not spend the time to park. 
They stop in the middle of the road, jump out and deliver. Most likely during the day 
there is parking available they still don’t take the time to park there.  These would be a 
waste of parking space for tenants.   This should not be considered in this code at all.  
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17.36.092 Parking - urban village mixed use (UVMU) overlay zone 
(B) Off-street parking shall be provided for residential dwellings, commercial and retail uses 
in the UVMU overlay. Off-street parking for residential use shall be limited with parking stall 
maximums to reduce automobile dependency and overexpansion of asphalt, (Ord, 1931 -19 § 
2 (Exh, A) (part), 2019). 

 Then don't increase the parking requirements per bedroom? Or allow for cooperative 
parking agreements?  You can’t increase the parking requirements and say you are 
attempting to create a walking neighborhood.  

(C) 1. A minimum of one parking space per three hundred square feet of gross commercial 
floor area shall be provided. If more than fifty percent of the gross floor area of the first floor 
is used as commercial area, then only one parking space per six hundred square feet shall be 
required for the commercial space in excess of fifty percent of the gross first floor commercial 
space. 

 So, in making more commercial space you then get to provide less parking? What is the 
benefit of this?   This doesn’t make any sense for the parking code.  

 

17.36.094 Parking - central business district (CBD) zone 
(B) The goal of the central business district is to create a pedestrian-friendly environment and 
to encourage commerce. Parking requirements for non-residential uses in the Central 
Business District shall be as follows: 

 If you want more parking available downtown for commerce and dining during business 
hours, we recommend that the city build a parking garage and have downtown 
employees pay for a parking permit.  The city needs to begin to manage parking 
throughout the whole city.  Enforcement of parking across all properties and ROW is 
needed to clean up the parking problems.  

C. New commercial or retail development may propose a shared parking arrangement to the 
Community Development Director or their designee for review and approval. 

 We recommend setting a base requirement or else you'll be hounded by developers 
with unrealistic requests. 
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Cottage Cluster Regulations – BYK Comments 

Table 2.90.100(B)-Land Use Application Submittal Requirements 

“Cottage cluster plan, conceptual” 

 BYK QUESTION: Does this include design standards requirements elevation etc.? 

17.120.010 Purpose 
It is the purpose of this chapter to create an affordable option for long term/permanent 
housing, integrated with Sedro-Woolley's existing residential building types and 
configurations. Furthermore, it is the purpose of this section to: 

 Recommend adding: 
o “Long term permanent housing for sale "or for lease".  
o Promotes affordable home ownership for starter homes. 

 

17.120.050 Development standards 
(A) Lot size. Cottage clusters are exempt from typical minimum lot area requirements of the 
R-5, R-7 and R-15 zones, provided they comply with the development standards herein. 

 We would recommend a minimum lot area of 1,000sf. This code can be taken advantage 
of without a minimum lot area. Based on our calculations, 1,000 square feet would 
accommodate the space needed for a tiny home, parking, setbacks, and usable outdoor 
space.  

(B) Density. Due to the smaller relative size of cottage units, each cottage may be counted as 
one-half a dwelling unit for the purpose of calculating density (e.g., a cluster of eight cottages 
would be equivalent to four dwelling units). 

 Density should be derived by design standards. 

C. Minimum and maximum number of cottages. (2) Three to 12 cottage structures may make 
up a cluster. 

 If there is a minimum lot area, road design requirements, and open space requirements 
- there should not be a limit to density. Design standards will dictate this on their own.  
There should be no limit on how many cottage homes can be built in a project.   

 

D. Minimum setbacks and separation. Setbacks and separation for all cottage cluster 
structures within the R-5, R-7 and R-15 zones shall be as listed below: 

4. Garage setbacks. Private garages (attached or detached) shall adhere to the setback 
requirements above. In addition, there shall be a minimum off-street parking apron of 
twenty-five feet in length directly in front of garage door entrances when accessing a public 
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street either to the front or side of a residence. Where garage doors access an internal access 
drive or alley, the off-street parking apron shall be at least ten feet in length. 

 “Off street parking apron shall be at least 20’ in length” 

6. Cottages must be set back at least ten feet from any internal access drives that provide 
access to four or more cottages. For access drives serving less than four cottages, at least five 
feet of separation is required. 

 We would recommend the building footprint to have a 10' setback, but deck/porch 
encroachments should be 5’. 

F. Landscaping 
The total amount of landscaping for a cottage cluster development shall be a minimum of 
fifteen (15) percent of the total site area. Cottage cluster developments may include any 
critical area and/or shoreline buffer areas when calculating landscape area if native 
vegetation is enhanced. 

 Raise to 20 or more percent because if you have a lot of density, you should be able to 
have a large open space that is usable by the buyers or tenants.  

G. Design 
Roof forms above 18 feet shall be pitched with a minimum roof slope of 6:12. 

 Roof systems should comply with design styles of cottage development.   What if a 
company wanted to do a 2/12 metal single pitch metal roof?  Like a northwest timber 
home style, why would you limit that?  

I. Access and parking  

2. Visitor/overflow parking: One additional visitor/overflow stall is required per every six 
resident stalls. 
 This stipulation can be at the development director's discretion. 

3. Parking must not be located between the street and cottages nor between cottages and 
common open space. Community parking areas must be located to the side or rear of the 
cottage cluster, within the development boundaries. Screening in accordance with the 
requirements of SWMC 17.50.120 shall be provided between community parking areas 
and adjacent residential. 
 BYK QUESTION: Clarify - is this for public ROW only? 

4. Parking is encouraged to be consolidated under cover. Garage parking may count 
toward the minimum parking requirement. Garages with a footprint of up to 300 square 
feet may be attached to individual cottages, provided all other standards herein are met. 
Such garages do not count toward the size limit of cottages. Such garages must not be 
located adjacent to the common open space(s). 
 What about carports? 
 Change from not allowing garages on open space to- “Such garages located adjacent to 

the common open space must be held to the same design standards as the front of the 
house or have screening requirements.” 

 

J. Common open space  
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4. Orientation: Common open space must have cottages abutting on at least two sides. 
At least 50% of the cottages in a cluster must abut common open space. Cottages 
abutting the common open space must be oriented around and have the primary 
entrance face the common open space. 

 Critical area buffers should count towards open space. I.e., some buffers you can 
put walking trails in.  Maybe a 50% credit or something like that?  

K. Private open space  

1. Minimum size: The minimum private open space adjacent to each cottage must be at 
least 200 square feet. 

 So long as deck, covered patios, front porches can be deemed as part of the 
open space.  If not, this is a little bit too much with our intent of increasing the 
overall open space for the project.  

2. Minimum dimensions: The private open space must have no dimension less than 10 
feet. 

 So long as deck, covered patios, front porches can be deemed as part of the 
open space. 

3. Access: The private open space must have direct access from the cottage via a door or 
porch. The required porch (see subsection (K)(4) below of this section) does not count 
toward the size or dimension requirements for the private open space. 

 

4. Porches: Cottage facades facing the common open space or common pathway must 
feature a roofed porch at least 70 square feet in size with a minimum dimension of 
seven feet on any side. Cottages sited between a public street and the common open 
space are also subject to the entry requirements in subsection (G) of this section. 

 So long as deck, covered patios, front porches can be deemed as part of the 
open space. 

L. No cottage cluster development 
No cottage cluster development shall be located within 1,000 feet of another cottage cluster 
development. The 1,000-foot distance shall be measured in a straight line from the nearest 
property line of the proposed cottage cluster development to the nearest property line of any 
existing or approved cottage cluster development. An exception to the 1,000-foot separation 
requirement may be granted if the following conditions are met: 

1. The developments are separated by a natural barrier such as a river or significant 
topographical feature that would prevent them from being perceived as part of the 
same cluster. 

2. The Director determines that the proposed development will not result in an over-
concentration of cottage clusters in the area. 

 Remove this section – there should not be a separation requirement if design 
standards are in place. 
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N. Shared community buildings  

5. Shared community buildings have a maximum building height of 25 feet. All parts of 
the roof above 18 feet shall be pitched with a minimum roof slope of 6:12. 

 Roof design to be consistent with development. 

 

 
 
 
Conclusion 
In conclusion, I urge this council to consider the revisions to the code with a focus on facilitating 
starter home development and lowering parking requirements. By doing so, we will not only 
address our housing crisis but also enhance our economic vitality. Let us work together to 
create a framework that supports sustainable growth and reflects the needs of our community. 
Thank you for your attention. I look forward to your support in making these necessary changes 
for a brighter future for all residents. 
 
 
Sincerely,  
 
 
 
Paul Woodmansee 
BYK Construction Inc. 
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1/21/2025 
 
Good evening Commissioners,  
 

My name is Madison Bowman, and I am a project planner with BYK Construction here in Sedro-Woolley. I 
appreciate the opportunity to speak with you today regarding the proposed regulation changes. Our team at BYK 
has thoroughly reviewed the draft parking regulations and cottage cluster development regulations, and we have 
submitted a detailed outline of our comments for the record. 

Tonight, I would like to share our general thoughts on these two important regulations and how they 
impact our community's housing landscape. These thoughts were drafted by myself and our President of BYK 
Construction, Paul Woodmansee, who could not be here tonight. 
 
Parking Regulations 

The majority of these proposed code changes hinder the intent to provide more housing. It appears these 
changes are based on older projects experiencing parking issues, which should be better managed by property 
management companies. We were informed of a specific location of complaint; if the City had parking 
enforcement as part of their staff, this issue could be resolved within weeks. The City needs to create and enforce 
parking arrangements and codes throughout the city to resolve these problems. We need to govern based on 
facts, not perceived problems at old, unmaintained multifamily properties. 

BYK Construction contributed to writing the previous parking code for the UVMU, and it's important to 
note that BYK owns and manages most of the buildings we construct. Therefore, we have our tenants' best 
interests in mind when planning parking. 

The increase in parking requirements in the UVMU seems irrelevant. Why are we changing the parking 
code in an area with only one completed project that hasn't shown any parking issues? These new requirements 
would have forced our newly built 820 Trail Rd apartment/mixed-use project to add 23 unnecessary parking stalls. 
This would eliminate landscape space for tenants and potentially reduce the number of units that could be built in 
this area. 

The City of Sedro-Woolley needs to be more concerned with existing property management than further 
restricting future development within the city. We are still in the midst of a housing crisis, and further reducing the 
number of units constructed due to antiquated parking codes is not good leadership. 
 
Cottage Cluster Regulations 

The cottage cluster regulations are a great idea, and we applaud you for thinking outside the box to 
address our community's housing needs. We strongly believe that any restriction on density is unnecessary, as 
requirements for lot size, open space, parking, and other design standards will naturally determine the allowable 
density for development. 

We encourage you to continue this outside-the-box thinking as you finalize this code. We don't think 
there should be a required distance between cluster developments, as economic demand and site feasibility will 
dictate this. If these developments were to proliferate, the city could always impose a moratorium and adjust the 
regulations. We view this similarly to the concerns the City had about allowing ADUs, which have not led to 
oversaturation. All the fears of ADUs being built everywhere have not come to fruition. Don’t put the same type of 
development creativity restrictions on the Cluster Development code before there has proven to be a problem. 
These projects will provide a valuable option for developers and first-time homebuyers. 

We want to ensure that the regulations for cottage clusters do not hinder creativity and the ability to 
develop. 
 
 

In conclusion, while we understand the intent behind the proposed regulation changes, we believe that 
some of these adjustments may inadvertently hinder the goal of providing more housing. Effective management 
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and enforcement of new parking codes and existing codes can address many of the parking issues observed in 
older projects. Additionally, the increased parking requirements in the UVMU area seem unnecessary given the 
current lack of issues. 

On the other hand, we commend the innovative approach taken with the cottage cluster regulations. 
These regulations have the potential to significantly address our housing needs without imposing restrictive 
density limits or unnecessary distance requirements between developments. 

We urge the Council and Commissioners to consider these points and ensure that the final regulations 
support both practical management and creative solutions for housing development. 
 
Thank you for your time and consideration. 
 
 
 
 
 
Madison Bowman 
BYK Construction 
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NOTICE OF PUBLIC HEARING 
CITY OF SEDRO-WOOLLEY 

Amendments to Development Regulations  
Hybrid Meeting  

City of Sedro-Woolley Council Chamber and Virtually via Zoom Webinar 

 

The City of Sedro-Woolley Planning Commission will hold a public hearing on Tuesday, 

February 18, 2025, at 6:30 PM in the Sedro-Woolley Council Chamber and virtually 

via Zoom Webinar, to hear testimony regarding the following proposed amendments to 

the City Development Regulations: 

 

1. Proposed Amendments to Title 17 SWMC to Update Parking Standards 

       

Interested parties can comment on the proposed changes in writing or at the hearing.  

Written comments will be read into the public record and must be received by 4:30PM 

February 18, 2025, to be considered at this public hearing. Send written comments to: 

City of Sedro-Woolley Planning Department, ATTN: Public Comment, 325 Metcalf 

Street, Sedro-Woolley, Washington, 98284, or by email to asandovaloaks@sedro-

woolley.gov. 

 

Please go to the Meetings portal on the Sedro-Woolley website 

(https://sedrowoolleywa.portal.civicclerk.com) to find the meeting materials and a link to 

join the webinar. 

 

Published in the Skagit Valley Herald: February 7, 2025 
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City Council Agenda Item 

 

 

Agenda Item No.: j.2. 

Date: June 11, 2025 

From: Bill Bullock, Public Works Director 

Subject: 2026-2031 Six-Year Transportation Improvement Program  - Resolution 1164-25 
- 1st Read 

 
RECOMMENDED ACTION: 
Motion to approve Resolution 1164-25 adopting the 2026-2031 Six-Year Transportation Improvement 
Program. 
 
BACKGROUND/SUMMARY INFORMATION: 
State law, RCW 35.77.010, requires that each year the City adopt a six-year Transportation 
Improvement Program (TIP). The TIP is designed to identify the schedule, costs, and financial plan 
associated with projects the City is forecasting to pursue over a six-year planning period. The adopted 
financial plan must demonstrate that funding for the TIP is feasible, although it may include projections 
of local funds, grants, loans or other potential sources that are not yet in hand. In preparing the proposed 
2024-2029 TIP, the following factors were considered: 

• The current status of active transportation improvement projects 
• Strategic priorities of the City consistent with the City Comprehensive Plan. 
• Physical condition, operations, and public safety consideration of the street system. 
• Funding availability. 

 
 
FISCAL IMPACT, IF APPROPRIATE: 
The proposed TIP identifies $40,806,000 in planned projects throughout the City.  Primary revenue 
sources consist of grants, REET, Transportation Impact Fees, Transportation Benefit District Funding, 
and development mitigation contributions. The TIP is an important tool for local, state, and federally 
funded projects, and is utilized by governmental and planning organizations at all levels. Projects are 
typically required to be identified on the TIP to be eligible for funding from Federal and State sources. 
 
ATTACHMENTS: 
1. Resolution 1164-25 -Six-Year TIP 
2. SW 2026-2031 Six-Year TIP 
3. SW 2026-2031 Six-Year TIP Map 
4. TIP Project List 
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CITY OF SEDRO-WOOLLEY, WASHINGTON

RESOLUTION NO. 1164-25

A RESOLUTION OF THE CITY OF SEDRO-WOOLLEY, WASHINGTON, 
ADOPTING THE 2026-2031 SIX-YEAR TRANSPORTATION 
IMPROVEMENT PROGRAM FOR THE DEVELOPMENT OF THE 
CITY’S TRANSPORTATION SYSTEM. 

WHEREAS, the City of Sedro-Woolley has the responsibility to maintain and operate 
the street network located within the City rights-of-way; and

WHEREAS the City of Sedro-Woolley Public Works Department is responsible for 
developing a Transportation Improvement Program (TIP) annually that identifies necessary 
improvements to the transportation system as required by RCW 35.77.010; and

WHEREAS, a public hearing was called by the City Council for the purpose of 
adopting said Six-Year TIP on June 8, 2025, at approximately 6:00 p.m., at the Sedro-Woolley 
City Hall, 325 Metcalf Street, Sedro-Woolley, Washington. 

NOW, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEDRO-
WOOLLEY, WASHINGTON, AS FOLLOWS:

Section 1.  Acceptance.  The 2026-2031 Six-Year Transportation Improvement Program 
project list is hereby accepted and adopted and shall be the guide for the planning and 
construction of necessary transportation improvements in the City of Sedro-Woolley.  The 2026-
2031 Six-Year Transportation Improvement Program is incorporated by this reference, Exhibit 
A, as fully set forth herein and has been filed with the City Clerk.

PASSED BY THE CITY COUNCIL OF THE CITY OF SEDRO-WOOLLEY, 
WASHINGTON, AT A REGULAR MEETING THEREOF THIS 25TH DAY OF JUNE 
2025.

_______________________________
Julia Johson, Mayor

ATTEST:

_______________________________
Kelly Kohnken, Finance Director

APPROVED AS TO FORM:

____________________________
Nikki Thomson, City Attorney
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City of Sedro-Woolley 2026-2031 Six-Year Transportation Improvement Program

Project Project Project 
Priority No. Project Length (ft) PE ROW Constr PE ROW Constr PE ROW Constr PE ROW Constr PE ROW Constr PE ROW Constr Total

1 SW25-01 City Wide - Local Street Improvements
N/A $1,000 $1,000 $1,000 $1,000 $1,000 $1,000 $6,000

2 SW25-02 City Wide - Multimodal Gap/Rehab Program
N/A $45 $45 $45 $45 $45 $45 $270

3 SW25-03 City Wide - Safety/ADA Enhancements
N/A $25 $25 $25 $25 $25 $25 $150

4 SW25-04 City Wide - Minor Construction
N/A $50 $50 $50 $50 $50 $50 $300

5 SW25-05 City Wide - Storm Retrofits (transportation)
N/A $25 $25 $25 $25 $25 $25 $150

6 SW04-01
Jones/John Liner RR Undercrossing                  
(Reed St to Sapp Rd) 1300 $2,100 $2,100

7 SW25-06 Sapp Road RR Undercrossing Closure
800 $40 $40

8 SW04-02
SR9/ Cascade Trail West Phase 2A                
(Hodgin Rd to Holtcamp Rd) 2600 $750 $750

9 SW04-03
John Liner Arterial Improvements                            
(SR 9 to Reed St) 2030 $230 $200 $1,500 $1,930

10 SW04-04
John Liner Bike/Ped Improvements                          
(SR 9 to Reed St) 2030 $58 $68 $580 $706

11 SW04-05
SR9/ Cascade Trail West Phase 2B         (Holtcamp 
Rd to Collins Rd) 3600 $190 $120 $900 $1,210

12 SW25-07 Jones Road/Brickyard Creek Culvert
300 $500 $90 $900 $1,490

13 SW04-06
F&S Grade Road Improvements Phase 1   
(Edward Murrow to 700' N of Garden of Eden) 1350 $350 $110 $1,600 $2,060

14 SW20-01
Garden of Eden Road Improvements                            
(F&S Grade Rd to Jones Rd) 1300 $350 $400 $1,700 $2,450

15 SW04-07
Cascade Trail East Extension                           
(Metcalf St to 400' E of Twonship St)                        4400 $120 $120 $400 $640

16 SW20-02 Railroad/Jameson St Intersection Improvement 
n/a $250 $800 $1,050

17 SW04-08
Jones Road Improvements Phase 1                     
(Sapp Rd to Cambridge St) 1300 $350 $100 $2,100 $2,550

18 SW04-13 Reed Street Intersection Improvements
n/a $300 $50 $1,000 $1,350

19 SW20-03
Patrick Street Improvements                      
(Brickyard Creek to Jones Rd) 2200 $700 $1,800 $2,500

20 SW04-09
F&S Grade Road Improvements Phase 2         
(700' N of Garden of Eden to Jones Rd) 1450 $400 $80 $2,200 $2,680

21 SW04-10
Jones Road Improvements Phase 2                     
(Cambridge St to Trail Rd) 1600 $420 $100 $2,600 $3,120

22 SW20-04
Trail Road Improvements Phase 1                                 
(F&S Grade Road to Bucko Connection) 1350 $50 $500 $550

23 SW04-11 Trail Rd/Cook Rd Intersection Improvements
n/a $300 $50 $1,000 $1,350

24 SW04-12
Jones Road Improvements Phase 3                    
(Trail Road to F&S Grade Road) 1100 $270 $100 $1,800 $2,170

26 SW25-08
Birch Lane Improvements                                        
(Jones Rd to Apple Lane) 500 $400 $200 $1,800 $2,400

PE = Preliminary Engineering Subtotals $478 $388 $4,035 $1,320 $720 $4,125 $900 $150 $5,745 $1,570 $180 $5,045 $300 $50 $8,245 $670 $300 $5,745 $39,966

ROW= Right of Way Totals $4,901 $6,165 $6,795 $6,795 $8,595 $6,715 $39,966

Constr = Construction Program Total  $39,966

All costs in thousands of dollars

20312026 2027 20302028 2029
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City of Sedro-Woolley 

2026-2031 Six-Year Transportation Improvement Program 
Project List 

 

1. City Wide Local Street Improvements 

2. City Wide Multi-modal Gap/Rehab Program 

3. City Wide Safety/ADA Enhancements 

4. City Wide Minor Construction 

5. City Wide Storm Retrofits (transportation) 

6. Jones/John Liner RR Undercrossing (Reed St to Sapp Rd) 

7. Sapp Rd RR Undercrossing Closure  

8. SR 9/ Cascade Trail West Phase 2A (Hodgin Rd to Holtcamp Rd) 

9. John Liner Arterial Improvements (SR 9 to Reed St) 

10. John Liner Bike/Ped Improvements (SR 9 to Reed St) 

11. SR 9/ Cascade Trail West Phase 2B (Holtcamp Rd to Colins Rd) 

12. Jones Road/Brickyard Creek Culvert (replacement) 

13. F&S Grade Road Improvements Phase 1 (Edward Murrow to 700' N of Garden of Eden) 

14. Cascade Trail East Extension (Metcalf St to 400' E of Township St) 

15. Garden of Eden Road Improvements (F&S Grade Rd to Jones Rd) 

16. Railroad/Jameson St Intersection Improvement  

17. Jones Road Improvements Phase 1 (Sapp Rd to Cambridge St) 

18. SR 20/Reed Street Intersection Improvements  

19. Patrick Street Improvements (Brickyard Creek to Jones Rd) 

20. F&S Grade Road Improvements Phase 2 (700' N of Garden of Eden to Jones Rd) 

21. Jones Road Improvements Phase 2 (Cambridge St to Trail Rd) 

22. Trail Road Improvements Phase 1 (F&S Grade Road to Bucko Connection) 

23. Trail Rd/Cook Rd Intersection Improvements 

24. Jones Road Improvements Phase 3 (Trail Road to F&S Grade Road) 

25. Birch Lane Improvements (Jones Rd to Apple Lane) 
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City Council Agenda Item 

 

 

Agenda Item No.: m.1. 

Date: June 11, 2025 

From: Thomas Glover, Community Development Director 

Subject: Comprehensive Plan Update - DRAFT Climate Element - 1st Read 

 
RECOMMENDED ACTION: 
Review only. No action requested/required. 
 
BACKGROUND/SUMMARY INFORMATION: 
The Climate Element evaluates the impacts of climate change on the built, natural, and social 
environment of the City of Sedro-Woolley and identifies local tactics to balance these changes with 
future growth and built environment priorities. In preparing to respond to a changing climate, Sedro-
Woolley recognizes the benefit of partnership with peer communities and regional agencies. Effects of 
climate change are projected to intensify, persist over longer durations, and become more frequent. This 
element incorporates adaptation, mitigation, and response and recovery measures into local planning to 
reduce disruptions to climate-reliant industries (tourism, agriculture, etc.), highlighting public health 
strategies alongside physical and structural improvements. 
 
FISCAL IMPACT, IF APPROPRIATE: 
None identified at this time. 
 
ATTACHMENTS: 
1. Draft Climate Element_Sedro-Woolley_V3 
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Sedro-Woolley Climate Element 

Climate Resilience and GHG Emissions Reduction Sub Element - DRAFT

Community resilience action in Sedro-Woolley is closely aligned with improving public health 
and well-being, safe transportation, and economic opportunities. A changing climate poses 
challenges to these sectors and more. Sedro-Woolley recognizes that these effects will continue 
to intensify. Climate-related impacts are countered effectively with a proactive approach 
ensuring changing conditions are minimally harmful and avoided, if possible. Residents are the 
most important community assets, and their ability to continue their daily routines uninterrupted 
is a priority of the city. Inclusion of sustainable, cost-effective efforts in development and growth 
are encouraged.

Introduction
The Climate Element evaluates the impacts of climate change 
on the built, natural, and social environment of the City of 
Sedro-Woolley and identifies local tactics to balance these 
changes with future growth and built environment priorities. In 
preparing to respond to a changing climate, Sedro-Woolley 
recognizes the benefit of partnership with peer communities and 
regional agencies. Effects of climate change are projected to 
intensify, persist over longer durations, and become more 
frequent. This element incorporates adaptation, mitigation, and 
response and recovery measures into local planning to reduce 
disruptions to climate-reliant industries (tourism, agriculture, 
etc.), highlighting public health strategies among physical and 
structural improvements.

A Climate Policy Advisory Team (CPAT) was formed to provide input on climate information and 
provide recommendations on areas of focus and development of the Comprehensive Plan's 
climate goals and policies. Their efforts were focused on climate resiliency and reduction of 
greenhouse gas emissions (GHG) and vehicle miles travelled (VMT). Feedback from the public 
through meetings and surveys, Planning Commission, and City Council were also incorporated 
to ensure goals and policies aligned with priorities for the city. The City of Sedro-Woolley has 
challenging circumstances with reducing VMT since a high percentage of residents commute 
out of the city to work or school. The goals and policies contained within this Element reflect 
realistic actions to increase resilience to climate-related hazards and efforts to reduce GHG 
emissions. 

Climate Element

Image 
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Growth Management Act (GMA) Requirements
In July 2023, the Washington State Legislature signed House Bill (HB) 1181 into law, adopting 
planning goals for greenhouse gas (GHG) emissions reduction and climate change and 
resiliency under the Growth Management Act (GMA). Planning jurisdictions under RCW 
36.70A.040 are required to integrate a climate element into their comprehensive plans to 
identify and prepare for natural hazards exacerbated by climate change. The climate element 
includes two sub-elements:

• A GHG emissions reduction sub-element required by HB 1181 (RCW 
36.70A.070(9)(d)(i)) to:

1. Result in reductions in overall greenhouse gas emissions generated by 
transportation and land use within the jurisdiction but without increasing 
emissions elsewhere in Washington;

2. Result in reductions in per capita vehicle miles traveled within the jurisdiction but 
without increasing greenhouse gas emissions elsewhere in Washington; and,

3. Prioritize reductions that benefit overburdened communities in order to maximize 
the co-benefits of reduced air pollution and environmental justice.

• A resilience sub-element that per HB 1181’s minimum requirements (RCW 
36.70A.070(9)(e)(i)) must:

1. Address natural hazards created or aggravated by climate change; including sea 
level rise, landslides, flooding, drought, heat, smoke, wildfire, and other effects of 
changes to temperature and precipitation patterns;

2. Identify, protect, and enhance natural areas to foster climate resilience, as well 
as areas of vital habitat for safe species migration;

3. Identify, protect, and enhance community resilience to climate impacts, including 
social, economic, and built-environment factors, which support adaptation to 
climate impacts consistent with environmental justice.

A Vulnerability and Risk Assessment of the City’s assets from 
impacts of climate-related hazards was conducted to prioritize 
where action should be taken or whether to accept potential 
impacts over this 20-year planning horizon. The technical 
memorandum, “Climate Mitigation Challenges and Opportunities 
Analysis,” outlines the findings and community engagement 
efforts that led to the development of the City of Sedro-Woolley’s 
set of climate resilience goals and policies based on the extent 
of risk posed to each asset from climate-influenced hazards, see 
Appendix XX.

Priorities for the City of Sedro-Woolley
Using feedback from the community’s Climate Policy Advisory Team (CPAT) and technical 
studies, including the University of Washington Climate Impact Group’s Climate Mapping for a 

Vulnerability: The propensity 
or predisposition of assets to 
be adversely affected by 
hazards.

Risk: The potential for 
adverse consequences of a 
climate-related hazard.

Source: U.S. Climate Resilience 
Toolkit
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Resilient Washington tool, the following climate-exacerbated hazards were identified as relevant 
to the City of Sedro-Woolley:

• Drought
• Extreme Heat
• Extreme Precipitation
• Flooding
• Reduced Snowpack
• Wildfire

Though not the focus of analysis, landslide hazards are addressed throughout the Climate 
Element through identification and determination of measures.

A proactive, community-based approach is required to prevent disproportionate exposure and 
impacts on vulnerable or overburdened populations. Goals and policies which aim to reduce this 
disparity are marked by this symbol:

Environmental protection is only a component of this element. 
Protection and enhancement of resources can be facilitated 
through sustainable approaches, such as green stormwater 
infrastructure, low impact development, and promoting active 
transportation. This element is intended to focus climate change 
actions on several areas where many co-benefits can be 
achieved, while acknowledging the contribution of human 
activities to global warming. Aligning goals and policies with co-
benefits better clarifies the City’s intent in their development 
regulations, reflecting community desires as well.

Active Transportation: 
“Active transportation” means 
forms of pedestrian mobility 
including walking or running, 
the use of a mobility assistive 
device such as a wheelchair, 
bicycling, and cycling, 
irrespective of the number of 
wheels, and the use of small 
personal devices such as foot 
scooters and skateboards. 
Active transportation includes 
both traditional and electric 
assist bicycles and other 
devices. Planning for active 
transportation must consider 
and address accommodation 
pursuant to the Americans 
with Disabilities Act and the 
distinct needs of each form of 
active transportation.

Source: RCW 36.70A.030(1)
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Climate Change Information
“Human influence has likely increased the chance of compound 
extreme events since the 1950s. Concurrent and repeated 
climate hazards have occurred in all regions, increasing impacts 
and risks to health, ecosystems, infrastructure, livelihoods and 
food” (IPCC, 2023). Human activities and natural climate 
variability are drivers of climate change. Changing seasonal 
patterns, rising sea levels, and more extremes temperatures can 
result in localized impacts, such as heat dome effects, intense 
rainfall, variable channel migration, downstream impacts of 
reduced snowpack, and decreased air quality due to wildfire 
smoke.

As mentioned in the introduction of this element, Sedro-Woolley 
recognizes the benefit of partnering with its community and 
surrounding jurisdictions to better prepare for a changing climate.

The City of Sedro-Woolley is annexed into the 2020 Skagit County Multi-Jurisdiction Hazard 
Mitigation Plan. Earthquake, Severe Weather, Flood/Dam, and Drought were the top 4 hazards 
identified in this plan.

By 2050…

Average summer maximum 
temperatures may increase 
by approximately 3.9 degrees 
Fahrenheit

Total precipitation of the 25-
year storm may increase by 
7%

The number of high fire 
danger days may increase by 
6 days
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Overarching Goals and Policies
This climate resilience planning process has established strategies to build community 
resilience, enhance natural areas, and reduce VMT. Overarching themes articulated in the goals 
and policies sections below include: 

• Ensure quality health of the community through open space and resource protection.
• Prevent the need for retroactive actions and prioritize attainable standards for upgrading 

structures to new climate-based standards.
• Where available, facilitate rehabilitation and enhancement of ecosystem resources.

Climate Resilience Goals and Policies (Sub-Element)
To meet HB 1181's minimum requirements, the City of Sedro-Woolley must include at least one 
climate resilience goal and supportive policy for each climate-exacerbated hazard relevant to 
the City. The Washington State Department of Commerce encourages jurisdictions to address 
all 11 comprehensive planning sectors (see Appendix XX).

Goal CR-1: Buildings & Energy. Encourage buildings to be designed and built 
sustainably to reduce environmental impacts and remain resilient to extreme weather 
and other hazards worsened by climate change.
CR-1.1 Continue requiring the design and construction of new commercial and 

residential buildings and proposals for redevelopment of existing buildings, and 
their surrounding sites, to reduce and treat stormwater runoff and pollution. Low 
impact development and green stormwater infrastructure techniques should be 
incentivized or encouraged, where possible.

CR-1.2 Reduce stormwater impacts from transportation and development through 
watershed planning, redevelopment and retrofit projects, and low-impact 
development.

CR-1.3 Coordinate with Skagit PUD to develop and provide water efficiency strategies to 
commercial customers to increase resilience.

CR-1.4 Encourage and work with organizations to incentivize green building certification 
to improve energy and environmental performance.

CR 1.5 Provide private landowners and residents living in Wildland-Urban Interface 
(WUI) areas information about fire prevention (e.g., Firewise) practices, and 
support application of such practices via building code provisions.

Page 140 of 227



6

Goal CR-2: Agriculture & Food Systems. Work with agricultural organizations and 
the Port of Skagit to support the local agricultural economy, including food and 
materials producers, distributors, and sellers, by planning for resilience to the impacts 
of extreme weather and other natural hazards worsened by climate change.
CR-2.1 Expand local food security and the food-related economy to address climate 

impacts and increase access to healthy and affordable foods.

CR-2.2 Support the local agricultural economy by providing venues to sell and distribute 
local food products, such as farmer’s markets, farm and produce stands, 
adequate commercial space and other means, such as Community Supported 
Agriculture (CSA).

CR-2.3 Support and promote the efforts of Helping Hands Food Bank to enhance local 
food security through its community pantry and the distribution of surplus goods 
from area grocery stores. 

Goal CR-3: Cultural Resources, Practices, & Historic Sites. Encourage cultural 
resources, practices, and significant historic sites to be resilient to the impacts of 
extreme weather and other natural hazards exacerbated by a changing climate.
CR-3.1 Protect significant historic resources, sites, and structures prone to floods or 

other hazards worsened by climate change.

CR-3.2 Protect, enhance, and restore ecosystems in order to meet tribal treaty rights that 
could be adversely impacted by climate change.

CR-3.3 Establish and maintain government-to-government relations with Native 
American tribes for the preservation of archaeological sites and traditional 
cultural lands that are vulnerable to climate impacts.

Goal CR-4: Emergency Management. Develop and maintain local government staff 
members' technical expertise and skills related to climate change and environmental 
justice so as to improve communitywide policy implementation, equity, and 
resilience.
CR-4.1 Factor climate impacts into the planning of operations and coordination of 

preparedness, response, and recovery activities among first responders and 
partners, including, but not limited to, public health, law enforcement, fire, school, 
and emergency medical services (EMS) personnel.

CR-4.2 Work with Skagit County and other local jurisdictions and agencies to develop 
recovery planning efforts.

CR-4.3 Strengthen relationships with Skagit County and municipal partners in an effort to 
identify incentives in coordination with Skagit PUD to improve water availability 
for rural landowners.
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CR-4.4 Develop and implement a strategy to expedite the management of debris after a 
disaster to reduce the risks of subsequent fire, flood, injury, and disease.

CR-4.5 Ensure that the City's Comprehensive Emergency Management Plan and 
Emergency Response Plan responds to the impacts of climate change and 
identifies roles and responsibilities to support a sustainable economic recovery 
after a disaster.

CR-4.6 Establish regulations that incorporate best practices for reducing the risk of 
wildfire, extreme heat, flooding, and other hazards.

CR-4.7 Develop and implement a wildfire smoke resilience strategy in partnership with 
local residents, emergency management officials, regional clean air agency 
officials, and other stakeholders.

CR-4.8 Develop and implement notification alerts within the community to reduce the risk 
of exposure to wildfire smoke and particulate matter.

Goal CR-5: Health & Well-Being. Protect community health and well-being from 
the impacts of climate-exacerbated hazards, prioritizing focus on overburdened 
communities in Sedro-Woolley, and ensure that the most vulnerable residents do not 
bear disproportionate health impacts.
CR-5.1 Partner with the Skagit County Public Health and Community Services and other 

agencies to promote the use of health impact assessments and other tools to 
address the potential impacts of health, equity, and climate change on vulnerable 
communities.

CR-5.2 Develop and implement an urban heat resilience strategy that includes land use, 
urban design, urban greening, and waste heat reduction actions.

CR-5.3 Assist vulnerable populations by identifying areas of greater need and seeking 
grant funding for necessary preparedness and improvement programs 

CR-5.4 Develop and implement a multi-hazard public awareness program. 

Goal CR-6: Urban Tree Canopy Cover. Review the City’s Codes and Plans to 
identify opportunities to incentivize urban tree canopy retention and enhancement to 
increase resilience.
CR-6.1 Identify and implement strategies for reducing residential development pressure 

in the wildland-urban interface.

CR-6.2 Map and assess vulnerability to wildfire risk with technical assistance from state 
or federal resources. 

CR-6.3 Coordinate with Washington Department of Natural Resources and other 
agencies to rReduce loss of private forestland through forest stewardship 
education and identify opportunities to expand incentives for forest landowners.
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CR-6.4 Encourage private landowners to increase the climate resilience through 
enhancement of tree canopy and stream habitats on their lands.

Goal CR-7: Ecosystems. Ensure the protection and restoration of streams, riparian 
zones, estuaries, wetlands, and floodplains to achieve healthy watersheds that are 
resilient to climate change.
CR-7.1 Protect and restore watershed-scale processes, such as cool water contributions 

and water quality, to maximize the ecological benefits and climate resilience of 
riparian ecosystems.

CR-7.2 Protect and restore riparian vegetation to reduce erosion, provide shade, and 
support other functions that improve the climate resilience of streams.

CR-7.3 Restore floodplains and connectivity to improve the resilience of streams and 
rivers and reduce flood risk.

CR-7.4 Increase aquatic habitat resilience to low summer flows by increasing water 
residence time, storing water on the landscape, conserving water, protecting 
groundwater, keeping waters cool, and protecting water quality.

CR-7.5 Implement actions identified in restoration and salmon recovery plans to improve 
the climate resilience of streams and watersheds.

CR-7.6 Protect and restore wetlands and corridors between wetlands to provide 
biological and hydrological connectivity that fosters resilience to climate impacts.

Goal CR-8: Water Resources. Coordinate with Skagit Public Utility District (PUD) 
to protect and preserve water quality and quantity from drought, extreme heat, and 
other hazards exacerbated by climate change.
CR-8.1 Utilize water conservation methods and technologies in development of irrigation 

infrastructure within parks and recreation areas so as to foster climate resilience.

CR-8.2 Coordinate with Skagit PUD to analyze water storage infrastructure within the 
City to ensure adequate back-up water supplies for use during droughts and 
disasters and identify investment needs. 

CR-8.3 Coordinate with Skagit PUD to review the current 10-year Water System Plan to 
inform necessary investments in the Capital Improvement Plan.

CR-8.4 Coordinate with Skagit PUD to evaluate long-range demand forecast methods 
and models to ensure sufficient water supply in a changing climate.

CR-8.5 Develop and implement a comprehensive drought resilience strategy that factors 
in projected climate impacts and sets action levels for different drought stages.

CR-8.6 Manage water resources sustainably in the face of climate change through smart 
irrigation, stormwater management, preventative maintenance, water 
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conservation and wastewater reuse, plant selection, and landscape 
management.

CR-8.7 Incentivize the use of green infrastructure and low-impact development to 
address increased storm intensities and stormwater runoff.

CR-8.8 Prioritize strategies identified in the City of Sedro-Woolley Stormwater Action 
Plan to improve water quality and increase resilience to a changing climate.

Goal CR-9: Zoning and Development. Establish land use patterns that increase the 
climate resilience of the built environment, ecosystems, and communities.
CR-9.1 Review land use maps and identify opportunities or barriers to responding to 

rapid population growth or decline, rebuilding housing and services after 
disasters, and other extreme climate impact scenarios.

CR-9.2 Consider climate change impacts, such as extreme precipitation and increased 
winter streamflow, in floodplain management planning.

CR-9.3 Encourage siting and planning for relocation of hazardous industries and 
essential public services away from the 500-year floodplain.

Goal CR-10: Transportation. Assess the local transportation system, including 
infrastructure, routes, and travel modes, to evaluate whether the system is able to 
withstand the impacts of extreme weather events and other hazards exacerbated by 
climate change.
CR-10.1 Map transportation infrastructure that is vulnerable to repeated floods, landslides, 

and other natural hazards, and designate alternative travel routes for critical 
transportation corridors when roads must be closed.

CR-10.2 Consider planning for relocation of transportation infrastructure that may be at 
high risk of flooding, landslides, and other natural hazards.

CR-10.3 Identify locations susceptible to natural disasters and plan for appropriate 
infrastructure replacement

CR-10.4 Coordinate with Skagit Council of Governments (SCOG), Washington State 
Department of Transportation (WSDOT), and other relevant agencies to enhance 
resiliency from flood-related impacts by evaluating the conceptual strategies 
identified for vulnerable road/highway segments.

CR-10.5 Encourage robust circulation in the multi-modal transportation network to allow 
for alternative modes of transportation, such as walking, cycling, or rolling.
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Goal CR-11: Infrastructure. Encourage land conservation or acquisition to protect 
infrastructure functions at risk of climate-related hazards.
CR-11.1 Consider acquiring properties or securing easements on land near infrastructure 

that is vulnerable to climate-exacerbated hazards and is, or may become, 
unsuitable for development. Prioritize high-risk areas, particularly those projected 
to experience future flooding, for ecological restoration and hazard mitigation 
purposes.Acquire properties or easements on properties that are vulnerable to 
climate-exacerbated hazards and are or will become unsuitable for development. 
Prioritize properties that are at high-risk of flooding in the future. 

CR-11.2 Consider planning for relocation of critical infrastructure that may be at high risk 
of flooding, landslides, and other natural hazards.

Goal CR-12: Wastewater Management. Protect and adapt critical infrastructure, 
including water and sewer facilities, to ensure resiliency to a changing climate.
CR-12.1 Evaluate the long-term adequacy of water delivery infrastructure to ensure that 

changes in hydrological patterns (e.g., increases in flooding frequency or 
reduction of late-summer water availability associated with climate change) can 
be anticipated and managed effectively.

CR-12.2 Evaluate potential increases in future flow projections for the City’s wastewater 
treatment plant (WWTP) to increase resiliency and capacity over time.

CR-12.3 Assess vulnerabilities of critical infrastructure within the floodplain and develop a 
plan for mitigating the risk of damage or loss, including considering relocation of 
facilities, retrofitting, or other strategies.

CR-12.4 Invest in technologies that improve the efficiency of critical infrastructure.

Goal CR-13: Waste Management. Encourage the community to reduce, reuse, and 
recycle waste materials sustainably.
CR-13.1 Identify opportunities in the City to minimize carbon emission impacts of building 

demolition with best available recycling strategies.

CR-13.2 Encourage recycling of all paper, food, textile, and metal waste to the extent 
possible.

Goal CR-14: Buildings & Energy Resiliency. Evaluate whether energy 
infrastructure, including generation and transmission, is able to accommodate 
renewable energy opportunities and to withstand the impacts of severe extreme 
weather and other natural hazards worsened by climate change.
CRF-14.1 Work with energy utilities to improve the safety and reliability of infrastructure 

vulnerable to climate change.
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CRF-14.2 Continue to require new subdivisions to bury electricity transmission lines and 
associated infrastructure to reduce damage from storms and wildfire ignition 
risks.

Goal CR-15: Economic Development. Support the creation of employment 
opportunities within Sedro-Woolley, particularly for residents that commute outside 
city limits, to reduce vehicle miles travelled (VMT). 
CR-15.1 Support the implementation of the goals and policies within the Economic 

Development Element of the Plan. 

CR-15.2 Promote a resilient local economy by identifying opportunities for diversification 
and supporting businesses in adapting to climate-related hazards.Ensure that the 
local economy is resilient to climate-related hazards and fosters business 
opportunities.

CR-15.3 Consider undertaking a comprehensive study assessing the feasibility of 
encouraging and expanding living wage employment opportunities within the city, 
with a focused analysis of existing structural, regulatory, and socio-economic 
barriers.

CR-15.4 Encourage improving access to reliable, high-speed internet to facilitate working 
from home and increase educational opportunities or workforce training. 
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GHG Emissions Reduction Goals and Policies (Sub-Element)
In 2020, House Bill 2311 (HB 2311) was signed into law amending HB 2815 to bolster existing 
GHG emissions reduction goals consistent with the most recent climate change science to 45% 
below 1990 levels by 2030, 70% by 2040, and 95% by 2050, with a goal for net-zero economy 
by 2050. The findings are further supported by data from a community survey on household 
travel habits. Statewide VMT reduction benchmarks are codified in RCW 47.01.440 while GHG 
emissions reduction benchmarks are codified under RCW 70.94.151, 70.94.161, and 
28B.50.273, in part. 

City GHG emissions by sector were calculated with guidance from the International Council for 
Local Environmental Initiatives (ICLEI) and various other city-wide sources, as recommended by 
the Department of Commerce, which are documented in a GHG emissions report in Appendix 
XX. Transportation activities in the City generate roughly 115,360 million annual miles travelled 
and account for 34% of the City’s emissions. Changes are needed to meet reduction targets for 
both VMT and GHG emissions. Opportunities include strategic land use planning in conjunction 
with transportation planning, and incentivizing electrification of transportation, building, and 
energy infrastructure. Grant funding and technical support are possible through State 
departments. The goals and policies in this sub-element support collaboration with regional and 
local stakeholders, pursue diverse grant funding opportunities, and local actions that can be 
taken to effectively reduce VMTs and GHG emissions.

Goal GHG-1: Encourage that buildings use renewable energy, conservation, and 
efficient technologies and practices to reduce greenhouse gas emissions.
GHG-1.1 Support programs that encourage additional net-zero greenhouse gas emission 

features for all new residential and commercial structures.

GHG-1.2 Maximize the use of renewable energy sources for the supply of electricity and 
heat to new and existing buildings.

GHG-1.3 Incorporate energy efficiency in the design of retrofitted, remodeled, or new City 
facilities, to the extent feasible.

GHG-1.4 Encourage energy efficiency in the design of retrofitted, remodeled, or new 
privately owned facilities.

Goal GHG-2: Prioritize the adaptive reuse of buildings, recognizing the 
emission‐reduction benefits of retaining existing buildings.
GHG-2.1 Encourage the preservation and reuse of existing buildings through incentives, 

such as expedited permit review.

GHG-2.2 Prioritize the preservation and weatherization of housing in overburdened 
communities, particularly at higher densities, to reduce emissions and increase 
resilience.
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Goal GHG-3: Reduce vehicle miles traveled to achieve greenhouse gas reduction 
goals.
GHG-3.1 Partner with WSDOT, Skagit Council of Governments (SCOG), and other 

agencies to support the implementation of travel demand management (TDM) 
programs and strategies.

GHG-3.2 Create a safe, well-connected, and attractive bicycle and pedestrian 
transportation network to encourage active transportation.

GHG-3.3 Identify existing barriers to providing connectivity of multi-modal trails, including a 
nexus between active bicycle and pedestrian pathways and open spaces. 

GHG 3.4 Evaluate where improvements can be made to improve 
shoulders, bike paths, and safe bicycle parking facilities and seek 
grant funding opportunities to increase connectivity. 

GHG-3.5 Work with WSDOT and SCOG to develop and maintain mobility 
hubs in transportation-efficient locations, especially in 
overburdened communities experiencing a scarcity of 
transportation alternatives.

GHG-3.6 Support active transportation and other multimodal types of 
transportation options in concurrency programs – both in 
assessment and mitigation.

Goal GHG-4: Expand electric vehicle infrastructure.
GHG-4.1 Incentivize electric vehicle charging infrastructure in all new and retrofitted 

buildings.

GHG 4.2 Incentivize new development to install electric vehicle charging infrastructure 
during construction.

GHG 4.3 Coordinate with the City’s Fire Department staff and Building Official to identify 
and reduce barriers to encouraging electric vehicle infrastructure.

Goal GHG-5: Improve the efficiency of transportation systems to reduce greenhouse 
gas emissions.
GHG-5.1 Coordinate with Skagit Transit to improve transit speed, connectivity, frequency, 

coverage, reliability and expand transit stops, particularly near commercial and 
employment areas.

GHG 5.2 Prioritize permitting for transit-oriented development (TOD) proposals.

Goal GHG-6: Develop targeted campaigns for recycling material with the highest 
GHG reduction impact (e.g., paper, metal, food waste).
GHG-6.1 Incentivize recycling of construction and demolition debris.

Mobility hubs are places that 
integrate transit, walking, and 
bicycling with other services and 
amenities like bike share, car 
share, scooter share, parcel 
pick up and drop off and other 
services and amenities. The 
hubs are tailored to the needs of 
people in the community who do 
not use a privately owned 
vehicle, do not drive, and need 
first- and last-mile transit 
connections (Source: WSDOT). 
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GHG-6.2 Use recycled materials in the construction of transportation and other 
infrastructure facilities.

GHG 6.3 Coordinate with the local job corps to create and sustain a business technical 
assistance program to increase recycling and reduce waste.

GHG 6.4 Increase education for composting programs to divert community organic waste 
from entering landfills.

Goal GHG-7: Maximize solar access of site design, where practicable, for new solar-
ready residential and commercial buildings.
GHG-7.1 Incentivize installation of solar panels on buildings with large rooftops, as well as 

within or over parking areas.

Goal GHG-8: Reduce greenhouse gas emissions from the transportation sector.
GHG-8.1 Prioritize and promote public transit expansion and use through coordination of 

land use and transportation planning. 

GHG-8.2 Prioritize converting public fleets to zero-emission vehicles. 

GHG-8.3 Implement multimodal transportation planning to reduce single-occupancy 
vehicle dependence and greenhouse gas emissions.

GHG Goal 9: Increase tree canopy cover to boost carbon sequestration, reduce heat 
islands, and improve air quality, prioritizing overburdened communities.
GHG-9.1 Improve and expand urban tree canopy to maximize or conserve carbon storage.

GHG-9.2 Maximize tree canopy coverage in surface parking lots.

GHG 9.3  Identify opportunities to enhance and preserve existing urban tree canopy to 
maintain or increase their carbon concentrations and avoid conversion of carbon-
rich ecosystems.
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City Council Agenda Item 

 

 

Agenda Item No.: m.2. 

Date: June 11, 2025 

From: Kelly Kohnken, Finance Director / City Clerk 

Subject: Business License Endorsement Municipal Code Update - Ordinance 2100-25 - 1st 
Read 

 
RECOMMENDED ACTION: 
First read, no recommended action. 
 
BACKGROUND/SUMMARY INFORMATION: 
The Finance and IT Committee began discussing a re-write to the Business License section of the 
municipal code in 2024. On February 26, 2025, and May 28, 2025, it was further discussed with the 
current committee.  

• Endorsement vs. Business License 
o We have made revisions throughout the proposed code to clarify that the city issues City 

of Sedro-Woolley endorsements on Washington State approved business licenses. The 
city endorsement authorizes the business to conduct business within city limits and 
regulates business activity to ensure public safety and code compliance. It also ensure the 
correct categorization with the state to appropriately capture sales tax revenue. 

• How should the city define a mobile vendor?  
o Proposed Revision: “Mobile vending” or “mobile vendor” means any person whether 

owner, agent, consignee, or employee, whether a resident of the city or not, who both 
solicits sales and provides the good(s) or service(s) outside of a permanent structure 
affixed to real property and who conducts business from a vehicle or other conveyance or 
temporary stand upon privately or publicly owned property.  A person so engaged shall 
not be relived from complying with the provisions of this chapter merely by reason of 
associating temporarily with a local dealer, trader, merchant or auctioneer, or by 
conducting such temporary business in connection with, as part of, or in the name of any 
local dealer, trader, merchant or auctioneer. 

o "...The below do not require mobile vendor endorsements... (2) Delivery businesses, such 
as Amazon, UPS, FedEx, and delivery vehicles restocking food and drink to other 
businesses (that engage in no or minimal supplementary sales from the delivery vehicle), 
(3) Businesses with vehicles that pick-up items to be serviced elsewhere, such as 
laundering. (4) Businesses with sales solicited over the phone or internet, and the goods 
or service are delivered or provided from a mobile vehicle to a location within city limits. 
For example, a locksmith or tow truck." 
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• Should the city have an exception for individuals renting out a smaller number of residential 
properties? For example, an owner of a duplex living in one side of the duplex and renting out 
the other. 

o "Following activities conducted within city... constitutes engaging in business... (a) 
Owning, renting, leasing, maintaining, or having the right to use, tangible personal 
property, intangible personal property, or real permanent or temporarily located in the 
city. This includes but is not limited hotels, motels, storage facilities, bed and breakfasts, 
equipment rental, renting apartments, mobile home parks, and renting residence." 

 
 
FISCAL IMPACT, IF APPROPRIATE: 
 
 
ATTACHMENTS: 
1. Ordinance No. 2100-25 Repealing and Replacing SWMC Ch. 5.04 Business Licenses DRAFT 
2. Current Code 
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Ordinance No. 2100-25 Repealing and Replacing Chapter 5.04 of the SWMC
Page 1 of 14

ORDINANCE NO. 2100-25
AN ORDINANCE OF THE CITY OF SEDRO-WOOLLEY, WASHINGTON, REPEALING 

AND REPLACING CHAPTER 5.04 “BUSINESS LICENSES” OF THE SEDRO-WOOLLEY 
MUNICIPAL CODE (SWMC)

WHEREAS, Sedro-Woolley Municipal Code Chapter 5.04 “Business Licenses” was last updated 
in 2022, with many sections last updated in 1993; and,

WHEREAS, at the February 26, 2025 Finance and IT Committee Meeting, the updates needed to 
this code chapter were introduced; and,
 
WHEREAS, notable items that were updated from the previous code chapter include the definition 
and stipulations for mobile vendors and for nonprofit organizations; 

NOW, THEREFORE, the City Council of the City of Sedro-Woolley do ordain as follows: 

Section One.  Chapter 5.04 “Business Licenses” of the Sedro-Woolley Municipal Code, last 
modified by Ord. 2023-22 § 1 in 2022, is hereby repealed in its entirety.

Section Two. A new Chapter 5.04 entitled “Business Licenses” is hereby added to Title 5 
“Business Licenses and Regulations”, to read as follows:

Sections:

5.04.010 Applicability.
5.04.020 Definitions – Generally.
5.04.021 Purposes.
5.04.030 Definition – “Engaging in Business.”
5.04.040 Business License – When Required.
5.04.041 Mobile Vendor.
5.04.042 Pawnbroker.
5.04.043 Taxicab.
5.04.044 Nonprofits.
5.04.050 Application and renewal.
5.04.060 Licensing fees.
5.04.070 Review of application – Approval or denial.
5.04.080 License expiration.
5.04.090 Penalty for late application or renewal.
5.04.100 License suspension or revocation.
5.04.110 Appeals.
5.04.120 Penalty for violation.
5.04.130 Examinations of business premises.
5.04.140 Fire inspection certificates.

5.04.010 Applicability.
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This chapter applies to:

A. Persons engaging in business within the city of Sedro-Woolley; and

B. Business license endorsements issued by the city of Sedro-Woolley, including 
those issued through the state Master License Service.

5.04.020 Definitions – Generally.

“Clerk” means the city clerk or such city employee or agent as the city administrator may designate 
to administer this title.

“Engaging in business” has the meaning found in SWMC 5.04.030.

“Person” includes the terms “company,” “corporation,” “individual,” “owner,” “partnership,” 
“proprietorship” and “sole proprietorship” and shall mean any individual, receiver, administrator, 
executor, assignee, trustee in bankruptcy, trust, estate, firm, joint venture, club, business trust, 
association, society, or group of individuals acting as a unit, whether mutual, cooperative, fraternal, 
religious, profit, nonprofit, or otherwise.

5.04.021 Purposes.

A. To provide revenue for municipal planning, policing, and regulatory purpose and 
to provide revenue to pay for the necessary expense required to issue the endorsement for 
and to regulate the businesses licensed.

B. The endorsement fees levied by this chapter shall be independent and separate from 
any permit fees now or hereafter required of any person to engage in any business by any 
ordinance of the city, regulating any business herein required to be endorsed, and all such 
businesses shall remain subject to the regulatory provisions of any such ordinance or 
ordinances now or hereafter in effect, and the person engaged in all such businesses shall 
be liable for the payment of any endorsement fees for which provision has been made 
herein.

C. The levy or collection of an endorsement fee upon any business shall not be 
construed to be a license or permit of the city to the person engaged therein, in the event 
such business shall be unlawful, illegal, or prohibited by the ordinances of the city or the 
laws of the state or the United States.

5.04.030 Definition – “Engaging in Business.”

A. The term “engaging in business” means commencing, conducting, or continuing 
in business, and also the exercise of corporate or franchise powers, as well as liquidating 
a business when the liquidators thereof hold themselves out to the public as conducting 
such business.
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B. This section sets forth examples of activities that constitute engaging in business in 
the city, and establishes safe harbors for certain of those activities so that a person who 
meets the criteria may engage in de minimis business activities in the city without having 
to pay a business license endorsement fee. The activities listed in this section are 
illustrative only and are not intended to narrow the definition of “engaging in business” in 
subsection A of this section. If an activity is not listed, whether it constitutes engaging 
in business in the city shall be determined by considering all the facts and circumstances 
and applicable law.

C. Without being all-inclusive, any one of the following activities conducted within 
the city by a person, or its employee, agent, representative, independent contractor, broker 
or another acting on its behalf constitutes engaging in business and requires a person to 
register and obtain a business license.

1. Owning, renting, leasing, maintaining, or having the right to use, or using, 
tangible personal property, intangible personal property, or real property 
permanently or temporarily located in the city. This includes but is not limited to 
hotels, motels, storage facilities, bed and breakfast, equipment rental, renting 
apartments, mobile home parks, and renting residence.

2. Owning, renting, leasing, using, or maintaining, an office, place of business, 
or other establishment in the city.

3. Soliciting sales, including door-to-door sales.

4. Making repairs or providing maintenance or service to real or tangible 
personal property, including warranty work and property maintenance.

5. Providing technical assistance or service, including quality control, product 
inspections, warranty work, or similar services on or in connection with tangible 
personal property sold by the person or on its behalf.

6. Installing, constructing, or supervising installation or construction of, real 
or tangible personal property.

7. Soliciting, negotiating, or approving franchise, license, or other similar 
agreements.

8. Collecting current or delinquent accounts.

9. Picking up and transporting tangible personal property, solid waste, 
construction debris, or excavated materials.

10. Providing disinfecting and pest control services, employment and labor pool 
services, home nursing care, janitorial services, appraising, landscape architectural 
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services, security system services, surveying, and real estate services including the 
listing of homes and managing real property.

11. Rendering professional services such as those provided by accountants, 
architects, attorneys, auctioneers, consultants, engineers, professional athletes, 
barbers, baseball clubs and other sports organizations, chemists, consultants, 
psychologists, court reporters, dentists, doctors, detectives, laboratory operators, 
teachers, veterinarians.

12. Training or recruiting agents, representatives, independent contractors, 
brokers or others, domiciled or operating on a job in the city, acting on its behalf, 
or for customers or potential customers.

13. Investigating, resolving, or otherwise assisting in resolving customer 
complaints.

14. In-store stocking or manipulating products or goods, sold to and owned by 
a customer, regardless of where sale and delivery of the goods took place.

15. Delivering goods in vehicles owned, rented, leased, used, or maintained by 
the person selling the goods, or another acting on its behalf. For example, a furniture 
business delivering a piece of furniture in the business truck, to a residence in city 
limits.

16. Common carriers delivering goods withing city limits, for example UPS, 
Amazon, and FedEx.

D. If a person, or its employee, agent, representative, independent contractor, broker 
or another acting on the person’s behalf, engages in no other activities in or with the city 
but the following, it need not register and obtain a business license endorsement:

1. Meeting with suppliers of goods and services as a customer;

2. Meeting with government representatives in their official capacity, other 
than those performing contracting or purchasing function;

3. Attending meetings, such as board meetings, retreats, seminars, and 
conferences, or other meetings wherein the person does not provide training in 
connection with tangible personal property sold by the person or on its behalf.

4. Renting tangible or intangible property as a customer when the property is 
not used in the city;

5. Attending, but not participating in, a “trade show” or “multiple vendor 
events.” Persons participating at a trade show;

Page 155 of 227



Ordinance No. 2100-25 Repealing and Replacing Chapter 5.04 of the SWMC
Page 5 of 14

6. Conducting advertising through the mail;

7. Soliciting sales by phone from a location outside the city;

8. Soliciting service sales by phone or internet, from a location outside the 
city, and solely providing the service remotely. For example, virtual therapy.

E. A seller located outside the city merely delivering goods into the city by means of 
common carrier, for example USPS, UPS, Amazon, or FedEx, is not required to register 
and obtain a business license endorsement; provided, that it engages in no 
other business activities in the city. Such activities do not include those in subsection D of 
this section.

F. Government agencies operating or providing services within city limits do not 
require a city of Sedro-Woolley business license endorsement.

G. The city expressly intends that engaging in business include any activity sufficient 
to establish nexus for purposes of applying the endorsement fee under the law and the 
Constitutions of the United States and the state of Washington. Nexus is presumed to 
continue as long as the taxpayer benefits from the activity that constituted the original 
nexus generating contact or subsequent contacts.

5.04.040 Business License Endorsement – When Required.

A. All entities “engaging in business” as defined in SWMC 5.04.030 within the city 
of Sedro-Woolley require a city business license endorsement.

1. A subcontractor engaging in business within the city of Sedro-Woolley 
must obtain a city business license endorsement. The license of a general contractor 
does not satisfy the licensing requirements for a subcontractor.

2. If business is transacted by one person at two or more separate locations 
within the city, each business location requires a separate endorsement.

3. If more than one business is conducted or operated on a single premises, a 
separate endorsement is required for each business.

B. Exemption for Businesses Located Outside the City.

1. Any person or business whose annual value of products, gross proceeds of 
sales, or gross income of the business in the city is equal to or less than $2,000 and 
who does not maintain a place of business within the city is exempt from the 
general business license endorsement requirements and fees in this chapter.

2. Such a business is not exempt from the regulatory special permits 
requirements of this title.
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C. The following are exempt from the requirement to obtain a city business license 
endorsement:

1. Garage sales, lawn sales, rummage sales, or any other similar casual sale of 
tangible personal property conducted on an infrequent basis not to exceed three 
times per each calendar year and not to exceed two consecutive days at one time;

2. Running an estate sale (estate sales by a professional company would be 
considered engaging in business);

3. Persons selling personal property or providing a service pursuant to an order 
or process of a court of competent jurisdiction;

4. Persons acting in accordance with their powers and duties as public 
officials;

5. A farmer, gardener, or other person, who sells, delivers, or peddles any 
fruits, vegetables, berries, butter, eggs, fish, milk, poultry, meats, or any farm 
produce or edibles raised, caught, produced, or manufactured by such person;

6. Working from home as a remote employee;

7. Conducting advertising through social media; 

8. Minor engaged in babysitting, newspaper delivery, lemonade stands, lawn 
mowing, and similar activities;

9. Vendors in a temporary bazaar or community fair, including mobile 
vendors, for which a special event permit has been given to the sponsor thereof, 
provided the necessary fire inspection and health/food safety inspections have 
occurred.

D. A business license endorsement is not transferable.

1. No licensee may allow another person to operate a business under or display 
the license issued to their business, nor may another person operate under or 
display the license issued to another business.

2. A person who acquires an existing business must apply for a city business 
license endorsement before commencing business within the city with 
that business.

3. A licensee must report a change of location of the business to the state 
Master License Service, in coordination with the city clerk.
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4. A change of the location of a business requires approval by the city 
before business may commence at the new location, and may require submitting a 
new master application and payment of fees.

E. A city business license endorsement does not convey the city’s permission to 
conduct a prohibited activity or other violation. The city may not be held liable for the 
actions of any licensed business by virtue of having issued a endorsement to 
conduct business.

F. An applicant or licensee must permit reasonable inspections of 
the business premises by governmental authorities for the purpose of enforcing the 
provisions of this chapter.

5.04.041 Mobile Vendor.

A. “Mobile vending” or “mobile vendor” means any person whether owner, agent, 
consignee, or employee, whether a resident of the city or not, who both solicits sales and 
provides the good(s) or service(s) outside of a permanent structure affixed to real property 
and who conducts business from a vehicle or other conveyance or temporary stand upon 
privately or publicly owned property.  A person so engaged shall not be relived from 
complying with the provisions of this chapter merely by reason of associating temporarily 
with a local dealer, trader, merchant or auctioneer, or by conducting such temporary 
business in connection with, as part of, or in the name of any local dealer, trader, merchant 
or auctioneer.

The following are considered mobile vending:

1. Food truck

2. Ice cream truck

3. Coffee cart

4. Street vendor selling food, beverages, or other items

5. Mobile vendors on private property

6. Open air vending not attached to a business with a fixed location

B. The below do not require mobile vendor endorsements.

1. Vendors in a temporary bazaar, community fair that have been approved 
through the special events process, including mobile vendors, for which a master 
business license endorsement has been given to the sponsor thereof, provided the 
necessary fire inspection and health/food safety inspections have occurred;
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2. Delivery businesses, such as Amazon, UPS, FedEx, and delivery vehicles 
restocking food and drink to other businesses (that engage in no or minimal 
supplementary sales from the delivery vehicle).

3. Businesses with vehicles that pick-up items to be serviced elsewhere, such 
as laundering.

4. Businesses with sales solicited over the phone or internet, and the goods or 
service are delivered or provided from a mobile vehicle to a location within city 
limits. For example, a locksmith or tow truck.

C. Mobile vendors on public streets must meet the following conditions:
1. The vehicle must be legally parked and cannot use more than a single 
designated parking space; 

2. The vehicle or cart may not obstruct any street or sidewalk for the passage 
of other vehicles or pedestrian or result in noncompliance with the Americans with 
Disabilities Act as Amended (ADAAA); 

3. The vehicle must not operate in a single location for more than ten minutes 
at a time. For the purposes of this section, one location is defined as one city block 
(for example, the ice cream truck selling ice cream and frozen novelties from block 
to block).

D. Subsection 5.04.41 C 1 and 3 does not apply to mobile vendors as part of a 
temporary bazaar or community fair as approved through the special events process. It also 
does not apply to the Sedro-Woolley Farmers Market. 

E. Mobile vending is allowed on private property when invited by the property owner. 
If the mobile vendor serves food, it must not be located within one hundred feet of an 
existing restaurant without the restaurant owner’s consent.

F. Nothing in this section shall relieve any person who is operating as a mobile vendor 
from compliance with all other requirements of the Sedro-Woolley Municipal Code, 
including, but not limited to, for example, zoning, sewer, and mandatory solid waste 
service requirements.

5.04.042 Pawnbroker.

No person shall be issued an endorsement to operate as a pawnbroker unless they possess the 
following qualifications:

A. Is at least twenty-one years of age;

B. Is a resident of the state of Washington for at least six months prior to filing 
application;
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C. Has not been convicted of any offense involving moral turpitude or intent to defraud 
or any property crime, within three years prior to the time of application;

1. When an application for an endorsement to operate as a pawnbroker, duly 
signed and notarized, and accompanied by required information, has been received 
by the police chief, they shall investigate the statement contained therein and may 
obtain such other information concerning the applicant’s character, integrity, 
personal habits, past conduct and general suitability to maintain a pawnshop within 
the city.

2. Each application for a pawnbroker’s endorsement shall be accompanied by 
a complete set of fingerprints of the applicant, utilizing a fingerprint form provided 
by the city police department.

3. All applications shall become null and void after sixty days from the date 
of filing if the application for any reason is denied or is not obtained by the 
applicant.

5.04.043. Taxicab.

A. No taxicab endorsement or driver’s permit shall be issued to any person who:

1. Has been convicted of an offense of such a nature to indicate that he or she 
is unfit to hold an endorsement or a permit;

2. Is guilty of committing two or more offenses for which mandatory 
revocation of driver’s license is provided by law;

3. Has been convicted of manslaughter resulting from the operation of a motor 
vehicle or convicted of negligent homicide;

4. Is intemperate or addicted to the use of narcotics.

B. Any endorsement or permit issued may be revoked if the holder is found guilty of 
the above-mentioned disabilities or physically or mentally unfit upon complaint of the 
police chief or a committee of the city council designated for that purpose by the council 
as a whole, at which hearing the holder or licensee may appear and be heard on his own 
behalf.

C. No person may be issued a taxicab endorsement or driver’s permit within one year 
after his conviction in any local, state, or federal court or authority, of the violation of any 
ordinance or law pertaining to the sale or possession of alcoholic beverages, and any license 
or permit issued shall be revoked for one year upon the conviction of the holder of a 
violation of local, state, or federal ordinances, laws, or regulations pertaining to the sale or 
possession of alcoholic beverages.
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D. The payment of such endorsement fee shall permit the owner or operator to operate 
as many taxicabs under one endorsement as he may desire.

E. Nothing herein contained shall prevent the operator of a taxicab endorsed to operate 
in another city or town or within this or other county, from entering and leaving the city 
for picking up or depositing passengers in the usual course of business.

5.04.044. Nonprofits.

A. Nonprofit Business License Endorsement. Businesses and organizations which 
have IRS 501(c)(3) nonprofit tax status, for activities within the scope of their IRS 
501(c)(3) purpose, are exempted from any fees in this chapter; however, they are not 
exempted from registering with the city of Sedro-Woolley; provided, that:

1. The organization shall provide proof of IRS 501(c)(3) status;

2. The activity shall not include the sale of food, beverages, cigarettes or 
gambling; and

3. The owner of property used for this exempt purpose shall obtain a fire 
inspection certificate if required by this chapter.

B. The endorsement required by this chapter shall have a term as established by the 
state of Washington Business Licensing Service, in cooperation with the city.

C. Each branch establishment or separate location of a business conducted by any 
person shall, for the purpose thereof, be a separate business and subject to 
the license therefor provided for herein.

D. If any person be engaged in operating or carrying on in the city more than 
one business, then such person shall pay the endorsement herein prescribed for as many of 
said businesses as are carried on by such person.

E. A change of physical location of a business inside the city will require approval by 
the city before business may commence at the new location, and may require the filing of 
a new master business application.

5.04.050 Application and renewal.

An application for a city business license endorsement or renewal must be filed via a master 
application through the State Department of Licensing’s Master License Service.

A. An application may only be for a single city business license endorsement. 
Each endorsement requires a separate application.
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B. The applicant must pay the filing fee as listed in the master fee schedule adopted by 
resolution of the city council and any State Master License Service’s handling fees.

5.04.060 Licensing fees.

A. General Business License Endorsement. All persons engaged in business in the city 
shall pay an annual basic license fee as listed in the master fee schedule adopted by 
resolution of the city council.

B. Regulatory Business License Endorsement. Each person engaged in the following 
businesses in the city shall pay an additional annual endorsement fee, as listed in the master 
fee schedule adopted by resolution of the city council, as indicated below:

1. Businesses, clubs or societies selling or serving beer, wine and/or spirits, or 
selling cannabis, operating under license or authority of the Washington State 
Liquor and Cannabis Board;

2. Mobile vendors;

3. Pawnbrokers;

4. Taxicabs;

5. Nonprofits.

C. For purposes of the license by this chapter, any person or business whose annual 
value of products, gross proceeds of sales, or gross income of the business in the city is 
equal to or less than two thousand dollars ($2,000.00) and who does not maintain a place 
of business within the city, is exempt from city business licensing fees. The exemption 
does not apply to regulatory endorsements or activities that require a specialized permit.

5.04.070 Review of application – Approval or denial.

A. The clerk must, when appropriate, refer applications to the community 
development department, the police department, fire department or other governmental 
agencies for their review.

B. The clerk must approve an application for a business license endorsement that 
complies with this chapter and other provisions of the Sedro-Woolley Municipal Code.

C. If the clerk denies an application, the clerk must notice to the applicant of the denial 
of their endorsement. 

5.04.080 Endorsement expiration.
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Each city business endorsement must include an expiration date as determined by the 
Master License Service in coordination with the city. 

5.04.090 Penalty for late application or renewal.

A. Endorsements must be renewed annually on or before the expiration date, or 
expiration of any prorated period. Failure to renew a business license endorsement by 
the endorsement expiration date may result in the assessment of a late renewal penalty 
(outlined in the city’s master fee schedule adopted by resolution of the city council), and 
may lead to the revocation of the city endorsement.

B. Revocation of a endorsement due to nonrenewal requires reapplication for the 
city endorsement, and approval by the city before the revoked business may continue 
operation within the city. 

5.04.100 Endorsement suspension or revocation.

A. The clerk may suspend or revoke a business license endorsement when the licensee 
or any of its officers, directors, agents, owners, or employees fails or have failed to:

1. Maintain the endorsed premises or business activity in compliance with 
applicable health, building, fire, zoning (including legal nonconforming uses) or 
safety laws, ordinances, or regulations;

2. Comply with the requirements of this chapter. Any suspension shall remain 
in effect until the conditions causing the suspension are cured and reasonable 
measures are taken to ensure that those conditions will not recur; or

3. Renew a business license endorsement within 120 days after the expiration 
date of the endorsement.

B. The clerk must give notice to the license-holder of the suspension or revocation of 
their endorsement. 

5.04.110 Appeals.

A. The applicant or license-holder may appeal the clerk’s decision to the city hearing 
examiner by:

1. Filing written notice of appeal to the clerk within seven calendar days; and

2. Paying the appropriate fee.

B. The hearing examiner may overturn or modify the clerk’s decision if it is clearly 
erroneous, and must issue its decision within 30 days of the date the appeal is received. 
The hearing examiner’s review of the appeal is not subject to a hearings proceeding.
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5.04.120 Penalty for violation.

Violation of any requirement of this chapter not otherwise specified is a class 1 civil infraction and 
may also be enforced pursuant to SWMC Title 18.

5.04.130 Examinations of business premises.

City officials shall have the authority to investigate and examine all places of business licensed or 
subject to endorsement under this chapter at any reasonable time for the purpose of determining 
whether such place of business is complying with the provisions of this chapter. 

5.04.140 Fire inspection certificates.

A. The owner of nonresidential, commercial, industrial, or multifamily residential 
structures on real property shall obtain a fire inspection certificate for each property from 
the Sedro-Woolley fire department.

B. For purposes of this chapter, multifamily residential rental property shall be defined 
as a building containing three or more dwelling units or a single dwelling unit in a building 
used primarily for nonresidential purposes. Hotel, motel, and “bed and breakfast” facilities 
shall be considered commercial facilities.

C. The owner of the real property shall be primarily responsible for obtaining the fire 
inspection certificate; however, the tenant or lessee may obtain the fire inspection 
certificate for the owner, as the owner’s agent. 

Section Three. Severability. If any provision of this Ordinance or its application to any person or 
circumstance is held invalid, the remainder of the Ordinance or the application of the provision to 
other persons or circumstances is not affected. 

Section Four. Authority to Make Necessary Corrections. The City Clerk and the codifiers of this 
Ordinance are authorized to make necessary corrections to this Ordinance including, but not 
limited to, the correction of scrivener's clerical errors, references, ordinance numbers, 
section/subsection numbers, and any references thereto.

Section Five. Effective Date. This Ordinance shall be in full force and effect five days after 
publication. 

PASSED AND ADOPTED by the City Council of the City of Sedro-Woolley, Washington, on 
this 25th day of June, 2025.

______________________
Julia Johnson, Mayor
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ATTEST:

___________________________
Kelly Kohnken, City Clerk

APPROVED AS TO FORM:

_______________________
Nikki Thompson, City Attorney
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Chapter 5.04
BUSINESS LICENSES*

Sections:

5.04.010    Definitions.

5.04.020    Purposes.

5.04.030    License fees.

5.04.035    Fee exemption.

5.04.040    Procedure for obtaining license.

5.04.050    Examinations of business premises.

5.04.055    Fire inspection certificates.

5.04.060    Penalties.

5.04.070    Additional remedies.

5.04.080    License—Compliance—Revocation.

5.04.090    License—Needed for defense.

5.04.100    Home occupation business.

5.04.320    Repealed.

5.04.330    Unpaid license fee.

5.04.360    Exemptions.

5.04.380    Publishers.

5.04.420    Duties of the city clerk.

*    Prior ordinance history: 373, 376, 391, 403, 509, 595, 598, 605, 865, 880, 948, 949, 950, 960, 
966, 972 and 978.

5.04.010 Definitions.

The following terms when used in this chapter shall have the meanings designated below:

A.    “Person” means all individuals, partnerships, domestic and foreign corporations, 
associations, syndicates, joint ventures, and societies transacting and carrying on any business in 
the city of Sedro-Woolley, Washington.

B.    Engaging in Business.
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1.    The term “engaging in business” means commencing, conducting, or continuing in business, 
and also the exercise of corporate or franchise powers, as well as liquidating a business when the 
liquidators thereof hold themselves out to the public as conducting such business.

2.    This section sets forth examples of activities that constitute engaging in business in the city, 
and establishes safe harbors for certain of those activities so that a person who meets the criteria 
may engage in de minimis business activities in the city without having to pay 
a business license fee. The activities listed in this section are illustrative only and are not 
intended to narrow the definition of “engaging in business” in subsection (B)(1) of this section. If 
an activity is not listed, whether it constitutes engaging in business in the city shall be 
determined by considering all the facts and circumstances and applicable law.

3.    Without being all-inclusive, any one of the following activities conducted within the city by 
a person, or its employee, agent, representative, independent contractor, broker or another acting 
on its behalf, constitutes engaging in business and requires a person to register and obtain 
a business license:

a.    Owning, renting, leasing, maintaining, or having the right to use, or using, tangible personal 
property, intangible personal property, or real property permanently or temporarily located in the 
city.

b.    Owning, renting, leasing, using, or maintaining, an office, place of business, or other 
establishment in the city.

c.    Soliciting sales.

d.    Making repairs or providing maintenance or service to real or tangible personal property, 
including warranty work and property maintenance.

e.    Providing technical assistance or service, including quality control, product inspections, 
warranty work, or similar services on or in connection with tangible personal property sold by 
the person or on its behalf.

f.    Installing, constructing, or supervising installation or construction of, real or tangible 
personal property.

g.    Soliciting, negotiating, or approving franchise, license, or other similar agreements.

h.    Collecting current or delinquent accounts.

i.    Picking up and transporting tangible personal property, solid waste, construction debris, or 
excavated materials.

j.    Providing disinfecting and pest control services, employment and labor pool services, home 
nursing care, janitorial services, appraising, landscape architectural services, security system 

Page 167 of 227



CURRENT CODE

services, surveying, and real estate services including the listing of homes and managing real 
property.

k.    Rendering professional services such as those provided by accountants, architects, attorneys, 
auctioneers, consultants, engineers, professional athletes, barbers, baseball clubs and other sports 
organizations, chemists, consultants, psychologists, court reporters, dentists, doctors, detectives, 
laboratory operators, teachers, veterinarians.

l.    Meeting with customers or potential customers, even when no sales or orders are solicited at 
the meetings.

m.    Training or recruiting agents, representatives, independent contractors, brokers or others, 
domiciled or operating on a job in the city, acting on its behalf, or for customers or potential 
customers.

n.    Investigating, resolving, or otherwise assisting in resolving customer complaints.

o.    In-store stocking or manipulating products or goods, sold to and owned by a customer, 
regardless of where sale and delivery of the goods took place.

p.    Delivering goods in vehicles owned, rented, leased, used, or maintained by the person or 
another acting on its behalf.

4.    If a person, or its employee, agent, representative, independent contractor, broker or another 
acting on the person’s behalf, engages in no other activities in or with the city but the following, 
it need not register and obtain a business license:

a.    Meeting with suppliers of goods and services as a customer.

b.    Meeting with government representatives in their official capacity, other than those 
performing contracting or purchasing functions.

c.    Attending meetings, such as board meetings, retreats, seminars, and conferences, or other 
meetings wherein the person does not provide training in connection with tangible personal 
property sold by the person or on its behalf. This provision does not apply to any board of 
director member or attendee engaging in business such as a member of a board of directors who 
attends a board meeting.

d.    Renting tangible or intangible property as a customer when the property is not used in the 
city.

e.    Attending, but not participating in, a trade show or multiple vendor events. Persons 
participating at a trade show shall review the city’s trade show or multiple vendor event 
ordinances.

f.    Conducting advertising through the mail.
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g.    Soliciting sales by phone from a location outside the city.

5.    A seller located outside the city merely delivering goods into the city by means of common 
carrier is not required to register and obtain a business license; provided, that it engages in no 
other business activities in the city. Such activities do not include those in subsection (B)(4) of 
this section.

The city expressly intends that engaging in business include any activity sufficient to establish 
nexus for purposes of applying the license fee under the law and the Constitutions of the United 
States and the state of Washington. Nexus is presumed to continue as long as the taxpayer 
benefits from the activity that constituted the original nexus generating contact or subsequent 
contacts.

6.    Engaging in business does not include:

a.    Vendors in a temporary bazaar or community fair, including mobile vendors, for which a 
master license has been given to the sponsor thereof.

b.    Rental or lease of real property by an owner; provided, that the owner of any structure on 
real property shall obtain a fire inspection certificate for each property from the Sedro-Woolley 
fire department if required by this chapter; and provided, that any business on the property shall, 
if otherwise required by Section 5.40.030, obtain a business license. Rentals with added services, 
including but not limited to hotels, motels, storage facilities, and bed and breakfasts, shall obtain 
a business license.

c.    Minors engaged in babysitting, newspaper delivery, lemonade stands, lawn mowing, and 
similar activities.

d.    Farmers selling their own produce.

C.    “Mobile vending” or “mobile vendors” means sales of services and/or merchandise 
including food that occurs at or in a mobile vehicle, cart, trailer or similar vehicle that can be 
moved from location to location, but not including, however, the following:

1.    Mobile vending that occurs during and as a part of community events, which include 
Founders’ Day, Blast from the Past, Loggerodeo, 4th of July, Thanksgiving, City of Lights 
Festival, and such other events as the city council may from time to time designate.

2.    Mobile vending on private property when invited by the property owner for the limited 
purpose of serving the business and employees of the business on private property (for example, 
the mobile food vendor being invited to serve a manufacturing company’s employees).

3.    Mobile vending on public streets provided the following conditions are met: (a) the vehicle 
must be legally parked and cannot use more than a single designated parking space; (b) the 
vehicle or cart may not obstruct any street or sidewalk for the passage of other vehicles or 
pedestrians or result in noncompliance with the Americans with Disabilities Act as Amended 
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(ADAAA); (c) the vehicle must not operate in a single location for more than ten minutes at a 
time. For purposes of this section, one location is defined as one city block (for example, the ice 
cream truck selling ice cream and frozen novelties from block to block).

4.    “Open air vending,” which means the sales of services and/or merchandise including food 
that occurs at a table or other temporary location that is an integral extension of an already 
existing permanently sheltered business. Open air vending does not include garage sales.

5.    Mobile vending which occurs as part of a special event as defined in Chapter 12.44.

D.    The agent or agents of a nonresident proprietor engaged in a business for which a license is 
required by this chapter shall be liable for the payment of the fee thereon as herein provided and 
for the penalties for failure to pay the same or to comply with the provisions of this chapter to the 
extent and with like effect as if such agent or agents were themselves proprietors.

E.    “Extension vending” means sales of services and/or merchandise including food that occurs 
at or in a mobile vehicle, cart, trailer or similar vehicle that can be moved from location to 
location but is licensed to vend in a single, fixed location that provides access for employees and 
customers to plumbed restroom facilities and tables and chairs.

F.    “Director” means the finance director of the city of Sedro-Woolley. (Ord. 1904-18 §§ 1, 2, 
2018; Ord. 1882-17 § 1, 2017; Ord. 1726-11 § 1, 2011; Ord. 1721-11 § 1 (part), 2011: 
Ord. 1422-02 § 1, 2002: Ord. 1192 § 1 (part), 1993)

5.04.020 Purposes.

A.    To provide revenue for municipal planning, policing, and regulatory purposes and to 
provide revenue to pay for the necessary expense required to issue the license for and to regulate 
the businesses licensed.

B.    The license fees levied by this chapter shall be independent and separate from any permit 
fees now or hereafter required of any person to engage in any business by any ordinance of the 
city, regulating any business herein required to be licensed, and all such businesses shall remain 
subject to the regulatory provisions of any such ordinances or ordinances now or hereinafter in 
effect, and the persons engaged in all such businesses shall be liable for the payment of 
any license fees for which provision has been made herein.

C.    The levy or collection of a license fee upon any business shall not be construed to be 
a license or permit of the city to the person engaged therein to engage therein, in the event 
such business shall be unlawful, illegal, or prohibited by the ordinances of the city or the laws of 
the state or the United States. (Ord. 1721-11 § 1 (part), 2011: Ord. 1192 § 1 (part), 1993)

5.04.030 License fees.
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A.    No person shall engage in business in the city without first having applied for, paid for and 
obtained the license therefor for the current year, as provided herein, and without having first 
complied with any and all applicable provisions of this chapter.

B.    Regulatory Business License. Each person engaged in the following businesses in the city 
shall pay an annual basic license fee as indicated below:

1.    Businesses, clubs or societies selling or serving beer, wine and/or spirits, operating 
under license or authority of the Washington State Liquor and Cannabis Board, an 
annual license fee as listed in the master fee schedule adopted by resolution of the city council.

2.    Pawnbrokers. An annual license fee as listed in the master fee schedule adopted by 
resolution of the city council and no person shall be issued a license to operate as a pawnbroker 
unless he or she possesses the following qualifications:

a.    Is at least twenty-one years of age;

b.    Is a resident of the state of Washington for at least six months prior to filing application;

c.    Has not been convicted of any offense involving moral turpitude or intent to defraud or any 
property crime, within three years prior to the time of application.

i.    When an application for a license to operate as a pawnbroker, duly signed and notarized, and 
accompanied by required information, has been received by the police chief, he shall investigate 
the statements contained therein and may obtain such other information concerning the 
applicant’s character, integrity, personal habits, past conduct and general suitability to maintain a 
pawnshop within the city.

ii.    Each application for a pawnbroker’s license shall be accompanied by a complete set of 
fingerprints of the applicant, utilizing a fingerprint form provided by the city police department.

iii.    All applications shall become null and void after sixty days from the date of filing if the 
application for any reason is denied or is not obtained by the applicant.

3.    Mobile Vendors. An annual license fee as listed in the master fee schedule adopted by 
resolution of the city council and compliance with the following requirements:

a.    Mobile vending is allowed on private property when invited by the property owner. If the 
mobile vendor serves food, it must not be located with one hundred feet of an existing restaurant 
without the restaurant owner’s consent; and

b.    Mobile vending is allowed on public streets provided the following conditions are met: (i) 
the vehicle must be legally parked and cannot use more than a single designated parking space; 
(ii) the vehicle or cart may not obstruct any street or sidewalk for the passage of other vehicles or 
pedestrians or result in noncompliance with the Americans with Disabilities Act, as amended 
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(ADA); (iii) the vehicle must not operate in a single location for more than ten minutes at a time. 
For purposes of this section, one location is defined as one city block; and

c.    Nothing in this section shall relieve any person who is operating as a mobile vendor from 
compliance with all other requirements of the Sedro-Woolley Municipal Code, including, but not 
limited to, for example, zoning, sewer, and mandatory solid waste service requirements.

4.    Taxicabs.

a.    An annual license fee as listed in the master fee schedule adopted by resolution of the city 
council and no taxicab license or driver’s permit shall be issued to any person who:

i.    Has been convicted of an offense of such a nature to indicate that he or she is unfit to hold 
a license or a permit;

ii.    Is guilty of committing two or more offenses for which mandatory revocation of 
driver’s license is provided by law;

iii.    Has been convicted of manslaughter resulting from the operation of a motor vehicle or 
convicted of negligent homicide;

iv.    Is intemperate or addicted to the use of narcotics.

b.    Any license or permit issued may be revoked if the holder is found guilty of the above-
mentioned disabilities or physically or mentally unfit upon complaint of the police chief or a 
committee of the city council designated for that purpose by the council as a whole, at which 
hearing the holder or licensee may appear and be heard on his own behalf.

c.    No person may be issued a taxicab license or driver’s permit within one year after his 
conviction in any local, state, or federal court or authority, of the violation of any ordinance or 
law pertaining to the sale or possession of alcoholic beverages, and any license or permit issued 
shall be revoked for one year upon the conviction of the holder of a violation of local, state, or 
federal ordinances, laws, or regulations pertaining to the sale or possession of alcoholic 
beverages.

d.    The payment of such license fee shall permit the owner or operator to operate as many 
taxicabs under one license as he may desire.

e.    Nothing herein contained shall prevent the operator of a taxicab licensed to operate in 
another city or town or within this or other county, from entering and leaving the city for picking 
up or depositing passengers in the usual course of business.

5.    Extension Vendors. An annual license fee as listed in the master fee schedule adopted by 
resolution of the city council per location and compliance with the following requirements:

a.    Extension vending is allowed only on private property when invited by the property owner; 
and
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b.    Nothing in this section shall relieve any person who is operating as an extension vendor 
from compliance with all other requirements of this code, including, but not limited to, for 
example, zoning, sewer, and mandatory solid waste service requirements.

6.    Businesses growing, processing or selling marijuana operating under license or authority of 
the Washington State Liquor and Cannabis Board, an annual license fee as listed in the master 
fee schedule adopted by resolution of the city council.

C.    General Business License. All persons engaged in business in the city not included in 
regulatory or nonprofit business license sections shall pay an annual basic license fee as listed in 
the master fee schedule adopted by resolution of the city council.

D.    Nonprofit Business License. Businesses and organizations which have IRS 501(c)(3) 
nonprofit tax status, for activities within the scope of their IRS 501(c)(3) purpose, are exempted 
from any fees in this chapter; however, they are not exempted from registering with the city of 
Sedro-Woolley; provided, that:

1.    The organization shall provide proof of IRS 501(c)(3) status;

2.    The activity shall not include the sale of food, beverages, cigarettes or gambling; and

3.    The owner of property used for this exempt purpose shall obtain a fire inspection certificate 
if required by this chapter.

E.    The license required by this chapter shall have a term as established by the state of 
Washington BLS, in cooperation with the city.

F.    Each branch establishment or separate location of a business conducted by any person shall, 
for the purpose thereof, be a separate business and subject to the license therefor provided for 
herein.

G.    If any person be engaged in operating or carrying on in the city more than one business, 
then such person shall pay the license herein prescribed for as many of said businesses as are 
carried on by such person.

H.    A change of physical location of a business inside the city will require approval by the city 
before business may commence at the new location, and may require the filing of a new 
master business application. (Ord. 2023-22 § 1, 2022; Ord. 2013-22 § 10, 2022; Ord. 1904-
18 § 4, 2018: Ord. 1882-17 § 2, 2017; Ord. 1721-11 § 1 (part), 2011: Ord. 1422-02 § 2, 2002: 
Ord. 1408-01 § 1, 2001: Ord. 1192 § 1 (part), 1993)

5.04.035 Fee exemption.

For purposes of the license by this chapter, any person or business whose annual value of 
products, gross proceeds of sales, or gross income of the business in the city is equal to or less 
than two thousand dollars and who does not maintain a place of business within the city, shall 
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submit a business license registration to the director or designee. The threshold does not apply to 
regulatory license requirements or activities that require a specialized permit. (Ord. 1904-18 § 3, 
2018)

5.04.040 Procedure for obtaining license.

A.    All licenses shall be issued and renewed by the State of Washington Department of 
Revenue Business Licensing Service (BLS). Building and fire inspections and approvals must be 
issued before an initial business license is issued. All licenses and permits are subject to 
revocation at any time by the council for cause.

B.    Application for the business license shall be made by submitting a completed 
master business application, and any appropriate addenda forms to the BLS, in cooperation with 
the city. Said application shall be accompanied by payment of all respective license fees due for 
that application and the BLS application handling fee.

C.    No license issued to do business within the limits of the city shall be transferable. Only the 
individuals to whom the license is issued shall be eligible to operate on that license.

D.    All persons operating on or doing business under license issued by 
the Business Licensing Service shall, at all times, keep such license either on their person or 
properly displayed while so operating within the city limits.

E.    Issuance of a business license shall not relieve the applicant from the need to comply with 
all other applicable city ordinances. (Ord. 1721-11 § 1 (part), 2011: Ord. 1192 § 1 (part), 1993)

5.04.050 Examinations of business premises.

City officials shall have the authority to investigate and examine all places 
of business licensed or subject to license under this chapter at any reasonable time for the 
purpose of determining whether such place of business is complying with the provisions of this 
chapter. (Ord. 1721-11 § 1 (part), 2011: Ord. 1192 § 1 (part), 1993)

5.04.055 Fire inspection certificates.

A.    The owner of nonresidential, commercial, industrial, or multifamily residential structures on 
real property shall obtain a fire inspection certificate for each property from the Sedro-Woolley 
fire department.

B.    For purposes of this chapter, multifamily residential rental property shall be defined as a 
building containing three or more dwelling units or a single dwelling unit in a building used 
primarily for nonresidential purposes. Hotel, motel, and “bed and breakfast” facilities shall be 
considered commercial facilities.
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C.    The owner of the real property shall be primarily responsible for obtaining the fire 
inspection certificate; however, the tenant or lessee may obtain the fire inspection certificate for 
the owner, as the owner’s agent. (Ord. 1721-11 § 1 (part), 2011: Ord. 1422-02 § 3, 2002)

5.04.060 Penalties.

A.    Failure to renew the license on or before the expiration date established by 
the Business Licensing Service may result in the charge of a delinquent renewal penalty or the 
cancellation of the license. If a license is cancelled, filing of a new master business application, 
payment of all appropriate fees and reapproval by the city may be required in order to continue 
conducting business in the city.

B.    Nothing herein contained shall be taken or construed as vesting any right in any license as a 
contract obligation on the part of the city as to the amount of the fee hereunder. Other or 
additional taxes or fees and the fees herein provided for may be increased or decreased and 
additional or other fees provided for and levied in any and all instances at any time by the city.

C.    The conviction of any person for violation of any of the provisions of this chapter shall not 
operate to relieve such person from paying any fee or penalty thereupon for which such person 
shall be liable, nor shall the payment of any such fee be a bar to or prevent prosecution in the city 
court of any complaint for the violation of any of the provisions of this chapter.

D.    All persons, firms and corporations who perform labor, services and construction within the 
city (as provided in Rule II, WAC 458-20-145), shall report the city “Location Code Number 
2908” on their sales/excise tax returns to the state of Washington Department of Revenue. On 
any violation hereof, the amount of local sales and use taxes due the city shall be paid to the city 
by the violator, together with a penalty of one hundred percent in addition to all other penalties, 
fines and remedies provided in this chapter. (Ord. 1721-11 § 1 (part), 2011: Ord. 1670-10 § 2, 
2010; Ord. 1192 § 1 (part), 1993)

5.04.070 Additional remedies.

A.    In addition to the penalties provided in this chapter and as separate and distinct remedies, 
the city may sue in any court of competent jurisdiction to obtain a judgment and enforce 
collection thereof by execution for any license fee or tax due under this chapter.

B.    The city may seek an injunction prohibiting a person from engaging in any 
unlicensed business.

C.    In any action or suit authorized by this section, the city, if it prevails, shall recover a 
reasonable attorney’s fee to be set by the court, in addition to its costs and disbursements. 
(Ord. 1721-11 § 1 (part), 2011: Ord. 1192 § 1 (part), 1993)

5.04.080 License—Compliance—Revocation.
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Every license shall be taken and held subject to all of the ordinances and police regulations of the 
city existing at the time of the issuance thereof, and also subject to revocation by the city council 
at their discretion at any time upon refunding the price paid, proportionately for the unexpired 
term of such license; and upon conviction of any license for the violation of any ordinance 
regulating the licensed business, the city council shall have power to revoke the license without 
notice and without repayment of the unearned portion of the license fee, whereupon 
the license shall be forfeited. The conditions contained in this section shall constitute a part of 
each license issued by the city. (Ord. 1721-11 § 1 (part), 2011: Ord. 1192 § 1 (part), 1993)

5.04.090 License—Needed for defense.

Upon the trial of any action brought for the violation of any license ordinance of the city, the 
defendant shall be deemed not to have procured or have in force the required license unless he 
produces such license in court and proves that the same has been properly issued and the fee 
therefor paid, and in any such action the fact that the defendant has represented himself as 
engaging in any business or calling for which a license is required shall be conclusive evidence 
of the liability of the defendant to pay for such license and procure the issuance thereof. 
(Ord. 1721-11 § 1 (part), 2011: Ord. 1192 § 1 (part), 1993)

5.04.100 Home occupation business.

A business owner intending to conduct business from a residence located within the city must 
provide proof of residency within the city and obtain approval per Chapter 17.68. The proof of 
residency and home occupation permit application must be filed directly with the city separate 
from the master business application submitted to the Business Licensing Service, and must be 
received and approved by the city before the business license application can be approved. 
(Ord. 1721-11 § 1 (part), 2011)

5.04.320 Public utilities.

Repealed by Ord. 1721-11. (Ord. 1192 § 1 (part), 1993)

5.04.330 Unpaid license fee.

Any license fee or tax which shall become due and owing to the city, whether imposed by this 
chapter or any other license ordinance, shall constitute and remain an indebtedness due and 
owing to the city until paid and the same may be collected in any civil action. (Ord. 1192 § 1 
(part), 1993)

5.04.360 Exemptions.

Any person paying a business and occupation tax to the city under the terms of Ordinance No. 
382, or under the terms of future ordinances of the city shall be exempt from the payment of 
any license or tax under this chapter during the year or years covered by such other ordinances. 
(Ord. 1192 § 1 (part), 1993)
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5.04.380 Publishers.

Publishers of newspapers, periodicals or any other publications, may, in lieu of procuring 
any license provided for in this chapter, pay to the city a sum of money equal in amount of the 
appropriate license fee set forth in Section 5.04.030, and upon payment thereof, shall be exempt 
from the requirements of this chapter, such exemption to apply for one calendar year, and to be 
renewable from year to year upon additional payment of the sum. (Ord. 1367-00 § 1, 2000: 
Ord. 1192 § 1 (part), 1993)

5.04.420 Duties of the city clerk.

The city clerk shall keep full and accurate records of all funds received under the provisions of 
this chapter. Upon receipt of any license fee or penalties collected under the provisions of this 
chapter, he shall deposit the same with the city treasurer to the credit of the current expense fund.

It shall be the duty of the city clerk to require all parties engaging in any business activity to 
procure such license, and should there be any license fee not paid by any person, it shall be the 
duty of the city clerk to enforce collection thereof in the manner provided in this chapter. 
(Ord. 1192 § 1 (part), 1993)
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City Council Agenda Item 

 

 

Agenda Item No.: m.3. 

Date: June 11, 2025 

From: Kelly Kohnken, Finance Director / City Clerk 

Subject: Property Tax Increase Limit - Resolution 1163-25 - 1st Read 

 
RECOMMENDED ACTION: 
Motion to continue the property tax increase limit item as a resolution, instead of an ordinance as 
previously addressed by the City Council. 
 
BACKGROUND/SUMMARY INFORMATION: 
"In Washington, property tax increases are not based on the increasing value of properties but rather on 
the amount of the property taxes assessed in the previous year. Each year's levy may be increased by no 
more than 1% unless the public votes for a greater increase (commonly called a "levy lid lift") or the 
jurisdiction used banked capacity." - MRSC  
 
House Bill 2049, "an act relating to investing in the state's paramount duty to fund K-12 education and 
build strong and safe communities by modifying the state and local property tax authority and adjusting 
the school funding formula..." Embedded in the original version of the bill was a proposal to modify the 
property tax increase limit from 1% to 3%. The bill was amended to remove this section.  
 
Current state law limits property tax increases to 1%. 
 
The following motion was made on April 9, 2025 before the modifications to HB 2049, "A motion made 
by Councilmember Henderson and seconded by Councilmember Lavacca to request the staff write up an 
ordinance that the cap on our tax will remain at 1%. Motion carried (7-0)." 
 
The following motion was made on May 28, 2025, at the Finance and Information Technology 
Committee meeting. "A motion made by Councilmember Henderson and seconded by Councilmember 
Diamond to recommend to the full City Council continuing the property tax increase limit item as a 
resolution, instead of an ordinance as previously addressed by the City Council." 
 
A second read of the attached resolution is planned for June 25, 2025. 
 
FISCAL IMPACT, IF APPROPRIATE: 
2025 Property Tax Levy - Council approved without 1%. 
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ATTACHMENTS: 
1. Resolution 1163-25_Property Tax Increase Limit 
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RESOLUTION NO.  1163-25

A RESOLUTION OF THE CITY OF SEDRO-WOOLLEY REGARDING PROPERTY 
TAX INCREASE LIMITATION ABOVE ONE PERCENT

WHEREAS, Washington State property tax increases are not based on the increasing value 
of properties but rather on the amount the property taxes assessed in the previous year. 
Each year’s levy may be increased by no more than one percent (1%) unless the public 
votes for a greater increase (commonly called a “levy lid lift”), and

WHEREAS, the Washington State House Bill 2049 original proposed to modify the 
property tax limit increase from one percent (1%) to three percent (3%), and 

WHEREAS, the House Bill 2049 was revised to remove the modification in property tax 
limit increase from one percent (1%) to three percent (3%), and 

WHEREAS, current Washington State law limits property tax increase to one percent 
(1%), and

WHEREAS, property tax increases above one percent (1%) could negatively affect 
affordability and economic growth for residents and the community.

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEDRO-WOOLLEY AS 
FOLLOWS:

The City Council does not support a property tax increase limit above one percent (1%) without a 
public vote.  

PASSED by majority vote of the members of the Sedro-Woolley City Council this 25th day of 
June 2025.

________________________________
Julia Johnson, Mayor

Attest:

___________________________________
Kelly Kohnken, Finance Director

Approved as to form:

___________________________________
Nikki Thompson, City Attorney
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City Council Agenda Item 

 

 

Agenda Item No.: m.4. 

Date: June 11, 2025 

From: Kelly Kohnken, Finance Director / City Clerk 

Subject: 2025 Budget Amendment No. 2 - Ordinance 2101-25 - Action Requested 

 
RECOMMENDED ACTION: 
Motion to approve Ordinance 2101-25 amending the 2025 budget. 
 
BACKGROUND/SUMMARY INFORMATION: 
The City passed the 2025-2026 biennial budget in November 2024. At the May 28, 2025 council 
meeting a motion to approve the 2025 Budget Amendment No. 1, Ordinance 2098-25 with the removal 
of the HR Manager position, IT Workstation Support Specialist, and construction of an additional 
Finance Department office. The motion was made by Councilmember Diamond and seconded by 
Councilmember Henderson. Motion passed 4-2 by Councilmembers Henderson, Kesti, Loy, and 
Diamond, opposed Councilmember Burns and Cocke. 
 
There was a request for the HR position to be brought at the next council meeting with the full seven-
member council. There was consensus on this topic from the remaining council members. 
 
Request: 0.5 FTE Part-Time HR Analyst to 1.0 FTE Full-Time HR Manager. 
FTE Authorization: This requests increases the authorized FTE count from 108 FTE to 108.5 FTE. 
Budget Impact: Budget neutral. Excluding one-time costs, the first 2025 budget amendment reduced 
costs in the General Fund by $84,163. The 2025 budget impact from moving from a full year of 0.5 FTE 
Part-Time HR Analyst to a half year of 1.0 FTE Full-Time HR Manager is $29,900. 
 
Industry Standard:  

• AWC: In March of 2024, the city pulled information from the Association of Washington Cities 
(AWC) 2023 Salary and Benefits Survey. We pulled cities with populations between 10,000 and 
25,000, totaling 42 cities/towns. Of the 42 Washington cities pulled, Sedro-Woolley is one of 
two that does not have either a human resource director/manager or a dedicated HR professional 
(HR Analyst, Coordinator, Generalist).  

• AFSCME Comparables: Of the eight comparable cities used for the AFSCME labor negotiations 
(Airway Heights, Anacortes, Ferndale, Lynden, Shelton, Stanwood, Yelm, and Steilacoom) all 
but the Town of Steilacoom have at least one HR professional. 

• AFSCME Comparables: The City's salary range for HR professionals is in line with our 
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comparables. 

 
Recruitment: 
The City has performed two rounds of recruitment for the Part-Time HR Analyst. During those two 
rounds, the city reviewed 98 applications, offered 17 interviews, and interviewed four candidates. In the 
first round, the city hired a candidate qualified as an HR Analyst/Generalist, who was later terminated. 
In the second round, the city offered the position to a candidate qualified as an HR Manager, they later 
declined the offer. 
 
HR Analyst vs. HR Manager: 
An HR Analyst generally works under an HR Manager or Director. Their focus is on data analysis and 
reporting. An HR Manager oversees the day-to-day HR functions, develops and implements HR 
policies, and manages employee relations.  
With the City's complex workforce, including five labor groups (non-represented, AFSCME, Fire, 
Police Commissioned, Police Support), the City needs an experienced HR Manager for the following: 

• Recruiting 
• Onboarding 
• Training 
• Developing and implementing HR policies 
• Ensuring compliance with labor laws and regulations 
• Employee benefit administration 
• Managing employee relations 
• Tracking performance and performance reviews 
• Conflict resolution 
• Disciplinary action 
• Assist with labor negotiations 
• Offboarding 

 
 
FISCAL IMPACT, IF APPROPRIATE: 
Budget neutral. Excluding one-time costs, the first 2025 budget amendment reduced costs in the General 
Fund by $84,163. The 2025 budget impact from moving from a full year of 0.5 FTE Part-Time HR 
Analyst to a half year of 1.0 FTE Full-Time HR Manager is $29,900. 
 
ATTACHMENTS: 
1. 2025 Budget Amendment No. 2_Ordinance 2101-25 
2. 2025_Differences 
3. 2025_Summary of Amend No. 1 
4. 2025_FTE Count 
5. Human Resources Professionals Wa Cities_by FTE_3.29.2024 
6. HR Manager Position Information_2025.05.14 
7. 2025_GF_Proposed Budget_2025.05.29 
8. COSW HR Manager 
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   ORDINANCE NO.     2101-25

AN ORDINANCE AMENDING ORDINANCE 2098-25 AMENDING THE BUDGET 
FOR THE CITY OF SEDRO-WOOLLEY, WASHINGTON, FOR FISCAL YEAR 2025.

WHEREAS, the Sedro-Woolley City Council has determined that it is in the best interest 
of the City to amend the 2025 budget.

NOW, THEREFORE, the City Council of the City of Sedro-Woolley do ordain as 
follows:

Section 1.  Year 2025 of the 2025-2026 Biennial Budget, adopted by Ordinance 2028-24, 
and passed by the City Council on November 26, 2024, and amended by Ordinance 2098-
25 and passed by the City Council on May 28, 2025, is hereby amended as set forth in 
this Ordinance.

Section 2.  Estimated revenues and expenditures, including fund balance for each 
separate fund of the City of Sedro-Woolley, and aggregated totals for all such funds 
combined, for the 2025 are set forth in summary form below, and are hereby appropriated 
at the fund level as set forth in Appendix A.

PASSED BY THE CITY COUNCIL AND APPROVED BY THE MAYOR THIS 11th 
DAY OF JUNE 2025.

ATTEST:

___________________________ 
Julia Johnson, Mayor

___________________________ 
Kelly Kohnken, Finance Director

APPROVED AS TO FORM:

___________________________ 
Nikki Thompson, City Attorney
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2025 Budget Amendment No. 2 Changes
Summarize changes from the 2025 Budget Amendment No. 1 to the 2025 Budget Amendment No. 2

Fund Description
 Current Budget - 

Amendment 1 
 Budget 

Amendment No. 2  Difference 
 Current Budget - 

Amendment 1 
 Budget 

Amendment No. 2  Difference  Notes 

001 Current Expense Fund 15,011,844                 15,011,844             -                           14,635,920                  14,665,820             29,900                  0.5 FTE Part-Time HR Analyst to 1.0 FTE Full-Time HR Manager
002 Fire Reserve Fund 272,776                      272,776                  -                           -                                -                        
003 Special Projects Fund -                               -                           -                           801,913                       801,913                  -                        
101 Parks & Facilities Fund 4,617,550                   4,617,550               -                           4,577,301                    4,577,301               -                        
102 Cemetery Fund 244,500                      244,500                  -                           243,208                       243,208                  -                        
103 Street Fund 1,195,483                   1,195,483               -                           1,171,667                    1,171,667               -                        
104 Arterial Street Fund 4,464,624                   4,464,624               -                           4,682,588                    4,682,588               -                        
105 Library Fund 440,131                      440,131                  -                           440,131                       440,131                  -                        
106 Cemetery Endowment Fund 1,500                          1,500                       -                           52,000                         52,000                    -                        
108 Lodging Tax Fund 35,000                        35,000                     -                           55,500                         55,500                    -                        
109 Special Investigation Fund 1,000                          1,000                       -                           1,000                            1,000                      -                        
112 Code Enforcement Fund -                               -                           -                           -                                -                           -                        
114 Law Enforcement Sales Tax 746,461                      746,461                  -                           746,461                       746,461                  -                        
115 Strategic Reserve -                               -                           -                           -                                -                           -                        
116 Affordable Housing 14,000                        14,000                     -                           -                                -                           -                        

117 Housing and Related Services 275,000                      275,000                  -                           -                                -                           -                        
118 National Opioid Settlement 5,000                          5,000                       -                           22,000                         22,000                    -                        
189 American Rescue Plan Act -                               -                           -                           -                                -                           -                        
205 2008 G/O Bond Fund 148,000                      148,000                  -                           147,321                       147,321                  -                        

206 G/O Bond 2008 Reserve Fund -                               -                           -                           -                                -                           -                        

301
1st 1/4% Real Estate Excise 
Tax Fund 305,000                      305,000                  -                           638,235                       638,235                  -                        

302
2nd 1/4% Real Estate Excise 
Tax Fund 305,000                      305,000                  -                           638,235                       638,235                  -                        

303 Building Maintenance Reserve 2,200                          2,200                       -                           -                                -                           -                        

304 Transportation Benefit District 225,000                      225,000                  -                           122,824                       122,824                  -                        

310
Police Mitigation Reserve 
Fund 12,000                        12,000                     -                           -                                -                           -                        

311
Parks Impact Fee Reserve 
Fund 215,000                      215,000                  -                           501,000                       501,000                  -                        

312 Fire Impact Fee Reserve Fund 45,000                        45,000                     -                           -                                -                           -                        

314
Transportation Impact Fee 
Reserve Fund 145,000                      145,000                  -                           127,187                       127,187                  -                        

401 Sewer Operations Fund 5,823,400                   5,823,400               -                           5,721,758                    5,721,758               -                        

410 Sewer Capital Projects Fund 813,900                      813,900                  -                           748,093                       748,093                  -                        

412 Solid Waste Operations Fund 4,222,000                   4,222,000               -                           3,920,290                    3,920,290               -                        
413 Solid Waste Reserve Fund 126,000                      126,000                  -                           -                                -                           -                        

425 Stormwater Operations Fund 1,116,160                   1,116,160               -                           1,047,990                    1,047,990               -                        
426 Stormwater Reserve Fund -                               -                           -                           -                                -                           -                        

Revenues Expenditures
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501 Equipment Replacement Fund 1,875,372                   1,875,372               -                           1,364,505                    1,364,505               -                        
505 Public Works Facility Fund 255,030                      255,030                  -                           253,250                       253,250                  -                        
635 Municipal Court Trust 203,500                      203,500                  -                           203,500                       203,500                  -                        

Total 43,162,431                 43,162,431             -                           42,863,877                  42,893,777             29,900                  
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Description
 Added to Budget 
(Removed) 

Salary / Benefits Calculation 
Adjustment (193,500.00)             
Bank Fees 4,000.00                   
Professional Services: Ambulance 
Billing GEMT Training (6,000.00)                  
HR Reductions (13,500.00)                
Engineering Travel (1,500.00)                  
Labor Negotiation Projections 121,000.00               
Canine (7,000.00)                  
Police Tuition/Registration (5,000.00)                  
Paramedic Overtime (15,000.00)                
EMT Overtime (15,000.00)                
Department of Emergency 
Management 40,500.00                 
NW Air Pollution 6,837.00                   
Total (84,163.00)               

Olmsted Park 352,946.00               

Jail Stabilization 23,884.00                 
Window Privacy Film 15,000.00                 
Sally Gate 85,000.00                 
Total 476,830.00              

General Fund Expenditures Revised in 2025 Budget 
Amendment No. 1

One-Time Costs - Pre-Authorized by Council

Additional One-Time Costs

Additional One-Time Costs

Summary of 2025 Budget Amendment No. 1
Below outlines the budget cuts made in the General Fund in the first 
2025 budget amendment.
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Updated 5.29.2025

Adjustment
0.5 FTE Part-Time HR Analyst to 1.0 FTE Full-Time HR Manager

FTE
1.50                                                 
1.00                                                 
1.00                                                 
6.34                                                 
2.00                                                 
2.64                                                 
2.71                                                 

27.50                                               
27.16                                               

2.17                                                 
4.98                                                 
0.72                                                 
3.07                                                 

11.94                                               
8.36                                                 Full-Time
3.31                                                 Part-Time
1.10                                                 New Position
1.00                                                 Adjustment

108.50                                             Vacant
Checkfigure 108.50                                                                    

Department Current Title Name Total FTE Department Current Title Name Total FTE

Non-Reps Court Clerk Struthers, Linda 1.00         Police Police Chief McIlraith, Daniel 1.00          
Non-Reps PT: Court Clerk Felix, Cleotilde 0.50         Police Police Lieutenant Sorsdal, Heather 1.00          
Non-Reps City Administrator Bush, Charles 1.00         Police Police Sergeant Carroll, Zachary 1.00          
Finance Accounting Technician (Payroll) Goss, Jeanine K 1.00         Police Police Sergeant Eaton, Paul 1.00          
Finance Accounting Technician (Utility Billing) Roth, Ami 1.00         Police Police Sergeant Lowe, Derick 1.00          
Finance Deputy City Clerk Mynatt, Serena R 1.00         Police Police Sergeant McCombs, Austin 1.00          
Finance Accounting Technician Wolf, Trina L 1.00         Police Police Officer Bass, Seth 1.00          
Finance EMS Billing Clerk Messer, Rachel A 1.00         Police Police Officer Cook, Noah 1.00          

Finance PT: Public Records Officer Capanna, Sarah 0.50         Police Police Officer Fortuna, Ruben 1.00          
Finance PT: Accounting Technician Capanna, Sarah 0.50         Police Police Officer - Detective Foster-Lambright, Keira 1.00          
Non-Reps Finance Director Kohnken, Kelly 1.00         Police Police Officer Baxin, Zihumara 1.00          
Non-Reps IT Director Tovar Cano, Woody 1.00         Police Police Officer Humberg, Rachael 1.00          
Non-Reps IT System Integration Analyst Saint, Thomas 1.00         Police Police Officer McGaughey, Harrison 1.00          
Non-Reps Community Development Director Glover, Thomas 1.00         Police Police Officer Hilton, Hoster 1.00          
Non-Reps Planner McGowan, Nicole 1.00         Police Police Officer VACANT 1.00          
Non-Reps Assistant Planner Sandoval Oaks, Ashton 1.00         Police Police Officer VanDam, Isaiah 1.00          
Non-Reps HR Manager VACANT 1.00         Police Police Officer Velthuizen, Cody 1.00          

DETAIL
ALL CITY DEPARTMENTS - EXCLUDING PUBLIC SAFETY PUBLIC SAFETY

Total FTE

Law Enforcement
Fire / EMS
Protective Inspections
Parks
Cemetery
Street
Sewer
Solid Waste
Storm
ERR
Park Caretakers

Engineering

FTE Count for the 2025 Budget
When fully staffed the City has an employee head count of 137 employees, including volunteer firefighter and excluding elected officials, and 108.5 FTE. Full-time equivalent, or FTE, measures the total amount of full-time 
employees working at the City. It is a way of adding up the hours of full-time, part-time and various other types of employees into measurable 'full-time' units.

Summary
ALL DEPARTMENTS

Department
Judicial
Executive
Human Resources
Finance
Info Tech
Planning and Comm Dev
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Non-Reps City Engineer Lane, Peter 1.00         Police Police Officer Whitt, Deion 1.00          
B+P Permitting Technician Pfluger, Nicole 1.00         Police Police Officer - Detective Wilson, Katherine 1.00          
B+P Building Inspector Ausmus, Lowell 1.00         Police Police Officer Eggert, Joseph 1.00          
PW Engineering Technician II Hoyt, Wally 1.00         Police Police Officer - COPS Grant VACANT 1.00          
PW Lead Maintenance Operator Kesti, Kevin M 1.00         Police Police Officer - School Resource Officer VACANT 1.00          
PW Custodian Wedin, Joshua R 1.00         Police Records Supervisor Wesson, Ariel 1.00          
PW Maintenance Operator I Gonzalez, Raul 1.00         Police Code Enforcement Officer Carr, Laura 1.00          
PW Maintenance Operator 2 Gutierrez, Jim G 1.00         Police Records Clerk Pearson, Lisa 1.00          
PW Maintenance Operator 2 Schiefelbein, Carl (Brent) W. 1.00         Police Records Clerk Uribe, Joanna 1.00          
PW Supervisor Salseina, Nathaniel 1.00         Police Records Clerk Winship, Rebecca 1.00          
Cemetery Lead Maintenance Operator Hodgins, Cliff 1.00         Police Records Clerk VACANT 0.50          
PW Lead Maintenance Operator Davidson, David 1.00         Fire/EMS Fire Chief Wagner, Frank 1.00          
PW Maintenance Operator 2 Tyra, Kelsey H. 1.00         Fire/EMS Assistant Fire Chief Gardner, Jerry 1.00          
PW Maintenance Operator 2 Johnson, Tucker N. 1.00         Fire/EMS Assistant Fire Chief Gardner, Glen 1.00          
PW Maintenance Operator 2 Morgan, Ryan 1.00         Fire/EMS Firefighter/Paramedic Anderson, Skyler 1.00          
PW Maintenance Operator 2 Langley, Jonathan 1.00         Fire/EMS Firefighter/Paramedic Chong, Philip 1.00          
Non-Reps Intern: Engineering Technician VACANT 0.50         Fire/EMS Firefighter/Paramedic Goodin, Christina 1.00          
WW WW Supervisor Kennedy, Ralph D 1.00         Fire/EMS Firefighter/Paramedic Gossom, John 1.00          
WW WW Operator Lead Weyand, Carrie D 1.00         Fire/EMS Firefighter/Paramedic Guard-Lilley, Megan 1.00          
WW Plant Operator Class 3 Sprague, Gary A 1.00         Fire/EMS Firefighter/Paramedic Jenkins, Kegan 1.00          
WW Collection Specialist 2 Martin, Blake T 1.00         Fire/EMS Firefighter/Paramedic Paulson, Brandon 1.00          
WW Collection Specialist 1 VACANT 1.00         Fire/EMS Firefighter/Paramedic Sias, Matthew 1.00          
WW Plant Operator Class 2 VACANT 1.00         Fire/EMS Firefighter/EMT Braatan, Jacob 1.00          
WW WW TRMT Operator-in-Training Harrison, Michael J 1.00         Fire/EMS Firefighter/EMT Castilleja, Robert 1.00          
WW WW TRMT Operator-in-Training Davis, Nathaniel "El" 1.00         Fire/EMS Firefighter/EMT Cole, Jack 1.00          
WW Maintenance Operator I Roberts, Chad 1.00         Fire/EMS Firefighter/EMT Gevaart-Rossie, LaRen 1.00          
WW WW Admin Assistant Looney, Lavell 1.00         Fire/EMS Firefighter/EMT Heckard, Devon 1.00          
Non-Reps Assistant Engineer Anderson, Kyle 1.00         Fire/EMS Firefighter/EMT Jenkins, Drew 1.00          
Solid Waste Maintenance Operator 2 VACANT 1.00         Fire/EMS Firefighter/EMT O'Neill, Sean 1.00          
Solid Waste Maintenance Operator 2 Hordyk, Colton 1.00         Fire/EMS Firefighter/EMT Russell, Dillon 1.00          
Solid Waste Lead Maintenance Operator Dills, Travis M. 1.00         Fire Part-Time Firefighter Baker, Natalie 0.25          
Solid Waste Maintenance Operator 2 Kallio, Joshua D 1.00         Fire Part-Time Firefighter Conijn, Joseph 0.25          
Solid Waste Maintenance Operator 2 Miller, Braun R. 1.00         Fire Part-Time Firefighter Welcher, Taylor 0.25          
Solid Waste Maintenance Operator 2 Slayden, John L 1.00         Fire Part-Time Firefighter Hockett, Michael 0.25          
Solid Waste Supervisor Frisbee, Brent T 1.00         Fire Part-Time Firefighter VACANT 0.25          
Solid Waste Part-Time Yard Waste Attendant Clark, Kenneth K. 0.50         Fire Part-Time Firefighter VACANT 0.25          
Mechanics Vehical Technicial Mechanic Manke, Tyler 1.00         Fire Part-Time Firefighter VACANT 0.25          
PW Public Works Administrative Analyst Rosario, Julie L 1.00         Fire Part-Time Firefighter VACANT 0.25          
Non-Reps Public Works Director Bill Bullock 1.00         Fire Part-Time Firefighter VACANT 0.25          

Total 53.50       Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          

Department Current Title Name Total FTE Fire Part-Time Firefighter VACANT 0.25          
PW Parks Caretaker Bingham Thompson, Phillip A. 0.25         Fire Part-Time Firefighter VACANT 0.25          
PW Park Caretaker Memorial Alldritt, Kenneth A 0.25         Fire Part-Time Firefighter VACANT 0.25          
PW Park Caretaker Riverfront Clark, Kenneth K. 0.25         Fire Part-Time Firefighter VACANT 0.25          
PW Park Caretaker Olmstead VACANT 0.25         Fire Part-Time Firefighter VACANT 0.25          

Total 1.00         Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          

Fire Part-Time Firefighter VACANT 0.25          
Fire Part-Time Firefighter VACANT 0.25          

Total 54.00        

PARK CARETAKERS
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Human Resource Professionals in Washington Cities SORT BY: AUTHORIZED FTE

Data not available through AWC, instead pulled from 
website and entity contacts

Organization Population  Assessed value 

 Assessed 
value per 
capita 

 Regular levy 
amount 

 Sales tax 
revenue 

 Full-Time 
employees  Part-Time 

 
Authoriz
ed FTEs Job title 1 Job title 2 Job title 3 Notes

City of Newcastle 13,610       4,476,359,526       328,902       5,970,355      1,859,808        26             1              27          City Clerk/ HR Director
City of Edgewood 13,590       2,734,641,110       201,225       2,131,619      1,985,903        29             -           29          City Clerk/HR Director

City of Woodinville 13,830       5,084,732,880       367,660       3,653,815      8,723,264        44             1              47          

"The City of Woodinville does not have a dedicated HR 
professional.  The HR duties are allocated between the 
Assistant to the City Manager and myself (Executive 
Assistant).  However, I will be retiring at the end of the 
year and just had a meeting this morning about replacing 
my position with an HR Assistant." - Brensa Eriksen

City of Lake Forest Park 13,660       4,042,996,814       295,973       3,388,584      1,685,723        47             10            50          Human Resources Director
City of East Wenatchee 14,210       1,574,347,337       110,792       1,857,311      4,890,597        51             1              53          Human Resource Generalist

City of Snohomish 10,330       1,976,299,139       191,316       1,299,000      5,670,088        57             -           57          Human Resource Manager

City of Yelm 10,770       1,225,883,801       113,824       1,559,024      3,146,990        68             -           72          Human Resource Specialist
Human Resources 
Director

City of Ridgefield 15,180       2,656,557,619       175,004       1,925,237      4,182,864        63             3              75          HR Coordinator HR Analyst
City of DuPont 10,180       2,213,541,968       217,440       1,982,121      1,557,853        68             4              76          HR Director Analyst

City of Ferndale 16,330       2,324,817,102       142,365       1,932,235      4,085,174        79             3              80          
City Clerk/Human Resources 
Manager

City of Kelso 12,750       1,217,533,016       95,493         1,608,789      3,880,066        79             2              81          
Administrative Programs 
Manager/Human Resources

City of Washougal 17,490       2,719,425,503       155,485       4,971,846      3,242,757        78             -           81          HR Director/Risk Manager
City of Covington 21,600       3,650,151,172       168,988       3,055,360      6,424,299        61             5              82          Human Resources Manager

City of Cheney 13,160       855,755,127          65,027         2,529,221      1,996,188        92             6              93          
Deputy Clerk/HR & Benefit 
Specialist

City of Shelton 10,420       937,444,461          89,966         2,212,547      2,968,997        92             2              94          
Senior Human Resource 
Analyst

Human Resource 
Technician

City of West Richland 17,840       1,912,835,792       107,222       2,724,041      2,107,440        91             1              94          HR Manager
City of Battle Ground 21,910       3,024,694,829       138,051       3,684,016      5,496,386        90             1              95          Human Resources Manager
City of Lynden 16,520       2,563,276,903       155,162       3,637,386      3,729,689        91             3              97          Human Resource Director

City of Port Orchard 17,480       2,503,880,075       143,243       3,182,907      7,783,763        87             3              100        Human Resources Director
Human Resources 
Specialist

City of Port Townsend 10,330       2,218,242,100       214,738       3,324,792      3,054,244        81             11            101        Human Resources Manager

City of Sedro-Woolley 12,900       1,408,721,472       109,203       2,948,079      2,367,783        95             43            106.5     
Accounting Clerk / HR 
Assistant

City of Poulsbo 12,400       2,393,713,298       193,041       2,810,708      5,493,477        106           4              108        HR Manager
City of Enumclaw 13,090       2,212,340,961       169,010       2,454,879      4,249,570        119           5              117        Human Resources Manager
City of Gig Harbor 13,060       3,900,971,821       298,696       3,208,700      8,953,080        108           2              120        Human Resources Director HR Generalist
City of Snoqualmie 14,500       4,035,543,499       278,313       8,414,196      2,925,699        118           3              125        HR Analyst Human Resources

City of Sumner 10,800       4,283,202,012       396,593       4,258,173      9,149,857        119           3              127        Human Resources Manager Per website Human Resource Manager Adrienne McNeilly.

City of Mountlake Terrace 23,810       4,154,980,609       174,506       4,618,674      4,268,727        113           12            130        Human Resource Manager Per the website Human Resources Manager Leslie Choate.

City of Fife 11,150       3,196,778,714       286,707       3,529,703      12,017,964      118           39            132        Human Resources Director Human Resources Analyst 
City of Monroe 20,590       3,395,678,937       164,919       3,469,175      6,641,984        130           10            135        HR Director

City of Arlington 21,740       3,669,525,566       168,791       2,750,000      9,851,963        133           -           136        Human Resource Director
Human Resources/Deputy 
City Clerk Per website, Human Resource Director Shawn Friang.

City of Mukilteo 21,590       6,009,246,123       278,335       5,763,077      3,400,761        121           7              138        Human Resources Manager
City of Sunnyside 16,530       1,057,486,191       63,974         2,476,462      3,731,205        124           145        Human Resources Generalist

The below information was pulled from the Association of Washington Cities (AWC) 2023 Salary and Benefits Survey. We pulled cities with populations between 10,000 and 25,000, totalling 42 cities/towns (including City 
of Sedro-Woolley). We reviewed the data for human resource position and reviewed websites or reached out to entities when information was not available through AWC. 

Conclusion: Of the 42 Washington cities with populations between 10,000 and 25,000, Sedro-Woolley is one of two that does not have either a human resource director/manager or a dedicated HR professional (HR 
anlyst, specialist, coordinator, generalist). Four other cities have HR director/managers that also work as the city clerks or deputy clerks.

Document prepared in March 2024
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City of Bonney Lake 23,250       4,111,070,430       176,820       3,467,720      8,208,245        137           5              155        Human Resources Manager HR Generalist

City of Centralia 18,400       1,820,601,513       98,946         1,057,398      4,239,241        154           9              158        
HUMAN RESOURCES 
DIRECTOR/RISK MANAGER PAYROLL/HR ANALYST HR ASSISTANT

City of Oak Harbor 24,780       2,526,249,219       101,947       4,605,453      5,031,754        133           4              168        Human Resources Director HR Specialist-Payroll Analyst-Labor 
City of Aberdeen 17,080       1,330,694,169       77,909         3,134,644      5,270,575        181           188        Human Resources Director

City of Ellensburg 20,900       2,096,467,949       100,309       3,413,985      6,242,500        157           13            213        Human Resources Director
Human Resources 
Specialist

City of Anacortes 18,020       4,758,505,751       264,068       5,523,241      6,033,290        211           16            221        Human Resources Assistant HR & LR Director

City of Port Angeles 20,240       2,418,910,414       119,511       4,896,443      4,753,779        262           5              267        Human Resources Manager HR Specialist
City of Tukwila 22,780       7,986,365,586       350,587       17,242,581    20,429,656      288           60            310        Administrative Services/Chief Analyst

City of Airway Heights 11,280       846,290,758          75,026         1,468,367      2,830,700        73             83            HR Specialist
City of Liberty Lake 13,150       2,319,974,709       176,424       2,927,099      5,746,197        75             5              Human Resources Manager

Each year, AWC conducts a comprehensive survey of the salaries and benefits provided to employees in Washington’s cities and counties. The survey is an important AWC service as it provides city and county officials with comparable data to assist them in determining wages and benefits for 
their staff. AWC conducted the 2021 Salary and Benefits Survey this spring and we've just released the results.
The data is available to AWC member cities, AWC associate members, and counties.
With nearly 85% participation (236 of 281 cities and towns, and 35 or 39 counties), the information provided by the survey results will be valuable for upcoming city budget planning.
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Full-Time HR Manager Position Information

Data provided at the request of a councilmember. Placeholder Positions
Non-Represented

  Grade/Step Position 1 2 3 4 5 6 7 8 9

122 HUMAN RESOURCE ANALYST 39.55              40.74                 41.96               43.22              44.08              44.96              45.64              46.32              47.02              
3,427.54         3,530.38            3,636.29          3,745.42         3,820.29         3,896.67         3,955.13         4,014.50         4,074.71         
6,855.08         7,060.75            7,272.58          7,490.83         7,640.58         7,793.33         7,910.25         8,029.00         8,149.42         

82,261.00       84,729.00          87,271.00        89,890.00       91,687.00       93,520.00       94,923.00       96,348.00       97,793.00       

127 HUMAN RESOURCE MANAGER 49.86              51.35                 52.89               54.48              55.57              56.68              57.53              58.40              59.27              
4,321.08         4,450.71            4,584.21          4,721.75         4,816.17         4,912.50         4,986.21         5,060.96         5,136.88         
8,642.17         8,901.42            9,168.42          9,443.50         9,632.33         9,825.00         9,972.42         10,121.92       10,273.75       

103,706.00     106,817.00        110,021.00      113,322.00     115,588.00     117,900.00     119,669.00     121,463.00     123,285.00     

2024 - City of Burlington
Hourly 47.53              48.72                 49.94               51.19              52.72              54.30              55.93              57.61              59.05              60.53              

Semi-Monthly 4,119.42         4,222.40            4,327.96          4,436.16         4,569.24         4,706.32         4,847.51         4,992.94         5,117.76         5,245.70         
Monthly 8,238.83         8,444.80            8,655.92          8,872.32         9,138.49         9,412.64         9,695.02         9,985.87         10,235.52       10,491.41       
Annual 98,865.96       101,337.61        103,871.05      106,467.83     109,661.86     112,951.72     116,340.27     119,830.48     122,826.24     125,896.89     

2024 - City of Anacortes
Hourly 36.14              37.59                 39.09               40.66              42.28              43.97              45.73              

Semi-Monthly 3,132.38         3,257.68            3,387.99          3,523.50         3,664.44         3,811.02         3,963.46         
Monthly 6,264.77         6,515.36            6,775.97          7,047.01         7,328.89         7,622.05         7,926.93         
Annual 75,177.18       78,184.27          81,311.64        84,564.11       87,946.67       91,464.54       95,123.12       
Hourly 47.16              49.04                 51.01               5,305.00         55.17              57.38              59.67              

Semi-Monthly 4,087.05         4,250.53            4,420.55          4,597.37         4,781.27         4,972.52         5,171.42         
Monthly 8,174.10         8,501.06            8,841.10          9,194.75         9,562.54         9,945.04         10,342.84       
Annual 98,089.17       102,012.74        106,093.25      110,336.98     114,750.46     119,340.48     124,114.10     

2024 - City of Shelton

Hourly 40.98              43.20                 45.35               47.62              49.05              50.52              52.03              53.59              55.20              
Semi-Monthly 3,551.76         3,743.99            3,930.46          4,126.97         4,250.73         4,378.25         4,509.57         4,644.84         4,784.21         

Monthly 7,103.52         7,487.97            7,860.91          8,253.94         8,501.46         8,756.49         9,019.14         9,289.69         9,568.42         
Annual 85,242.27       89,855.68          94,330.97        99,047.22       102,017.53     105,077.92     108,229.71     111,476.23     114,821.06     

2024 - City of Yelm

Hourly 33.34              34.37                 35.43               36.49              37.63              38.82              
Semi-Monthly 2,889.14         2,978.65            3,070.58          3,162.50         3,261.35         3,364.50         

Schedule for Non-Represented Staff Revised to Only Include HR Positions
Approved by Council on February 12, 2025

2024 Human Resource Professional Comparables

 Data from the eight comparables cities (Airway Heights, Anacortes, Ferndale, Lyndenm Shelton, Stanwood, Yelm, Steilaccom) used for AFSCME labor negotiations for the 2024 contract. With the addition of City of 
Burlington. 

HR Manager

HR Manager

HR Generalist

HR Manager
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Monthly 5,778.27         5,957.30            6,141.15          6,324.99         6,522.69         6,729.00         
Annual 69,339.24       71,487.60          73,693.80        75,899.88       78,272.28       80,748.00       
Hourly 54.55              56.24                 57.98               59.78              61.63              63.58              

Semi-Monthly 4,727.32         4,873.88            5,024.98          5,180.72         5,341.36         5,510.00         
Monthly 9,454.64         9,747.75            10,049.95        10,361.43       10,682.71       11,020.00       
Annual 113,455.68     116,973.00        120,599.40      124,337.16     128,192.52     132,240.00     

2024 - City of Mount Vernon

Hourly 38.63              40.17                 41.78               43.45              45.19              47.00              48.86              50.83              
Semi-Monthly 3,347.71         3,481.63            3,620.88          3,765.71         3,916.33         4,073.00         4,235.92         4,405.33         

Monthly 6,695.42         6,963.25            7,241.75          7,531.42         7,832.67         8,146.00         8,471.83         8,810.67         
Annual 80,345.00       83,559.00          86,901.00        90,377.00       93,992.00       97,752.00       101,662.00     105,728.00     
Hourly 66.07              68.71                 71.46               74.32              77.29              80.38              83.59              86.94              

Semi-Monthly 5,725.71         5,954.75            6,192.92          6,440.67         6,698.29         6,966.21         7,244.83         7,534.67         
Monthly 11,451.42       11,909.50          12,385.83        12,881.33       13,396.58       13,932.42       14,489.67       15,069.33       
Annual 137,417.00     142,914.00        148,630.00      154,576.00     160,759.00     167,189.00     173,876.00     180,832.00     

2024 - City of Ferndale 
Hourly 52.90              

Semi-Monthly 4,585.00         
Monthly 9,170.00         
Annual 110,040.00     

Administrative Services Director - Position actions as City Clerk and HR Manager

2024 - City of Lynden
Minimum Maximum

Hourly 26.77              34.93                 
Semi-Monthly 2,319.93         3,027.50            

Monthly 4,639.86         6,055.00            
Annual 55,678.32       72,660.00          
Hourly 48.44              63.21                 

Semi-Monthly 4,198.50         5,478.09            
Monthly 8,397.00         10,956.18          
Annual 100,764.00     131,474.16        

2024 - City of Airway Heights
Hourly 34.36              

Semi-Monthly 2,978.00         
Monthly 5,956.00         
Annual 71,472.00       

2024 - City of Stanwood
Minimum Maximum

Hourly 55.81              63.43                 
Semi-Monthly 4,837.00         5,497.50            

Monthly 9,674.00         10,995.00          
Annual 116,088.00     131,940.00        

 Human Resource 
Manager 

HR Specialist

HR Director

 HR Director 

 Administrative 
Services Director 

 Human Resource 
Specialist 

HR Analyst

 HR Coordinator 

HR Director
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2025 PROPOSED BUDGET CHANGES
City Of Sedro-Woolley Time: 10:07:26 Date: 05/29/2025

Page: 1

001 Current Expense Fund
Revenues Original Proposed Difference Remarks

310 Taxes

311 10 00 001  General Property Taxes 1,684,373.00 1,684,373.00 0.00 100.0%
311 10 00 005  General Property Taxes - 
Proposition 1

1,172,224.00 1,172,224.00 0.00 100.0%

313 11 00 000  Retail Sales & Use Tax 2,128,370.00 2,128,370.00 0.00 100.0%
313 15 00 006  Sales Tax - Public Safety - City's 
Portion

250,770.00 250,770.00 0.00 100.0%

313 27 00 000  Affordable Housing Sales And 
Use Tax

0.00 0.00 0.00 0.0%

313 71 00 000  Criminal Justice Funding 387,690.00 387,690.00 0.00 100.0%
316 40 00 001  Utility Tax on Potable Water 227,910.00 227,910.00 0.00 100.0%
316 41 00 000  Utility Tax On Electricity 791,377.00 791,377.00 0.00 100.0%
316 43 00 000  Utility Tax On Natural Gas 386,604.00 386,604.00 0.00 100.0%
316 46 00 000  Utility Tax On Cable 156,132.00 156,132.00 0.00 100.0%
316 47 00 000  Utility Tax On Telephone 40,659.00 40,659.00 0.00 100.0%
316 49 31 000  Utility Tax On Stormwater 103,000.00 103,000.00 0.00 100.0%
316 49 35 000  Utility Tax On Sewer 503,070.00 503,070.00 0.00 100.0%
316 49 37 000  Utility Tax On Solid Waste 400,000.00 400,000.00 0.00 100.0%
316 81 00 000  Gambling Tax 60,460.00 60,460.00 0.00 100.0%
317 20 00 000  Leasehold Excise Tax 95,394.00 95,394.00 0.00 100.0%
318 11 00 000  Admissions Tax 10,379.00 10,379.00 0.00 100.0%

310 Taxes 8,398,412.00 8,398,412.00 0.00 100.0%

320 Licenses & Permits

321 10 00 000  Speciality Business Licenses 2,183.00 2,183.00 0.00 100.0%
321 91 00 000  Franchise Fees 123,726.00 123,726.00 0.00 100.0%
321 99 00 000  General Business Licenses 59,827.00 59,827.00 0.00 100.0%
322 10 01 000  Planning Permits 7,416.00 7,416.00 0.00 100.0%
322 10 02 000  Engineering Permits 11,517.00 11,517.00 0.00 100.0%
322 10 03 000  Building Permits 311,622.00 311,622.00 0.00 100.0%
322 10 04 000  Fire Permits 8,874.00 8,874.00 0.00 100.0%
322 90 00 000  Gun Permits 9,220.00 9,220.00 0.00 100.0%
322 90 10 000  Garage Sale Permits 0.00 0.00 0.00 0.0%
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320 Licenses & Permits

320 Licenses & Permits 534,385.00 534,385.00 0.00 100.0%

330 Intergovernmental Revenues

331 16 60 000  DOJ Grant - Bulletproof Vest 
Program

0.00 0.00 0.00 0.0%

331 97 00 000  DHS - FEMA Assistance To 
Firefighters Grant

0.00 0.00 0.00 0.0%

332 90 00 000  Medicaid - GEMT Program 0.00 0.00 0.00 0.0%
332 92 10 000  COVID-19 Non-Grant Assistance 0.00 0.00 0.00 0.0%
332 93 40 000  GEMT Payment Program - 
Medicare

425,000.00 425,000.00 0.00 100.0%

333 11 00 001  Federal Indirect Grant From 
Department Of Commerce

0.00 0.00 0.00 0.0%

333 16 58 800  STOP Grant 0.00 0.00 0.00 0.0%
333 20 60 000  Traffic Safety Grant - WASPC 0.00 0.00 0.00 0.0%
333 20 61 600  Traffic Safety - Misc 0.00 0.00 0.00 0.0%
333 66 00 000  Ecology Grant - Planning 0.00 0.00 0.00 0.0%
333 97 00 522  Federal Indirect Grant From 
Department Of Homeland Security

0.00 0.00 0.00 0.0%

334 00 10 000  Legislature & Its Committees 0.00 0.00 0.00 0.0%
334 00 30 000  Secretary Of State - Technology 
Grant

0.00 0.00 0.00 0.0%

334 00 80 001  State Direct/Indirect Grant From 
Department Of Licensing - WA Fed of Animal

0.00 0.00 0.00 0.0%

334 01 10 001  State Direct/Indirect Grant From 
Criminal Justice Training Commission

5,000.00 5,000.00 0.00 100.0%

334 01 20 000  State Grant From Other Judicial 
Agencies

0.00 0.00 0.00 0.0%

334 01 80 517  State Grants - State 
Direct/Indirect Grant From Military Department -
Cybersecurity

0.00 0.00 0.00 0.0%

334 03 10 001  Grant From Department Of 
Ecology

0.00 0.00 0.00 0.0%
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330 Intergovernmental Revenues

334 04 20 001  State Direct/Indirect Grant From 
Department Of Commerce

250,000.00 250,000.00 0.00 100.0%

334 04 60 000  DSHS CSEC Grant 0.00 0.00 0.00 0.0%
334 04 90 000  Health Dept - Trauma Grant 0.00 0.00 0.00 0.0%
334 05 10 001  State Direct/Indirect Grant From 
Office Of Superintendent Of Public Instruction 
(OSPI)

0.00 0.00 0.00 0.0%

334 06 90 000  L&I Stay At Work Grant 0.00 0.00 0.00 0.0%
336 00 98 001  City Assistance 74,012.00 74,012.00 0.00 100.0%
336 00 99 000  Streamlined Mitigation Pmts 0.00 0.00 0.00 0.0%
336 06 20 000  MVET Criminal Justice-Hi Crime 0.00 0.00 0.00 0.0%
336 06 21 000  MVET Criminal Justice-Pop 5,232.00 5,232.00 0.00 100.0%
336 06 26 000  Criminal Justice Special Pro 18,312.00 18,312.00 0.00 100.0%
336 06 26 001  LE & CJ Legislative One Time 
Cost

0.00 0.00 0.00 0.0%

336 06 41 001  Marijuana Enforcement 0.00 0.00 0.00 0.0%
336 06 42 001  Marijuana Excise Tax 37,124.00 37,124.00 0.00 100.0%
336 06 51 000  MVET Criminal - DUI 1,000.00 1,000.00 0.00 100.0%
336 06 94 000  Liquor Excise Tax 85,805.00 85,805.00 0.00 100.0%
336 06 95 000  Liquor Board Profits 96,400.00 96,400.00 0.00 100.0%
337 20 00 000  Skagit Co Economic 
Development

0.00 0.00 0.00 0.0%

337 26 00 000  EMS Levy Fees - Skagit County 1,625,794.00 1,625,794.00 0.00 100.0%
337 26 00 522  Local Grant - EMS Discretionay 0.00 0.00 0.00 0.0%
337 30 00 000  Administrative Office Of The 
Court

0.00 0.00 0.00 0.0%

330 Intergovernmental Revenues 2,623,679.00 2,623,679.00 0.00 100.0%

340 Charges For Goods & Services

341 22 00 000  District/Municipal Court Civil 
Filings

0.00 0.00 0.00 0.0%

341 32 02 000  District/Municipal Court Records 
Services

0.00 0.00 0.00 0.0%
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340 Charges For Goods & Services

341 33 02 000  Reimbursement Of Warrant Costs 1,577.00 1,577.00 0.00 100.0%
341 33 03 000  Administration Fee Collected 4,709.00 4,709.00 0.00 100.0%
341 43 01 000  NSF/Garnishment Fees 0.00 0.00 0.00 0.0%
341 70 00 000  Address Signs 2,111.00 2,111.00 0.00 100.0%
341 70 00 001  Land Use Signs 338.00 338.00 0.00 100.0%
341 81 00 000  Copying, Postage, Envelopes 4,996.00 4,996.00 0.00 100.0%
341 91 00 000  Election Candidate Filing 0.00 0.00 0.00 0.0%
341 94 00 000  Purchasing Services 3,191.00 3,191.00 0.00 100.0%
342 10 00 000  Law Enforcement Services 43,816.00 43,816.00 0.00 100.0%
342 10 00 001  Dog Fees 2,663.00 2,663.00 0.00 100.0%
342 10 00 002  Breathalizer Fees 0.00 0.00 0.00 0.0%
342 21 00 000  Fire Control Services 1,147.00 1,147.00 0.00 100.0%
342 21 00 001  Fire Training Center Fees 4,443.00 4,443.00 0.00 100.0%
342 21 00 002  Fire Protection FD#8 567,000.00 567,000.00 0.00 100.0%
342 21 00 003  Fire Protection Payment 0.00 0.00 0.00 0.0%
342 21 00 004  Fire Protection EMS 0.00 0.00 0.00 0.0%
342 21 00 005  Fire Training Hub Reimb-Skagit 
County

21,512.00 21,512.00 0.00 100.0%

342 21 00 006  EMS Ambulance Equalization 0.00 0.00 0.00 0.0%
342 30 00 000  Criminal Conviction Fees 1,846.00 1,846.00 0.00 100.0%
342 33 00 000  Adult Probation Charges 4,953.00 4,953.00 0.00 100.0%
342 40 02 000  Engineering Inspections 24,240.00 24,240.00 0.00 100.0%
342 40 03 000  Building Inspections 21,543.00 21,543.00 0.00 100.0%
342 40 04 000  Fire  Inspections 4,048.00 4,048.00 0.00 100.0%
342 50 00 000  Disaster Preparation Services 0.00 0.00 0.00 0.0%
342 60 00 000  Fire Transport Fees 926,114.00 926,114.00 0.00 100.0%
342 60 00 001  Transport Billing Fees - City Of 
Burlington

43,000.00 43,000.00 0.00 100.0%

345 83 00 001  Planning Review Fees 11,591.00 11,591.00 0.00 100.0%
345 83 00 002  Engineering Review Fees 11,354.00 11,354.00 0.00 100.0%
345 83 00 003  Building Review Fees 322,207.00 322,207.00 0.00 100.0%
345 83 00 004  Fire Review Fees 2,819.00 2,819.00 0.00 100.0%
345 83 00 005  Hearing Examiner Fees 492.00 492.00 0.00 100.0%

Page 197 of 227



2025 PROPOSED BUDGET CHANGES
City Of Sedro-Woolley Time: 10:07:26 Date: 05/29/2025

Page: 5

001 Current Expense Fund
Revenues Original Proposed Difference Remarks

340 Charges For Goods & Services

345 83 00 006  Late Charges for Review and 
Permit Fees

0.00 0.00 0.00 0.0%

345 85 00 001  GMA Impact Fees (School) DO 
NOT USE!

0.00 0.00 0.00 0.0%

340 Charges For Goods & Services 2,031,710.00 2,031,710.00 0.00 100.0%

350 Fines & Penalties

352 30 00 000  Proof Of Motor Veh Insurance 0.00 0.00 0.00 0.0%
353 10 00 000  Traffic Infraction Penalties 18,379.00 18,379.00 0.00 100.0%
353 70 00 000  Non-traf Infr Penalties 1,372.00 1,372.00 0.00 100.0%
353 70 00 003  Code Enforcement - Bldg 13,251.00 13,251.00 0.00 100.0%
354 00 00 000  Civil Parking Infr Penalties 0.00 0.00 0.00 0.0%
354 00 01 000  Parking In Handicapped Space 0.00 0.00 0.00 0.0%
355 20 00 000  Driving Under Influ Fines 2,903.00 2,903.00 0.00 100.0%
355 80 00 000  Other Criminal Traffic Fines 4,372.00 4,372.00 0.00 100.0%
356 90 00 000  Other Crim Non-traffic Fines 1,958.00 1,958.00 0.00 100.0%
357 33 00 000  Public Defense Cost 737.00 737.00 0.00 100.0%
357 37 00 000  Sheriffs Services 0.00 0.00 0.00 0.0%

350 Fines & Penalties 42,972.00 42,972.00 0.00 100.0%

360 Interest & Other Earnings

361 11 00 001  Investment Interest 700,000.00 700,000.00 0.00 100.0%
361 30 00 001  Gains (Losses) On Investments 0.00 0.00 0.00 0.0%
361 40 00 001  Sales Interest 13,164.00 13,164.00 0.00 100.0%
361 40 01 001  Court/Collections Interest 0.00 0.00 0.00 0.0%
362 00 00 000  Short Term Rental-Other 4,383.00 4,383.00 0.00 100.0%
362 50 00 000  Food Bank Lease 1,500.00 1,500.00 0.00 100.0%
367 00 00 000  Contrib/Donation-Private 0.00 0.00 0.00 0.0%
367 00 00 001  Wellness 0.00 0.00 0.00 0.0%
367 15 00 000  AWC Wellness Grant 0.00 0.00 0.00 0.0%
367 20 00 000  Contribution-Board Of 
Volunteers FF

0.00 0.00 0.00 0.0%
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360 Interest & Other Earnings

369 10 00 001  Sale Of Surplus 3,819.00 3,819.00 0.00 100.0%
369 30 00 001  Confiscated And Forfeited 
Property

0.00 0.00 0.00 0.0%

369 40 00 000  Other Judgments & Settlement 0.00 0.00 0.00 0.0%
369 81 00 000  Cash Adjustment-Cashier 0.00 0.00 0.00 0.0%
369 82 00 000  Court Overpayments 0.00 0.00 0.00 0.0%
369 91 00 000  Miscellaneous Income 8,000.00 8,000.00 0.00 100.0%
369 91 00 001  Public Records Request Income 0.00 0.00 0.00 0.0%

360 Interest & Other Earnings 730,866.00 730,866.00 0.00 100.0%

380 Non Revenues

381 10 00 104  Loan Repayment from Arterial 
Street

541,320.00 541,320.00 0.00 100.0%

381 10 41 000  Loan From Sewer Reserve 0.00 0.00 0.00 0.0%
388 10 00 001  Prior Period Adjustment 0.00 0.00 0.00 0.0%
388 80 00 000  Prior Year Correction 0.00 0.00 0.00 0.0%
389 30 00 001  DO NOT USE - Sign Deposit 0.00 0.00 0.00 0.0%
389 30 12 001  DO NOT USE - State Court 
Receipts

0.00 0.00 0.00 0.0%

389 30 15 001  DO NOT USE - County Crime Vic 
Witness Pro

0.00 0.00 0.00 0.0%

389 30 24 001  DO NOT USE - State 
Surcharge/Building Code Fees Collected

0.00 0.00 0.00 0.0%

380 Non Revenues 541,320.00 541,320.00 0.00 100.0%

390 Other Financing Sources

395 10 00 000  Sale Of Fixed Assets 0.00 0.00 0.00 0.0%
395 20 00 000  Insurance Recoveries 0.00 0.00 0.00 0.0%

390 Other Financing Sources 0.00 0.00 0.00 0.0%

397 Interfund Transfers
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397 Interfund Transfers

397 00 00 104  Arterial Streets Transfer 0.00 0.00 0.00 0.0%
397 00 00 230  1996 Go Bond Redempt 
Fund-closeout

0.00 0.00 0.00 0.0%

397 00 00 310  Police SEPA Transfer 0.00 0.00 0.00 0.0%
397 00 00 312  Fire Impact Fee Transfer 0.00 0.00 0.00 0.0%
397 00 00 401  Sewer Transfer - IDCA 0.00 0.00 0.00 0.0%
397 00 00 412  Solid Waste Transfer - IDCA 0.00 0.00 0.00 0.0%
397 00 00 425  Stormwater Transfer - IDCA 0.00 0.00 0.00 0.0%
397 00 01 108  Hotel Motel - Wayfinder Signs 0.00 0.00 0.00 0.0%
397 00 01 115  Transfer-in City Council Strategic 
Reserve Fund 115

0.00 0.00 0.00 0.0%

397 00 01 118  Transfer In - Opioid Settlement 7,000.00 7,000.00 0.00 100.0%
397 00 01 303  Building Maintenance Transfer 0.00 0.00 0.00 0.0%
397 00 01 305  Transfer In from Library 
Construction 305

0.00 0.00 0.00 0.0%

397 00 01 313  Public Safety Sales Tax Transfer - 
ERR Reimb

0.00 0.00 0.00 0.0%

397 00 02 189  Transfer In from ARPA 0.00 0.00 0.00 0.0%
397 00 02 302  2nd 1/4% REET Transfer 0.00 0.00 0.00 0.0%
397 00 03 000  Transfers-In - Special Projects 101,500.00 101,500.00 0.00 100.0%
397 00 03 301  1st 1/4% REET Transfer 0.00 0.00 0.00 0.0%
397 00 06 103  Transfers In from 103 0.00 0.00 0.00 0.0%

397 Interfund Transfers 108,500.00 108,500.00 0.00 100.0%

398 Insurance Recoveries

398 10 00 001  Insurance Recoveries 0.00 0.00 0.00 0.0%

398 Insurance Recoveries 0.00 0.00 0.00 0.0%

Fund Revenues: 15,011,844.00 15,011,844.00 0.00 100.0%

Expenditures Original Proposed Difference Remarks
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511 Legislative

511 60 49 090  ICA-Support Allocation (20,044.00) (20,044.00) 0.00 100.0%

001 Indirect Cost Allocation (20,044.00) (20,044.00) 0.00 100.0%

511 60 11 000  Salaries-City Council 42,000.00 42,000.00 0.00 100.0%
511 60 21 001  Industrial Insurance 100.00 100.00 0.00 100.0%
511 60 22 001  Social Security 4,000.00 4,000.00 0.00 100.0%
511 60 24 001  Unemployment 100.00 100.00 0.00 100.0%
511 60 26 050  Washington Sick Leave 100.00 100.00 0.00 100.0%

060 Legislative Services 46,300.00 46,300.00 0.00 100.0%

511 30 34 000  Code Book 0.00 0.00 0.00 0.0%
511 60 31 000  Supplies 500.00 500.00 0.00 100.0%
511 60 31 001  Legal Publications 8,000.00 8,000.00 0.00 100.0%
511 60 42 000  Communications 100.00 100.00 0.00 100.0%
511 60 43 000  Travel 500.00 500.00 0.00 100.0%
511 60 43 010  Annual Retreat 500.00 500.00 0.00 100.0%
511 60 49 000  Training 1,000.00 1,000.00 0.00 100.0%

070 Services & Charges 10,600.00 10,600.00 0.00 100.0%

514 40 41 000  Election Costs 8,000.00 8,000.00 0.00 100.0%
514 90 41 000  Voter Registration Costs 21,500.00 21,500.00 0.00 100.0%

080 Election Services 29,500.00 29,500.00 0.00 100.0%

594 11 64 000  Equipment (AV Upgrade) 0.00 0.00 0.00 0.0%

090 Capital Expenditures 0.00 0.00 0.00 0.0%

511 Legislative 66,356.00 66,356.00 0.00 100.0%

512 Judical

512 50 11 000  Salaries 118,000.00 118,000.00 0.00 100.0%
512 50 13 000  Overtime 0.00 0.00 0.00 0.0%
512 50 21 001  Industrial Insurance 700.00 700.00 0.00 100.0%
512 50 22 001  Social Security 9,000.00 9,000.00 0.00 100.0%
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512 Judical

512 50 23 001  Pers Retirement 11,000.00 11,000.00 0.00 100.0%
512 50 24 001  Unemployment 300.00 300.00 0.00 100.0%
512 50 25 001  Medical/Dental/Vision 11,000.00 11,000.00 0.00 100.0%
512 50 26 050  Washington Sick Leave 200.00 200.00 0.00 100.0%
512 50 28 000  Employee Wellness 0.00 0.00 0.00 0.0%

050 Court Services 150,200.00 150,200.00 0.00 100.0%

512 50 31 000  Supplies 3,000.00 3,000.00 0.00 100.0%
512 50 31 001  Publications 0.00 0.00 0.00 0.0%
512 50 41 000  Professional Services 3,000.00 3,000.00 0.00 100.0%
512 50 41 001  District Court Surcharge 13,201.00 13,201.00 0.00 100.0%
512 50 41 010  Municipal Court Judge 55,000.00 55,000.00 0.00 100.0%
512 50 41 020  Municipal Court Prob. 18,000.00 18,000.00 0.00 100.0%
512 50 41 030  Community Court  Agreement 7,800.00 7,800.00 0.00 100.0%
512 50 41 031  Blake Decision Expenditures 0.00 0.00 0.00 0.0%
512 50 41 040  Language Interpreter 12,000.00 12,000.00 0.00 100.0%
512 50 41 050  Security Services 12,000.00 12,000.00 0.00 100.0%
512 50 42 010  Postage 1,300.00 1,300.00 0.00 100.0%
512 50 42 020  Telephone 700.00 700.00 0.00 100.0%
512 50 43 000  Meals/Travel 100.00 100.00 0.00 100.0%
512 50 46 000  Insurance & Bonds 1,604.00 1,604.00 0.00 100.0%
512 50 48 000  Repair/Maintenance 500.00 500.00 0.00 100.0%
512 50 49 000  Tuition/Registration 300.00 300.00 0.00 100.0%
512 50 49 010  Dues/Subscriptions 250.00 250.00 0.00 100.0%
512 50 49 020  Jury/Witness Fees 500.00 500.00 0.00 100.0%

080 Services & Charges 129,255.00 129,255.00 0.00 100.0%

594 12 64 000  Office Equipment 500.00 500.00 0.00 100.0%

912 Capital Expenditures 500.00 500.00 0.00 100.0%

512 Judical 279,955.00 279,955.00 0.00 100.0%

513 Executive
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513 Executive

513 10 49 090  ICA-Support Allocation (98,077.00) (98,077.00) 0.00 100.0%

001 Indirect Cost Allocation (98,077.00) (98,077.00) 0.00 100.0%

513 10 11 000  Salaries 213,000.00 213,000.00 0.00 100.0%
513 10 13 000  Overtime 0.00 0.00 0.00 0.0%
513 10 21 001  Industrial Insurance 600.00 600.00 0.00 100.0%
513 10 22 001  Social Security 17,000.00 17,000.00 0.00 100.0%
513 10 23 001  Pers Retirement 17,000.00 17,000.00 0.00 100.0%
513 10 24 001  Unemployment 500.00 500.00 0.00 100.0%
513 10 25 001  Medical/Dental/Vision 20,000.00 20,000.00 0.00 100.0%
513 10 26 050  Washington Sick Leave 400.00 400.00 0.00 100.0%
513 10 28 000  Employee Wellness 500.00 500.00 0.00 100.0%

010 Executive Office 269,000.00 269,000.00 0.00 100.0%

513 10 30 006  Arts Commission 0.00 0.00 0.00 0.0%
513 10 31 000  Supplies 500.00 500.00 0.00 100.0%
513 10 41 000  Professional Services-Other 3,000.00 3,000.00 0.00 100.0%
513 10 41 001  Professional Services-HR 0.00 0.00 0.00 0.0%
513 10 41 005  Professional Services-Lobbyist 0.00 0.00 0.00 0.0%
513 10 42 000  Communication 0.00 0.00 0.00 0.0%
513 10 42 020  Telephone 3,000.00 3,000.00 0.00 100.0%
513 10 43 000  Meals/Travel 2,500.00 2,500.00 0.00 100.0%
513 10 44 009  Senior Crime Watch 0.00 0.00 0.00 0.0%
513 10 49 000  Tuition/Registration 2,500.00 2,500.00 0.00 100.0%
513 10 49 010  Dues & Subscriptions 3,000.00 3,000.00 0.00 100.0%
558 70 00 513  Economic Development 75,000.00 75,000.00 0.00 100.0%
558 70 41 001  EDASC - Economic Development 
Alliance of Skagit County

0.00 0.00 0.00 0.0%

591 90 70 513  Leases + Subscription IT (SBITA) -
Executive Dept.

17,000.00 17,000.00 0.00 100.0%

030 Services & Charges 106,500.00 106,500.00 0.00 100.0%

513 Executive 277,423.00 277,423.00 0.00 100.0%
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514 Financial, Recording & Elections

514 23 49 041  SEEK Subawards 0.00 0.00 0.00 0.0%
518 63 40 000  Coronavirus Relief Funds Grants 0.00 0.00 0.00 0.0%
514 14 64 000  ICA-Support Allocation 0.00 0.00 0.00 0.0%
514 23 49 090  ICA-Support Allocation (351,024.00) (351,024.00) 0.00 100.0%

001 Indirect Cost Allocation (351,024.00) (351,024.00) 0.00 100.0%

514 23 11 000  Salaries 561,000.00 561,000.00 0.00 100.0%
514 23 12 000  Extra Help 0.00 0.00 0.00 0.0%
514 23 13 000  Overtime 4,000.00 4,000.00 0.00 100.0%
514 23 20 001  HRA - VEBA for HDHP 0.00 0.00 0.00 0.0%
514 23 21 001  Industrial Insurance 2,000.00 2,000.00 0.00 100.0%
514 23 22 001  Social Security 44,000.00 44,000.00 0.00 100.0%
514 23 23 001  PERS Retirement 52,000.00 52,000.00 0.00 100.0%
514 23 24 001  Unemployment 2,000.00 2,000.00 0.00 100.0%
514 23 25 001  Medical//Dental/Vision 107,000.00 107,000.00 0.00 100.0%
514 23 26 050  Washington Sick Leave 1,000.00 1,000.00 0.00 100.0%
514 23 28 000  Employee Wellness 0.00 0.00 0.00 0.0%

020 Financial Services 773,000.00 773,000.00 0.00 100.0%

514 23 31 000  Supplies 12,000.00 12,000.00 0.00 100.0%
514 23 32 000  Auto Fuel 0.00 0.00 0.00 0.0%
514 23 41 000  State Auditing 46,500.00 46,500.00 0.00 100.0%
514 23 41 008  Bank Fees - Park and Facility 
Reservations

0.00 0.00 0.00 0.0%

514 23 41 009  Bank Fees - Public Records 
Requests

0.00 0.00 0.00 0.0%

514 23 41 010  Bank Fees 23,000.00 23,000.00 0.00 100.0%
514 23 41 011  Professional Services 720.00 720.00 0.00 100.0%
514 23 41 013  Licensing Fees 500.00 500.00 0.00 100.0%
514 23 42 010  Postage 2,000.00 2,000.00 0.00 100.0%
514 23 42 020  Telephone 2,100.00 2,100.00 0.00 100.0%
514 23 43 000  Meals/Travel 5,000.00 5,000.00 0.00 100.0%
514 23 45 000  Operating Rentals/Leases 4,500.00 4,500.00 0.00 100.0%
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514 Financial, Recording & Elections

514 23 46 000  Insurance & Bonds 20,000.00 20,000.00 0.00 100.0%
514 23 49 000  Miscellaneous 1,000.00 1,000.00 0.00 100.0%
514 23 49 010  Misc-Dues/Subscriptions 500.00 500.00 0.00 100.0%
514 23 49 030  Misc-Tuition/Registration 5,000.00 5,000.00 0.00 100.0%
514 23 49 040  AWC Dues 13,000.00 13,000.00 0.00 100.0%
514 23 49 080  Leasehold Excise Tax 0.00 0.00 0.00 0.0%
591 23 70 001  Lease + Subscription IT (SBITA) - 
Finance Dept.

26,430.00 26,430.00 0.00 100.0%

030 Records Services 162,250.00 162,250.00 0.00 100.0%

514 23 31 001  Supplies - EMS Billing 300.00 300.00 0.00 100.0%
514 23 41 014  Licensing - EMS Billing 500.00 500.00 0.00 100.0%
514 23 43 001  Meals/Travel - EMS Billing 1,100.00 1,100.00 0.00 100.0%
514 23 49 001  Miscellaneous - EMS Billing 500.00 500.00 0.00 100.0%
514 23 49 031  Misc-Tuition/Registration EMS 
Billing

1,400.00 1,400.00 0.00 100.0%

031 Services & Charges - EMS Billing 3,800.00 3,800.00 0.00 100.0%

594 14 64 000  Machinery & Equipment 0.00 0.00 0.00 0.0%

914  Capital Expenditure 0.00 0.00 0.00 0.0%

514 Financial, Recording & Elections 588,026.00 588,026.00 0.00 100.0%

515 Legal Services

515 31 49 090  ICA-Support Allocation (60,574.00) (60,574.00) 0.00 100.0%

001 Indirect Cost Allocation (60,574.00) (60,574.00) 0.00 100.0%

515 30 26 050  Washington Sick Leave 0.00 0.00 0.00 0.0%
515 31 11 000  Salaries 0.00 0.00 0.00 0.0%
515 31 21 001  Industrial Insurance 0.00 0.00 0.00 0.0%
515 31 22 001  Social Security 0.00 0.00 0.00 0.0%
515 31 23 001  Pers Retirement 0.00 0.00 0.00 0.0%
515 31 24 001  Unemployment 0.00 0.00 0.00 0.0%
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515 Legal Services

515 31 25 001  Medical/Dental/Vision 0.00 0.00 0.00 0.0%
515 31 26 050  Washington Sick Leave 0.00 0.00 0.00 0.0%

030 Legal Services-Internal 0.00 0.00 0.00 0.0%

515 31 31 000  Office Supplies 0.00 0.00 0.00 0.0%
515 31 41 000  Legal - Professional Services 0.00 0.00 0.00 0.0%
515 31 41 001  Prosecuting Attorney 0.00 0.00 0.00 0.0%
515 31 41 002  Westlaw Services 0.00 0.00 0.00 0.0%
515 31 41 003  Prof Services-Internal/Advisory 0.00 0.00 0.00 0.0%
515 31 41 004  Legal - City Attorney 0.00 0.00 0.00 0.0%
515 31 42 000  Postage 0.00 0.00 0.00 0.0%
515 31 42 001  Telephone 0.00 0.00 0.00 0.0%
515 31 43 000  Travel/Meals 0.00 0.00 0.00 0.0%
515 31 46 000  Insurance 2,929.00 2,929.00 0.00 100.0%
515 31 49 000  Dues & Subscriptions 0.00 0.00 0.00 0.0%
515 31 49 001  Tuition/Registration 0.00 0.00 0.00 0.0%

040 Services & Charges-Internal 2,929.00 2,929.00 0.00 100.0%

515 41 41 000  Ext Legal-City Attorney 140,000.00 140,000.00 0.00 100.0%
515 41 41 001  Ext Legal-Prosecutor 115,200.00 115,200.00 0.00 100.0%
515 45 41 000  Legal - Litigation 23,000.00 23,000.00 0.00 100.0%

041 Legal Services-External 278,200.00 278,200.00 0.00 100.0%

515 93 41 000  Indigent Defender 220,000.00 220,000.00 0.00 100.0%
515 93 41 001  Indigent Defense Conflict Council 5,000.00 5,000.00 0.00 100.0%
515 93 41 002  Indigent Defense Investigator 250.00 250.00 0.00 100.0%
515 93 41 003  Indigent Defense Translator 500.00 500.00 0.00 100.0%
515 93 41 004  Indigent Defense Expenses 0.00 0.00 0.00 0.0%

045 Indigent Defense Program 225,750.00 225,750.00 0.00 100.0%

523 20 11 000  Salaries & Wages 0.00 0.00 0.00 0.0%
523 20 21 001  Industrial Insurance 0.00 0.00 0.00 0.0%
523 20 22 001  Social Security 0.00 0.00 0.00 0.0%
523 20 23 001  PERS Retirement 0.00 0.00 0.00 0.0%
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515 Legal Services

523 20 24 001  Unemployment 0.00 0.00 0.00 0.0%
523 20 25 001  Medical/Dental/Vision 0.00 0.00 0.00 0.0%
523 20 26 050  Washington Sick Leave 0.00 0.00 0.00 0.0%

050 City Work Program 0.00 0.00 0.00 0.0%

523 20 31 000  Office/Operating Supplies 0.00 0.00 0.00 0.0%
523 20 32 000  Auto Fuel 0.00 0.00 0.00 0.0%

055 Work Program Supplies 0.00 0.00 0.00 0.0%

589 30 00 001  DO NOT USE - Crime Victim & 
Witness

0.00 0.00 0.00 0.0%

070 Crime Victim And Witness Program (R 0.00 0.00 0.00 0.0%

515 Legal Services 446,305.00 446,305.00 0.00 100.0%

516 Human Resources and Civil Service

521 10 31 000  Supplies - Civil Service 0.00 0.00 0.00 0.0%
521 10 41 000  Professional Services - Civil 
Service

0.00 0.00 0.00 0.0%

521 10 41 010  Advertising - Civil Services 0.00 0.00 0.00 0.0%

010 Civil Service 0.00 0.00 0.00 0.0%

518 10 11 000  Salaries 48,000.00 58,000.00 10,000.00 120.8% 0.5 FTE Part-Time HR Analyst to 1.0 FTE Full-Time HR Manager
518 10 13 000  Overtime 0.00 0.00 0.00 0.0%
518 10 21 000  Industrial Insurance 200.00 2,000.00 1,800.00 *****%
518 10 22 001  Social Security + Medicare 4,000.00 5,000.00 1,000.00 125.0%
518 10 23 001  PERS Retirement 5,000.00 6,000.00 1,000.00 120.0%
518 10 24 001  Unemployment 100.00 200.00 100.00 200.0%
518 10 25 001  Medical/Dental/Vision 0.00 16,000.00 16,000.00 0.0%
518 10 26 050  Washington Sick Leave 100.00 100.00 0.00 100.0%
518 10 27 000  Publication 0.00 0.00 0.00 0.0%
518 10 31 010  Supplies 800.00 800.00 0.00 100.0%
518 10 41 000  Professional Services 0.00 0.00 0.00 0.0%
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516 Human Resources and Civil Service

518 10 41 002  Pre-Employment Screenings 0.00 0.00 0.00 0.0%
518 10 42 001  Telephone 1,500.00 1,500.00 0.00 100.0%
518 10 42 010  Communication 2,500.00 2,500.00 0.00 100.0%
518 10 43 000  Meals/Travel 0.00 0.00 0.00 0.0%
518 10 49 000  Tuition/Registration 0.00 0.00 0.00 0.0%
518 10 49 010  Dues/Subscriptions 0.00 0.00 0.00 0.0%

020 Human Resources 62,200.00 92,100.00 29,900.00 148.1%

517 10 11 002  Wellness Coordinator Stipend 2,400.00 2,400.00 0.00 100.0%
517 90 43 001  Employee Recognition 4,000.00 4,000.00 0.00 100.0%
517 90 43 002  Employee Wellness (lunch & 
Learn)

2,000.00 2,000.00 0.00 100.0%

517 90 49 001  Employee Wellness (educ) 1,000.00 1,000.00 0.00 100.0%
517 90 49 003  Employee Wellness (supplies) 1,000.00 1,000.00 0.00 100.0%
517 95 41 001  Employee Training Programs 0.00 0.00 0.00 0.0%

090 Employee Programs 10,400.00 10,400.00 0.00 100.0%

516 Human Resources and Civil Service 72,600.00 102,500.00 29,900.00 141.2%

517 Information Technology Services

517 10 22 001  Employee Benefit Programs -  - 0.00 0.00 0.00 0.0%
517 10 23 001  Employee Benefit Programs -  - 0.00 0.00 0.00 0.0%
517 10 26 050  Employee Benefit Programs -  - 0.00 0.00 0.00 0.0%
518 80 49 090  ICA-Support Allocation (105,796.00) (105,796.00) 0.00 100.0%

001 Indirect Cost Allocation (105,796.00) (105,796.00) 0.00 100.0%

518 80 11 000  Salaries 218,000.00 218,000.00 0.00 100.0%
518 80 20 001  HRA - VEBA for HDHP 4,000.00 4,000.00 0.00 100.0%
518 80 21 001  Industrial Insurance 700.00 700.00 0.00 100.0%
518 80 22 001  Social Security 17,000.00 17,000.00 0.00 100.0%
518 80 23 001  Pers Retirement 20,000.00 20,000.00 0.00 100.0%
518 80 24 001  Unemployment 500.00 500.00 0.00 100.0%
518 80 25 001  Medical/Dental/Vision 20,000.00 20,000.00 0.00 100.0%
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517 Information Technology Services

518 80 26 050  Washington Sick Leave 400.00 400.00 0.00 100.0%
518 80 28 001  Employee Wellness 0.00 0.00 0.00 0.0%

010 IT Services 280,600.00 280,600.00 0.00 100.0%

518 80 31 000  Office/Operating Supplies 1,000.00 1,000.00 0.00 100.0%
518 80 31 001  Repair & Maintenance Sup 1,500.00 1,500.00 0.00 100.0%
518 80 35 000  Small Tools/Minor Equip 6,000.00 6,000.00 0.00 100.0%
518 80 41 000  Professional Services 28,000.00 28,000.00 0.00 100.0%
518 80 42 010  Postage 100.00 100.00 0.00 100.0%
518 80 42 020  Telephone 3,000.00 3,000.00 0.00 100.0%
518 80 42 021  Internet Services 9,000.00 9,000.00 0.00 100.0%
518 80 43 000  Travel/Meals 1,200.00 1,200.00 0.00 100.0%
518 80 49 000  Software Maint & Support 0.00 0.00 0.00 0.0%
518 80 49 010  Tuition/Registration 9,500.00 9,500.00 0.00 100.0%
591 80 70 517  Leases + Subscription IT (SBITA) -
IT Dept.

87,000.00 87,000.00 0.00 100.0%

020 Services & Charges 146,300.00 146,300.00 0.00 100.0%

594 18 64 001  Network Hardware 51,000.00 51,000.00 0.00 100.0%

900 Capital Expenditures 51,000.00 51,000.00 0.00 100.0%

517 Information Technology Services 372,104.00 372,104.00 0.00 100.0%

518 Centralized Services

518 10 21 001  Central Services - Personnel 
Services -

0.00 0.00 0.00 0.0%

518 20 49 090  ICA-Support Services (7,125.00) (7,125.00) 0.00 100.0%

001 Indirect Cost Allocation (7,125.00) (7,125.00) 0.00 100.0%

518 80 13 000  Overtime 0.00 0.00 0.00 0.0%

010 Personnel Services 0.00 0.00 0.00 0.0%

518 80 46 000  Insurance 4,113.00 4,113.00 0.00 100.0%
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518 Centralized Services

020 Property Management Services 4,113.00 4,113.00 0.00 100.0%

518 20 31 000  Operating Supplies 0.00 0.00 0.00 0.0%
518 20 32 000  Auto Fuel 2,500.00 2,500.00 0.00 100.0%
518 20 48 000  Repair & Maintenance 3,000.00 3,000.00 0.00 100.0%
518 20 49 010  Misc - Judgement & Damages 0.00 0.00 0.00 0.0%
518 30 48 001  M&O Fund 501 4,515.00 4,515.00 0.00 100.0%

090  Centralized Services 10,015.00 10,015.00 0.00 100.0%

597 00 11 001  Equipment Replacement Fund 
501

32,512.00 32,512.00 0.00 100.0%

950 Transfers 32,512.00 32,512.00 0.00 100.0%

518 Centralized Services 39,515.00 39,515.00 0.00 100.0%

519 Planning & Community Development  Servi

591 60 70 519  Leases + Subscription IT (SBITA) -
Plan + Dev. Dept.

3,500.00 3,500.00 0.00 100.0%

558 60 11 000  Salaries 272,000.00 272,000.00 0.00 100.0%
558 60 13 000  Overtime 1,000.00 1,000.00 0.00 100.0%
558 60 20 001  HRA - VEBA for HDHP 3,000.00 3,000.00 0.00 100.0%
558 60 21 001  Industrial Insurance 500.00 500.00 0.00 100.0%
558 60 22 001  Social Security 21,000.00 21,000.00 0.00 100.0%
558 60 23 001  PERS Retirement 25,000.00 25,000.00 0.00 100.0%
558 60 24 001  Unemployment 600.00 600.00 0.00 100.0%
558 60 25 001  Medical/Dental/Vision 37,000.00 37,000.00 0.00 100.0%
558 60 26 050  Washington Sick Leave 500.00 500.00 0.00 100.0%
558 60 28 000  Employee Wellness 0.00 0.00 0.00 0.0%

010 Planning Services 360,600.00 360,600.00 0.00 100.0%

518 65 40 001  Impact Fee Distribution (schools) 0.00 0.00 0.00 0.0%
558 60 31 000  Supplies/Books 4,000.00 4,000.00 0.00 100.0%
558 60 41 000  Professional Services 250,000.00 250,000.00 0.00 100.0%
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519 Planning & Community Development  Servi

558 60 41 001  Professional Svcs-Reimb 10,000.00 10,000.00 0.00 100.0%
558 60 41 010  Advertising 4,000.00 4,000.00 0.00 100.0%
558 60 41 011  Advertising Reimbuseable 8,500.00 8,500.00 0.00 100.0%
558 60 41 050  SCOG 11,775.00 11,775.00 0.00 100.0%
558 60 42 010  Postage 1,000.00 1,000.00 0.00 100.0%
558 60 42 020  Telephone 1,200.00 1,200.00 0.00 100.0%
558 60 43 000  Travel 3,000.00 3,000.00 0.00 100.0%
558 60 46 000  Insurance 3,463.00 3,463.00 0.00 100.0%
558 60 48 000  Repairs & Maintenance 500.00 500.00 0.00 100.0%
558 60 49 000  Printing 500.00 500.00 0.00 100.0%
558 60 49 001  Miscellaneous - Skagit Motel 
Abatement

0.00 0.00 0.00 0.0%

558 60 49 010  Dues/Subscript/Membership 1,400.00 1,400.00 0.00 100.0%
558 60 49 020  Filing/Recording Fees 300.00 300.00 0.00 100.0%
558 60 49 030  Tuition/Registration 3,750.00 3,750.00 0.00 100.0%
558 60 49 040  Misc - Dept. Split 0.00 0.00 0.00 0.0%
558 60 49 041  Miscellaneous - Planning And 
Economic Development

0.00 0.00 0.00 0.0%

030 Services & Charges 303,388.00 303,388.00 0.00 100.0%

558 70 30 001  ARPA - Supplies 0.00 0.00 0.00 0.0%
558 70 35 000  ARPA - Small Tools And Minor 
Equipment

0.00 0.00 0.00 0.0%

558 70 41 000  EDASC 0.00 0.00 0.00 0.0%
558 70 41 010  Professional Services 500.00 500.00 0.00 100.0%

070 Economic Development 500.00 500.00 0.00 100.0%

594 58 64 000  Office Equipment 600.00 600.00 0.00 100.0%

900 Capital Expenditures 600.00 600.00 0.00 100.0%

519 Planning & Community Development  Se 668,588.00 668,588.00 0.00 100.0%

520 Engineering
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520 Engineering

595 10 49 090  ICA-Support Allocation (57,475.00) (57,475.00) 0.00 100.0%

001 Indirect Cost Allocation (57,475.00) (57,475.00) 0.00 100.0%

595 10 11 000  Salaries 300,000.00 300,000.00 0.00 100.0%
595 10 13 000  Overtime 0.00 0.00 0.00 0.0%
595 10 21 001  Industrial Insurance 4,000.00 4,000.00 0.00 100.0%
595 10 22 001  Social Security 23,000.00 23,000.00 0.00 100.0%
595 10 23 001  PERS Retirement 28,000.00 28,000.00 0.00 100.0%
595 10 24 001  Unemployment 600.00 600.00 0.00 100.0%
595 10 25 001  Medical/Dental/Vision 64,000.00 64,000.00 0.00 100.0%
595 10 26 000  Employee Wellness 500.00 500.00 0.00 100.0%
595 10 26 050  Washington Sick Leave 0.00 0.00 0.00 0.0%

020 Engineering Services 420,100.00 420,100.00 0.00 100.0%

591 10 70 520  Leases + Subscription IT (SBITA) -
Eng Dept.

8,000.00 8,000.00 0.00 100.0%

595 10 31 000  Supplies 2,000.00 2,000.00 0.00 100.0%
595 10 31 001  Address & Street Signs-Reimb 1,000.00 1,000.00 0.00 100.0%
595 10 41 000  Professional Services 25,000.00 25,000.00 0.00 100.0%
595 10 41 010  Advertising 500.00 500.00 0.00 100.0%
595 10 42 000  Postage 1,000.00 1,000.00 0.00 100.0%
595 10 42 020  Telephone 700.00 700.00 0.00 100.0%
595 10 42 025  Cell Phones 2,000.00 2,000.00 0.00 100.0%
595 10 43 000  Travel 7,000.00 7,000.00 0.00 100.0%
595 10 46 000  Insurance 6,191.00 6,191.00 0.00 100.0%
595 10 48 000  Repair & Maintenance 2,000.00 2,000.00 0.00 100.0%
595 10 48 520  M&O Fund 501 1,200.00 1,200.00 0.00 100.0%
595 10 49 000  Dues/Memberships 2,000.00 2,000.00 0.00 100.0%
595 10 49 010  Tuition/Registration 1,000.00 1,000.00 0.00 100.0%
595 10 49 011  Safety Meetings 250.00 250.00 0.00 100.0%
595 10 49 020  Software Licenses/Support 2,000.00 2,000.00 0.00 100.0%

040 Services & Charges 61,841.00 61,841.00 0.00 100.0%

594 32 64 000  Office Equipment 10,500.00 10,500.00 0.00 100.0%
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520 Engineering

900 Capital Expenditures 10,500.00 10,500.00 0.00 100.0%

520 Engineering 434,966.00 434,966.00 0.00 100.0%

521 Law Enforcement

521 00 00 000  Law Enforcement - Other Costs 
Allocations

0.00 0.00 0.00 0.0%

521 20 20 001  HRA - VEBA for HDHP 0.00 0.00 0.00 0.0%
521 10 11 000  Salaries 400,000.00 400,000.00 0.00 100.0%
521 10 13 000  Overtime 4,000.00 4,000.00 0.00 100.0%
521 10 21 001  Industrial Insurance 5,000.00 5,000.00 0.00 100.0%
521 10 22 001  Social Security 31,000.00 31,000.00 0.00 100.0%
521 10 23 001  Pers Retirement 37,000.00 37,000.00 0.00 100.0%
521 10 24 001  Unemployment 900.00 900.00 0.00 100.0%
521 10 25 001  Medical/Dental/Vision 94,000.00 94,000.00 0.00 100.0%
521 10 26 050  Washington Sick Leave 700.00 700.00 0.00 100.0%

010 Administration 572,600.00 572,600.00 0.00 100.0%

521 10 41 040  Access Fees 0.00 0.00 0.00 0.0%
521 10 48 000  Repair/Maintenance-Equip 3,000.00 3,000.00 0.00 100.0%
521 10 48 001  Code Enforcement Misc 4,500.00 4,500.00 0.00 100.0%
521 10 49 000  Tuition/Registration 0.00 0.00 0.00 0.0%

015 Admin Services & Charges 7,500.00 7,500.00 0.00 100.0%

521 20 11 000  Salaries 2,652,000.00 2,652,000.00 0.00 100.0%
521 20 12 000  Reserves/Extra Help 5,000.00 5,000.00 0.00 100.0%
521 20 13 000  Overtime 100,000.00 100,000.00 0.00 100.0%
521 20 21 001  Industrial Insurance 67,000.00 67,000.00 0.00 100.0%
521 20 22 001  Social Security 209,000.00 209,000.00 0.00 100.0%
521 20 23 001  PERS Retirement 0.00 0.00 0.00 0.0%
521 20 23 005  LEOFF Retirement 145,000.00 145,000.00 0.00 100.0%
521 20 24 001  Unemployment 5,000.00 5,000.00 0.00 100.0%
521 20 25 001  Medical/Dental/Vision 393,000.00 393,000.00 0.00 100.0%
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521 Law Enforcement

521 20 26 000  Uniforms/Accessories 22,000.00 22,000.00 0.00 100.0%
521 20 26 010  Uniform Cleaning 1,000.00 1,000.00 0.00 100.0%
521 20 26 020  Balistic Vests 15,000.00 15,000.00 0.00 100.0%
521 20 26 050  Washington Sick Leave 5,000.00 5,000.00 0.00 100.0%
521 20 27 000  Retired Medical 45,000.00 45,000.00 0.00 100.0%
521 20 27 010  Long Term Disability Ins 1,000.00 1,000.00 0.00 100.0%
521 20 28 000  Employee Wellness 14,000.00 14,000.00 0.00 100.0%

020 Police Operations 3,679,000.00 3,679,000.00 0.00 100.0%

521 20 31 002  Office/Operating Supplies 25,000.00 25,000.00 0.00 100.0%
521 20 31 010  Printing/Publications 1,500.00 1,500.00 0.00 100.0%
521 20 31 015  Ammunition 13,000.00 13,000.00 0.00 100.0%
521 20 32 000  Auto Fuel 75,000.00 75,000.00 0.00 100.0%
521 20 41 001  Professional Services 30,000.00 30,000.00 0.00 100.0%
521 20 41 020  Veterinary Services 3,500.00 3,500.00 0.00 100.0%
521 20 41 021  Humane Society 5,500.00 5,500.00 0.00 100.0%
521 20 41 022  WA Federation Animal Care 0.00 0.00 0.00 0.0%
521 20 41 023  Canine 30,000.00 30,000.00 0.00 100.0%
521 20 41 040  Intergov Svc-Gun Permits 7,000.00 7,000.00 0.00 100.0%
521 20 41 045  Skagit Cty Drug Task Force 7,000.00 7,000.00 0.00 100.0%
521 20 41 050  Spillman System 56,000.00 56,000.00 0.00 100.0%
521 20 41 055  911 Contracted Services 260,000.00 260,000.00 0.00 100.0%
521 20 42 010  Postage 2,000.00 2,000.00 0.00 100.0%
521 20 42 020  Telephone 26,000.00 26,000.00 0.00 100.0%
521 20 43 000  Meals/Travel-non Training 0.00 0.00 0.00 0.0%
521 20 43 010  Meals/Travel-Extradition 0.00 0.00 0.00 0.0%
521 20 46 000  Insurance 71,528.00 71,528.00 0.00 100.0%
521 20 47 000  Public Utilities 3,500.00 3,500.00 0.00 100.0%
521 20 48 000  Repairs & Maintenance 3,500.00 3,500.00 0.00 100.0%
521 20 48 010  Repair & Maint - Auto 35,000.00 35,000.00 0.00 100.0%
521 20 48 521  M&O Fund 501 0.00 0.00 0.00 0.0%
521 20 49 000  Professional Development 3,000.00 3,000.00 0.00 100.0%
521 20 49 010  Dues/Subscriptions 1,500.00 1,500.00 0.00 100.0%

Page 214 of 227



2025 PROPOSED BUDGET CHANGES
City Of Sedro-Woolley Time: 10:07:26 Date: 05/29/2025

Page: 22

001 Current Expense Fund
Expenditures Original Proposed Difference Remarks

521 Law Enforcement

521 20 49 020  Special Investigations 500.00 500.00 0.00 100.0%
521 20 49 030  Judgments & Damages 0.00 0.00 0.00 0.0%

025 Operations Services & Charges 660,028.00 660,028.00 0.00 100.0%

521 30 31 010  Public Education Supplies 3,000.00 3,000.00 0.00 100.0%

030 Crime Prevention (3X) 3,000.00 3,000.00 0.00 100.0%

521 40 43 000  Travel 17,000.00 17,000.00 0.00 100.0%
521 40 49 000  Tuition/Registration 28,000.00 28,000.00 0.00 100.0%
521 40 49 020  Range Fees 10,000.00 10,000.00 0.00 100.0%

040 Training (4X) 55,000.00 55,000.00 0.00 100.0%

523 60 41 000  Prisoners 0.00 0.00 0.00 0.0%
523 60 41 001  Prisoner Medical 47,000.00 47,000.00 0.00 100.0%
523 60 41 002  Jail Revenue Stabilization 
Payment

23,884.00 23,884.00 0.00 100.0%

523 60 41 010  Prisoner Transport 12,000.00 12,000.00 0.00 100.0%
523 60 41 021  Jail Annual Payment In Lieu Of 
1/10

94,805.00 94,805.00 0.00 100.0%

060 Prisoners & Jail Costs 177,689.00 177,689.00 0.00 100.0%

591 28 70 001  Lease + Subscription IT (SBITA) - 
Police Dept.

56,500.00 56,500.00 0.00 100.0%

591 28 70 002  Lease - Police Tasers 16,200.00 16,200.00 0.00 100.0%
594 21 64 000  Machinery & Equipment 30,000.00 30,000.00 0.00 100.0%
595 21 62 000  Building 0.00 0.00 0.00 0.0%

921 Capital Expenditures 102,700.00 102,700.00 0.00 100.0%

597 00 13 001  Equipment Replacement Fund 
501 - Police

285,000.00 285,000.00 0.00 100.0%

950 Transfers 285,000.00 285,000.00 0.00 100.0%

521 Law Enforcement 5,542,517.00 5,542,517.00 0.00 100.0%
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522 Fire Control

522 31 00 522  EMS Discretionary - Local Grant 
Expenditures

0.00 0.00 0.00 0.0%

522 20 11 000  Salaries - Part-Time Firefighters 249,600.00 249,600.00 0.00 100.0%
522 20 11 010  No Longer Used - Volunteer 
Salaries

0.00 0.00 0.00 0.0%

522 20 11 015  Salaries - Training Hub 15,000.00 15,000.00 0.00 100.0%
522 20 21 001  Industrial Insurance 15,000.00 15,000.00 0.00 100.0%
522 20 22 001  SS + Medicare 20,000.00 20,000.00 0.00 100.0%
522 20 23 001  PERS Retirement 14,000.00 14,000.00 0.00 100.0%
522 20 23 002  Pension-Volunteer Firefighter 0.00 0.00 0.00 0.0%
522 20 23 005  LEOFF Retirement 0.00 0.00 0.00 0.0%
522 20 24 001  Unemployment 500.00 500.00 0.00 100.0%
522 20 25 001  Medical/Dental/Vision 0.00 0.00 0.00 0.0%
522 20 26 000  Uniforms 41,000.00 41,000.00 0.00 100.0%
522 20 26 050  Washington Sick Leave 400.00 400.00 0.00 100.0%
522 20 28 000  Employee Wellness 0.00 0.00 0.00 0.0%

020 Part-Time Fire Fighters 355,500.00 355,500.00 0.00 100.0%

522 21 11 000  Salaries 885,000.00 885,000.00 0.00 100.0%
522 21 13 000  Overtime 80,000.00 80,000.00 0.00 100.0%
522 21 13 001  Other 0.00 0.00 0.00 0.0%
522 21 20 001  HRA - VEBA for HDHP 13,000.00 13,000.00 0.00 100.0%
522 21 21 001  Industrial Insurance 35,000.00 35,000.00 0.00 100.0%
522 21 22 001  Medicare (+ formerly SS) 17,000.00 17,000.00 0.00 100.0%
522 21 23 001  Deferred Comp (in lieu of SS) 59,000.00 59,000.00 0.00 100.0%
522 21 23 005  LEOFF Retirement 54,000.00 54,000.00 0.00 100.0%
522 21 23 007  MRP Retirement 5,000.00 5,000.00 0.00 100.0%
522 21 24 001  Unemployment 2,000.00 2,000.00 0.00 100.0%
522 21 25 001  Medical/Dental/Vision 113,000.00 113,000.00 0.00 100.0%
522 21 26 000  Uniforms 0.00 0.00 0.00 0.0%
522 21 26 050  Washington Sick Leave 2,000.00 2,000.00 0.00 100.0%
522 21 28 000  Employee Wellness 0.00 0.00 0.00 0.0%
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522 Fire Control

021 FF / Paramedics 1,265,000.00 1,265,000.00 0.00 100.0%

522 22 11 001  Salaries 408,000.00 408,000.00 0.00 100.0%
522 22 13 000  Overtime 0.00 0.00 0.00 0.0%
522 22 21 001  Industrical Insurance 12,000.00 12,000.00 0.00 100.0%
522 22 22 001  Medicare (+ formerly SS) 6,000.00 6,000.00 0.00 100.0%
522 22 23 001  Deferred Comp (in lieu of SS) 26,000.00 26,000.00 0.00 100.0%
522 22 23 005  LEOFF 22,000.00 22,000.00 0.00 100.0%
522 22 24 001  Unemployment 900.00 900.00 0.00 100.0%
522 22 25 001  Medical/Dental/Vision 39,000.00 39,000.00 0.00 100.0%
522 22 26 001  Uniforms 0.00 0.00 0.00 0.0%
522 22 26 050  Washington Sick Leave 700.00 700.00 0.00 100.0%

022 Chief + Assistant Chiefs 514,600.00 514,600.00 0.00 100.0%

522 23 11 010  Salaries-Volunteers 350,000.00 350,000.00 0.00 100.0%
522 23 21 001  Industrial Insurance 0.00 0.00 0.00 0.0%
522 23 22 001  SS + Medicare 27,000.00 27,000.00 0.00 100.0%
522 23 23 001  PERS Retirement 0.00 0.00 0.00 0.0%
522 23 23 002  Pension-Volunteer Firefighter 4,900.00 4,900.00 0.00 100.0%
522 23 24 001  Unemployment 700.00 700.00 0.00 100.0%
522 23 26 000  Uniforms 0.00 0.00 0.00 0.0%
522 23 26 050  Washington Sick Leave 600.00 600.00 0.00 100.0%

023 Volunteers 383,200.00 383,200.00 0.00 100.0%

522 24 11 000  Salaries - EMTs 687,000.00 687,000.00 0.00 100.0%
522 24 13 000  Overtime - EMTs 50,000.00 50,000.00 0.00 100.0%
522 24 13 001  Other - EMTs 0.00 0.00 0.00 0.0%
522 24 21 001  Industrial Insurance 24,000.00 24,000.00 0.00 100.0%
522 24 22 001  Medicare 11,000.00 11,000.00 0.00 100.0%
522 24 23 001  Deferred Comp (in lieu of SS) 47,000.00 47,000.00 0.00 100.0%
522 24 23 005  LEOFF 40,000.00 40,000.00 0.00 100.0%
522 24 23 007  MRP Retirement 0.00 0.00 0.00 0.0%
522 24 24 001  Unemployment 2,000.00 2,000.00 0.00 100.0%
522 24 25 001  Medical/Dental/Vision 149,000.00 149,000.00 0.00 100.0%
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522 Fire Control

522 24 26 000  Uniforms 0.00 0.00 0.00 0.0%
522 24 26 050  Wa Sick Leave 2,000.00 2,000.00 0.00 100.0%
522 24 28 000  Employee Wellness 0.00 0.00 0.00 0.0%

024 EMTs 1,012,000.00 1,012,000.00 0.00 100.0%

522 20 31 000  Operating Supplies 41,000.00 41,000.00 0.00 100.0%
522 20 31 001  Flags 750.00 750.00 0.00 100.0%
522 20 31 010  Office Supplies 3,100.00 3,100.00 0.00 100.0%
522 20 31 011  EMS Supplies 0.00 0.00 0.00 0.0%
522 20 32 000  Auto Fuel/Diesel 49,000.00 49,000.00 0.00 100.0%
522 20 35 000  Small Tools & Minor Equip 15,000.00 15,000.00 0.00 100.0%
522 20 35 011  EMS Minor Equipment 7,500.00 7,500.00 0.00 100.0%
522 20 41 000  Professional Services 2,500.00 2,500.00 0.00 100.0%
522 20 41 010  Prof Service-Medical Exams 13,000.00 13,000.00 0.00 100.0%
522 20 41 020  Central Dispatch 13,200.00 13,200.00 0.00 100.0%
522 20 41 030  Investigation 6,000.00 6,000.00 0.00 100.0%
522 20 41 040  Advertising 600.00 600.00 0.00 100.0%
522 20 42 010  Postage 1,400.00 1,400.00 0.00 100.0%
522 20 42 020  Telephone 12,000.00 12,000.00 0.00 100.0%
522 20 45 000  Equipment Lease 500.00 500.00 0.00 100.0%
522 20 48 000  Repairs/Maint-Equip 60,000.00 60,000.00 0.00 100.0%
522 20 48 001  Repairs/Maint-Hydrants 0.00 0.00 0.00 0.0%
522 20 48 522  M&O Fund 501 0.00 0.00 0.00 0.0%
522 20 49 010  Misc-Dues 2,650.00 2,650.00 0.00 100.0%
522 20 49 030  Misc-Laundry 750.00 750.00 0.00 100.0%
522 20 49 050  Misc-Transport Refunds 0.00 0.00 0.00 0.0%
522 20 49 090  ICA-Support Allocation 0.00 0.00 0.00 0.0%
591 20 70 522  Leases + Subscription IT (SBITA) -
Fire Dept.

60,700.00 60,700.00 0.00 100.0%

030 Services & Charges 289,650.00 289,650.00 0.00 100.0%

522 21 31 000  Operating Supplies - Medical 68,500.00 68,500.00 0.00 100.0%
522 21 31 010  Office Supplies 10,200.00 10,200.00 0.00 100.0%
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522 Fire Control

522 21 31 011  EMS Supplies 0.00 0.00 0.00 0.0%
522 21 32 000  Auto Fuel/Diesel 0.00 0.00 0.00 0.0%
522 21 35 000  Small Tools & Minor Equipment 8,500.00 8,500.00 0.00 100.0%
522 21 35 011  EMS Minor Equipment 8,000.00 8,000.00 0.00 100.0%
522 21 41 000  EMS Professional Services-Sys 
Design

44,000.00 44,000.00 0.00 100.0%

522 21 42 020  Telephone 0.00 0.00 0.00 0.0%
522 21 45 000  Equipment Lease 0.00 0.00 0.00 0.0%
522 21 48 000  Repairs/Maint-Equip 0.00 0.00 0.00 0.0%
522 21 49 000  Miscellaneous 8,000.00 8,000.00 0.00 100.0%
522 21 49 005  Fire Levy Communication 0.00 0.00 0.00 0.0%
522 21 49 010  Misc - GEMT IGT 0.00 0.00 0.00 0.0%

031 Services & Charges - EMS 147,200.00 147,200.00 0.00 100.0%

522 45 31 000  Supplies & Books 3,650.00 3,650.00 0.00 100.0%
522 45 41 000  Advertising-Fire Prevent 1,200.00 1,200.00 0.00 100.0%
522 45 43 000  Travel & Meals 6,500.00 6,500.00 0.00 100.0%
522 45 49 000  Training Facilities 10,000.00 10,000.00 0.00 100.0%
522 45 49 010  Tuition/Registration 80,000.00 80,000.00 0.00 100.0%

040 Training 101,350.00 101,350.00 0.00 100.0%

522 21 49 020  Tuition & Registration 6,000.00 6,000.00 0.00 100.0%
522 46 31 000  Supplies & Books 0.00 0.00 0.00 0.0%
522 46 43 000  Travel & Meals 0.00 0.00 0.00 0.0%

041 Training - EMS 6,000.00 6,000.00 0.00 100.0%

522 50 46 000  Insurance 161,528.00 161,528.00 0.00 100.0%
522 50 47 000  Public Utilities 0.00 0.00 0.00 0.0%
522 50 48 010  Repairs/Maint-Dorm 18,000.00 18,000.00 0.00 100.0%
522 50 48 020  Repair/Maint-Garage 11,000.00 11,000.00 0.00 100.0%
522 50 48 030  Repair/Maint-Station 4,200.00 4,200.00 0.00 100.0%
522 50 49 050  Fire/Theft Protection 3,000.00 3,000.00 0.00 100.0%
522 70 31 001  Land Use Signs 0.00 0.00 0.00 0.0%
522 95 41 000  Legal Services 0.00 0.00 0.00 0.0%
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522 Fire Control

524 20 48 020  Repair/Maint-Garage 0.00 0.00 0.00 0.0%
524 50 47 000  Public Utilities 0.00 0.00 0.00 0.0%

050 Facilities 197,728.00 197,728.00 0.00 100.0%

522 22 62 000  Buildings 0.00 0.00 0.00 0.0%
594 22 61 000  Fire Station 2.75 0.00 0.00 0.00 0.0%
594 22 61 002  Fire Station 1 EMS Addition 0.00 0.00 0.00 0.0%
594 22 64 000  Machinery & Equipment 0.00 0.00 0.00 0.0%
594 32 64 001  Fire Truck Exhaust - FEMA Grant 0.00 0.00 0.00 0.0%

922 Capital Expenditures 0.00 0.00 0.00 0.0%

597 00 12 001  Equipment Replacement Fund 
501 - Fire

463,100.00 463,100.00 0.00 100.0%

597 00 12 002  Equipment Replacement Fund 
501 - EMS

198,000.00 198,000.00 0.00 100.0%

950 Transfers 661,100.00 661,100.00 0.00 100.0%

522 Fire Control 4,933,328.00 4,933,328.00 0.00 100.0%

524 Protective Inspections

524 20 20 001  HRA - VEBA for HDHP 800.00 800.00 0.00 100.0%
524 20 11 000  Salaries 189,000.00 189,000.00 0.00 100.0%
524 20 12 000  Extra Help 0.00 0.00 0.00 0.0%
524 20 13 000  Overtime 1,000.00 1,000.00 0.00 100.0%
524 20 21 001  Industrial Insurance 2,000.00 2,000.00 0.00 100.0%
524 20 22 001  Social Security 15,000.00 15,000.00 0.00 100.0%
524 20 23 001  PERS Retirement 18,000.00 18,000.00 0.00 100.0%
524 20 24 001  Unemployment 400.00 400.00 0.00 100.0%
524 20 25 001  Medical/Dent/Vision 46,000.00 46,000.00 0.00 100.0%
524 20 26 050  Washington Sick Leave 400.00 400.00 0.00 100.0%
524 20 28 000  Employee Wellness 0.00 0.00 0.00 0.0%

020 Building Services 271,800.00 271,800.00 0.00 100.0%
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524 Protective Inspections

524 20 31 000  Off/Oper Supps & Books 2,500.00 2,500.00 0.00 100.0%
524 20 41 000  Professional Services 2,500.00 2,500.00 0.00 100.0%
524 20 42 000  Postage 400.00 400.00 0.00 100.0%
524 20 42 020  Telephone 1,500.00 1,500.00 0.00 100.0%
524 20 43 000  Travel/Meals 1,200.00 1,200.00 0.00 100.0%
524 20 46 000  Insurance 4,654.00 4,654.00 0.00 100.0%
524 20 49 010  Misc-Dues 1,500.00 1,500.00 0.00 100.0%
524 20 49 030  Misc-Tuition/Registration 1,200.00 1,200.00 0.00 100.0%
591 20 70 524  Leases + Subscription IT (SBITA) -
Protect. Insp. Dept.

2,000.00 2,000.00 0.00 100.0%

030 Services & Charges 17,454.00 17,454.00 0.00 100.0%

594 24 64 000  Office Equipment 1,400.00 1,400.00 0.00 100.0%

924 Capital Expenditures 1,400.00 1,400.00 0.00 100.0%

524 Protective Inspections 291,454.00 291,454.00 0.00 100.0%

582 Other

518 61 00 000  Judgments and Settlements 0.00 0.00 0.00 0.0%

518 Judgments and Settlements 0.00 0.00 0.00 0.0%

525 10 41 000  Dept Of Emerg Management 40,500.00 40,500.00 0.00 100.0%
525 10 41 001  Professional Services 0.00 0.00 0.00 0.0%
525 30 13 000  Disaster Recovery - Wages and 
Overtime

0.00 0.00 0.00 0.0%

525 30 41 000  Disaster Recovery - Other 
Expenses

0.00 0.00 0.00 0.0%

553 70 41 000  NW Air Pollution 6,837.00 6,837.00 0.00 100.0%

525 Disaster Services 47,337.00 47,337.00 0.00 100.0%

557 30 41 020  Skagit PUD Customer Assistance 0.00 0.00 0.00 0.0%
557 65 00 000  Skagit PUD Customer Assistance 0.00 0.00 0.00 0.0%
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582 Other

557 Community Services 0.00 0.00 0.00 0.0%

562 00 41 000  Helping Hands Food Bank 0.00 0.00 0.00 0.0%
562 00 41 001  Insurance - Wicker & Fruitdale 0.00 0.00 0.00 0.0%
562 00 41 030  Community Action Of Skagit 
County

0.00 0.00 0.00 0.0%

562 00 41 050  Volunteers Of America 0.00 0.00 0.00 0.0%
592 11 82 410  Interfund Loan Interest 0.00 0.00 0.00 0.0%

562 Public Health 0.00 0.00 0.00 0.0%

565 50 41 000  Sk Domestic Violence 5,000.00 5,000.00 0.00 100.0%
565 50 41 010  City of Burlington-Public Housing 0.00 0.00 0.00 0.0%

565 Welfare 5,000.00 5,000.00 0.00 100.0%

566 00 41 000  Skagit Co Public Health-2% 
Liquor Tax

3,500.00 3,500.00 0.00 100.0%

566 Substance Abuse 3,500.00 3,500.00 0.00 100.0%

569 00 41 000  Skagit Senior Services 26,000.00 26,000.00 0.00 100.0%

569 Aging & Adult Services 26,000.00 26,000.00 0.00 100.0%

581 10 41 001  Interfund Loan Disbursement 0.00 0.00 0.00 0.0%
581 20 00 001  Loan Repayment-Sewer Cap Proj 
Res 410

0.00 0.00 0.00 0.0%

581 22 70 410  Interfund Loan Principal 0.00 0.00 0.00 0.0%
586 00 00 000  DO NOT USE - State Court Fees 
Remittance

0.00 0.00 0.00 0.0%

589 99 09 999  Payroll Clearing 0.00 0.00 0.00 0.0%

580 Non Expenditures 0.00 0.00 0.00 0.0%

594 13 64 000  Office Equipment 0.00 0.00 0.00 0.0%
594 22 61 003  Fire Training Facility 
Improvements

0.00 0.00 0.00 0.0%

595 10 20 001  HRA - VEBA for HDHP 0.00 0.00 0.00 0.0%
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001 Current Expense Fund
Expenditures Original Proposed Difference Remarks

582 Other

595 10 63 013  Eng - TIB Compl Streets 2023-25 0.00 0.00 0.00 0.0%

594 Capital Expenditures 0.00 0.00 0.00 0.0%

595 20 63 001  DO NOT USE - RW Trail Road 
Extension

0.00 0.00 0.00 0.0%

597 00 00 002  Transfers-Out - Fire Reservce 0.00 0.00 0.00 0.0%
597 00 00 116  Transfer Out to 116 Affordable 
Housing

0.00 0.00 0.00 0.0%

597 00 00 118  Transfers-Out - National Opioid 
Settlement

0.00 0.00 0.00 0.0%

597 00 00 119  Transfers-Out - to Arts 
Commission

0.00 0.00 0.00 0.0%

597 00 00 189  Transfer Out to ARPA 0.00 0.00 0.00 0.0%
597 00 00 305  Transfer To Library Construction 
Fund

0.00 0.00 0.00 0.0%

597 00 00 505  Transfers-Out - PW Facility Fund 
505

0.00 0.00 0.00 0.0%

597 00 03 003  Transfers-Out - Special Projects 0.00 0.00 0.00 0.0%
597 00 10 205  Transfers-Out To 2008 GO Bond 
Fund

88,000.00 88,000.00 0.00 100.0%

597 00 11 101  Transfer To Parks Operations 452,946.00 452,946.00 0.00 100.0%

597 Interfund Transfers 540,946.00 540,946.00 0.00 100.0%

582 Other 622,783.00 622,783.00 0.00 100.0%

Fund Expenditures: 14,635,920.00 14,665,820.00 29,900.00 100.2%

Fund Excess/(Deficit): 375,924.00 346,024.00
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Page: 31
Revenues Expenditures

Fund Original Proposed Difference Original Proposed Difference

001 Current Expense Fund 15,011,844.00 15,011,844.00 0.00 100.0% 14,635,920.00 14,665,820.00 29,900.00 100.2%

Excess/(Deficit): 15,011,844.00 15,011,844.00 0.00 100.0% 14,635,920.00 14,665,820.00 29,900.00 100.2%
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City of Sedro-Woolley Position Description
Position:  Human Resources Manager Updated: 1/24/24

Department/Site:  Executive FLSA:  Exempt

Evaluated by:  City Administrator Salary Grade: 127

Summary

Plans, directs, reviews, and integrates the human resources management for the City.   
Designs, organizes, and implements programs and services for recruitment, classification, 
compensation, benefits, employee/labor relations, personnel policies and procedures, 
employee development and training, safety, risk management and workers compensation.

Distinguishing Career Features

The Human Resources Manager is a management position, aligned with other division 
management support positions, requiring the ability to apply considerable professional-level 
training in modern human resources management.   Advancement to this position would 
require compliance with the minimum qualifications listed below and demonstrated 
competency in human resources management and at working with external governing boards.

Essential Duties and Responsibilities

▪ Directs, coordinates, and participates in the organization, staffing and operational 
activities for human resources including and not limited to policy, recruitment, 
classification and compensation, equal employment, training, and labor/employee 
relations.

▪ Organizes and directs activities connected with employment, recruitment, and candidate 
selection processes.  Assures compliance with recruitment policies and procedures. 

▪ Outreaches to external labor markets to identify candidates for employment.  Coordinates 
and participates in reviews of applications, candidate interviews, verification of skills 
and abilities, references, and pre-employment testing.

▪ Develops training and development programs, conducts training needs assessments, and 
presents, facilitates, and arranges for training.

▪ Directs and participates in developing and implementing of goals, objectives, policies 
and priorities for human resource programs.  Establishes departmental and subject matter 
standards for service.  Designs and distributes communications to City staff. 

▪ Consults with the City Administrator and department directors and division managers on 
organization and job design, career and succession planning, and staffing levels and mix.

▪ Consults with management and employees to resolve sensitive and significant personnel 
issues such as performance and communications difficulties, policy compliance, 
grievances, etc.  Evaluates human relations and work-related problems, recommending 
optimal solutions.
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▪ Develops, proposes, and administers the approved human resources budget.  Forecasts 
additional funds needed for staffing, programs, and supplies.

▪ Serves as advisor to management and staff on matters such as performance management, 
skill development, quality of work life and morale, and other employee relation matters.

  
▪ Interprets and provides information and opinions on human resources policies, rules, 

regulations to the City Council and staff.  

▪ Communicates salary and benefit programs to employees.  Collects, analyzes, and 
prepares information for purposes of determining salary placement.  Ensures that 
employees get timely service on benefits matters.

▪ Communicates, orients, and enforces personnel policies.  Investigates incidents, 
accidents, and other job-related claims, conferring with managers and employees, and 
recommending actions.

▪ Serves as a management representative on the collective bargaining team.  Participates in 
labor relations activities including preparation for disciplinary actions for represented 
employees.

▪ Manages the City’s compliance with complex leave laws.

▪ Reviews claims against the City for human resources, risk, and safety issues, reviewing, 
and analyzing.

▪ Directs the City’s safety and employee health/wellness programs.  Ensuring that 
mandated safety and training issues of the City are being met.  

▪ Serves on the City’s Safety Committee as an advisor ensuring that safety and training 
issues of the City are being met.  

▪ Performs other duties as assigned that support the overall objective of the position.

Qualifications

▪ Knowledge and Skills
The position requires specialized professional knowledge of the theories, principles, and 
methods for modern human resources in the areas of job classification, compensation, 
benefits, employment, conflict resolution, risk management, safety and training, and 
employee services.  Requires in-depth knowledge of federal and state laws governing 
employment and other human resources functions.  Requires special skill at facilitating 
small group processes, for resolving complex problems, and working with diverse groups 
(e.g., an advisory board, administrative, and work team).  Requires well-developed written 
language skills to prepare complex reports and to draft policies and procedures.  Requires 
sufficient math skills to compute sums, averages, ratios, products, and quotients.  Requires 
skill in the use of computer aided office productivity applications and specialized business 
and human resource information system software.  Requires well-developed human 
relations skills to communicate technical concepts to others often in formal presentation 
settings, conduct training, build an effective team, counsel employees, carry out 
negotiations, and resolve confrontation.
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▪ Abilities
Requires the ability to carry out the objectives and duties of the position. Requires the 
ability to organize and implement recruitment programs and processes for all levels of 
positions.  Requires the ability to research and oversee the employee benefits programs 
for the City.  Must be able to analyze problems, prepare reports, and develop 
recommendations on personnel actions that are fair and in the best interest of the City.  
Requires the ability to develop and maintains systems that provide for proper 
documentation, evaluation, and control of personnel records.  Requires the knowledge of 
and ability to serve as the City’s risk, safety, and employee health director and work with 
insurers, the public, and attorneys on claims filed against the City.  Requires the ability to 
supervise, train, evaluate and motivate staff in a manner that promotes skill development, 
high morale, and orientation toward service.  Requires the ability to plan, organize, and 
prioritize complex and technical work processes in a high-volume environment in order to 
meet schedules and timelines.  Requires the ability to communicate technical information 
and to interact with administrators, City Council, staff, and outside agencies.   Requires 
the ability to work as a contributing member of a team, work productively and 
cooperatively with other teams and external customers, and convey a positive image of 
the City and its services.

▪ Physical Abilities
Requires sufficient visual acuity to recognize letters and numbers, auditory ability to hear 
and respond to in-person and phone conversations, and physical ability to give 
presentations to large audiences.  Requires hand-eye-arm coordination to use a personal 
computer keyboard and to transcribe verbatim conversation.  Requires ambulatory ability 
to move to various work locations.

▪ Education and Experience
The position requires a Bachelor’s degree in human resources management, public 
administration or business and 5 years of progressively responsible human resources 
management experience.  A Master’s degree in human resources management may 
substitute for some experience.  A Society for Human Resource Management 
Certification (SHRM-CP) is preferred, and otherwise required within 18 months of hire.  
The City will help to support the winning candidate’s professional development, including 
SHRM certification.

▪ Licenses and Certificates
A valid driver’s license.

Working Conditions
Work is performed indoors with minimal exposure to health and safety hazards.

This job/class description, describes the general nature of the work performed, representative duties as 
well as the typical qualifications needed for acceptable performance.   It is not intended to be a complete 
list of all responsibilities, duties, work steps, and skills required of the job.
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